SECURE ATTACHMENTS

Guests must be authorized to use Pepperdine’s Secure Attachments Server by Pepperdine staff or
faculty. These invitations resemble the email below. Once you receive the email below click on the link
to accept the invitation, in the highlighted area.

@pepperdine.edu has invited you to use Pepperdine Secure Email Attachments

r@pepperdine.edu
- to me [~

ﬁi@pegperdine.edu has invited you to use Pepperdine Secure Email Attachments

) @pepperdine.edu has invited you to use Pepperdine Secure Email Attachments. This system allows you to
send large attachments (up to 20 gigabytes) by email to Pepperdine University faculty and staff. Attachments sent through
this system are encrypted and included in email as download links.

Here’s an invitation to create an account on the Pepperdine Secure Email Attachment system.

To accept this invitation and register for your account, please click on this link:
https:/fattachments_pepperdine.edu/aiwva/08888wxL3IRNFhK1201386889142

The invitation link is only valid for 168 hour(s). If you are unable to verify within this time frame, please ask
‘@pepperdine.edu to send a new invitation e-mail.
(If clicking the URL in this message does not work, copy and paste the link into the address bar of your browser).

Visit hitp://services pepperdine.edu/itemail/general/attachments/ for more information on this system.

Thank you for using Pepperdine Secure Email Attachment - your data transfer just got a lot simpler and safer.

You will then be re-directed to the page below, which will ask you to create your account by selecting a
password. Your password must be at least 8 characters long and must contain: 1 number, and 1
uppercase alphabet.

Please complete the registration for Pepperdine Secure Email

Wr_\/ Attachments

Strengthening Lives for Purpose, Service, and Leadership

Create your account

Secure Email Attachments Service )
E-mail: “hotmail.com

Create a Password: || I ?nj

Re-type Password: Password must be at least 8
characters long (must contain: 1
number, 1 uppercase alphabet)

| Reg
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Once you have selected your password, and it has been accepted by the system, you will re-directed to
the site below. Here is where you can enter the information for the attachment you are sending. This
form works much like sending a regular email. Fill out the corresponding sections and use the “Files:”
section to select the attachment you’d like to send. Once you are done filling out all the sections, click
send and you are done.
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File Manager Send File

Send Save Now Discard

To:

Add Cc | Add Bcc

Subject: |

Files: \ Choose File \ or Use Large File/Folder Applet for files larger than 2GB

| Choose from File Manager |

Use Rich Text Formatting »

~ Additional Options

Send copy to myself

[~Send.| | Save Now Discard
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