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Pepperdine University

GRADUATE SCHOOL OF EDUCATION AND PSYCHOLOGY

Master of Arts in Clinical Psychology
with an Emphasis in Marriage and Family Therapy

(MACLP Degree or LMFT/LPCC Program)

LMFT/LPCC Handbook

INTRODUCTION

Welcome to Pepperdine and to the Master of Arts in Cl¡nical Psychology w¡th an Emphasis in
Marriage and Family Therapy (MACLP) degree program, also known as the LMFT/LPCC
Program. Here you will have an opportunity to learn clinical psychology, marr¡age and family
therapy, and clinical counsel¡ng, With the MACLP degree, and 3,000 hours of approved
supervised clin¡cal experience, you will be eligible to sit for the license exam to pract¡ce
independently as a Licensed Marriage and Family Therapist (LMFT) and/or a Licensed
Professional Clinical Counselor (LPCC) in CalÌfornia.

What Do LMFTS Do?

Marr¡age and Family Therapists are mental health practit¡oners who are specifically tra¡ned to
help ¡nd¡viduals, couples and families improve and maintain healthy relationships. With the LMFT
license, you can help children, adolescents and adults with a variety of problems. You can treat
individuals, couples, families, groups and larger systems; work in private practice by yourself or
with a group; work in commun¡ty clin¡cs, residential treatment centers and hospitals or you can
consult, develop and manage programs. As an LMFT, you will be a psychotherapist by law and
may be paid for your services directly.

Licensed Professional Clinical Counselors (LPCC) and the MACLP Program

ln October of 2009, then Governor Arnold Schwarzenegger signed California leg¡slation
creating another licensed psychotherapy profession in this state - Licensed Professional
Clinical Counselor (Cal¡fornia is the last state in the nation to approve this professional
category). The bill went into effect on January 1 , 20 10 and is regulated by the Board of
Behavioral Sciences (BBS). According to the legislation, "'Professional cl¡nical counseling'
means the application of counseling ¡ntervent¡ons and psychotherapeutic techniques to
identify and remediate cognit¡ve, mental, and emotional issues, including personal growth,
adjustment to disabil¡ty, cr¡sis intervention and psychosocial and environmental problems.
Profess¡onal cl¡nical counseling includes conducting assessments for the purpose of
establishing counseling goals and objectives to empower individuals to deal adequately with
life situations, reduce stress, exper¡ence growth, change behavior and make well-informed
rational decisions". IBusiness and Profess¡ons Code (BPC) 4999,20].



The legislation suggests that the scope of pract¡ce may perm¡t greater ¡ndividually-or¡ented
mental health practices as well as specialized qualifications such as career development
counselors, rehabilitation counselors, art and dance therapists, couple and family counselors,
etc. There may also be the promise of greater inter-state portabil¡ty with this license.

As the Pepperdine GSEP Adm¡nistrat¡on gathers more clarity about this new license, its full
requirements and the advantages to pursuing the LPCC degree, we will keep all students
informed via the GSEP webs¡te, email blasts, and community meetings.

ln addition, the speciallzed coursework in couple and familv counseling offered in the
MACLP proaram and the named MFT specÌalizat¡on in our degree program w¡ll permit
LPCC's to provide familv counselins services. However, note that additional posf-
graduation requirements must also be fulfilled (i.e., 500 post-degree hours of documented,
superv¡sed experience w/children, couples, families; 6 hours of MFT related CEU every
license renewal cycle once LPCC l¡censure is obtained) .

The MACLP Program at Pepperdine

ln the MACLP program, you will learn how to use a variety of psychotherapeut¡c and
counsel¡ng theor¡es in the assessment, d¡agnosis and treatment of individuals and their
relationships. You will also Iearn models of individual and fam¡ly therapy including, but not
l¡mited to, psychodynamic, object-relations, humanistic, cognitive-behavioral, stÍategic,
structural, narrative, solution-focused models, and models emphasizing recovery-oriented
mental healthcare. Courses will be didactic, experiential and practical, including both theory
and technique. ln your four {erm clinical pract¡cum Traineeship, you will see clients under the
supervision of licensed profess¡onals at approved sites while being concurrently enrolled in a
Clinical Practicum class (PSY 662). The clin¡cal site experience, in conjunction with the
clinical practicum class, provides the opportun¡ty to integrate theory and therapy skills and
earn hours towards the LMFT license. Note: For students intending to qualify for the
LPCC license as well, practicum hours earned as a graduate student satisfy
Pepperdine's and the BBS' requ¡rements for educational requirements/graduat¡on but
do not apply to the 3,000 hour requirement needed for licensure. Hours fulfilling the
LPCC prelicense requ¡rement can only be accrued e¡l&f graduat¡on.

Upon entering the MACLP program, many students may wonder ¡fthey have to choose LMFT
and LPCC licenses in California. This is discussed in detail later ¡n this handbook. However,
br¡efly, the number of face-to-face client contact hours to be completed in the program for
LMFT licensure in California is 225 (up to 75 of which may be client centered advocacy
hours; see page 20). For LPCC licensure ¡n California, a student must complete 280 hours of
d¡rect facelo-face client contact hours (no client centered advocacy hours count towards this
total) during their time in the program. Thus, notably more client contact hours are needed to
fulfill pre-degree hour requirements for the LPCC license compared to the LMFT l¡cense,
dur¡ng the program whether they wish to eventually seek licensure as an LMFT or an LPCC
or both. The coursework students take in the MACLP program fulfills the educational
requirements for bofh the LMFT and LPCC licenses in California. However, students should
be aware that BBS regulations do requ¡re a different number of practicum-related hours to be
completed in the degree-granting program for the LMFT and LPCC licenses. To graduate
from the MACLP program, we require students to meet the minimum clinical hours
requirements for the LMFT license (i.e., 225 hours). However, if a student wishes to have the
flex¡bil¡ty to also seek licensure as an LPCC in California, (s)he must ensure that additional



face-to-face client contact hours are earned so that the 280 hour pre-degree requirement for
LPCCs is fulf¡lled.

THE LMFT/LPCC HANDBOOK

The LMFT/LPCC Handbook contains the polic¡es and procedures for the MACLP degree program
and is a contract for your performance ¡n the program. lt will also gu¡de you through the academic
and experiential requirements for the MFT l¡cense and will address questions you may have
about the exam process. READ THIS HANDBOOK THOROUGHLY and become famil¡ar with its
contents.

ln addition, please read these publications that contain useful information for your success in the
graduate program:

1. The GSEP Catalog for your year of entry or transfer to the MACLP Program
(ava¡lable on the Pepperdine GSEP website);

2. Psychology D¡v¡sion Pol¡c¡es & Procedures handbook.
3. Focus on Clinical Train¡ng, a newsletter published by the Clinical Training and

Professional Development Department (found online at

Laws and Regulat¡ons Relat¡ng to the Pract¡ce of Marr¡age a
published by the Board of Behavioral Sciences (see page 5)
CAMFT Code of Eth¡cs - Paft I (2010).

Program Adm¡nistrat¡on

The MACLP Program is administered by the LMFT/LPCC Comm¡ttee. This comm¡ttee is currently
chaired by the MACLP Evening Format Director and cons¡sts of faculty, the Director of MACLP
Day Format, the Directors of the lrvine Graduate Campus and Encino Graduate Campus
Community Counseling Centers, the clin¡cal tralning staff and the program administrators. The
Associate Dean of Psychology s¡ts ex offlc¡o.

Where Do Program Requirements Originate?

Some of the requirements for your MACLP degree have been designed by the Pepperdine
Graduate School of Educat¡on and Psychology, others orig¡nate in state law. The Board of
Behav¡oral Sciences (BBS), a d¡vision of the California Department of Consumer Affa¡rs,
regulates the LMFT and LPCC license. The Board provides forms, verifies applicants' educational
and cl¡nical exper¡ences, admin¡sters the licensing exams and issues the LMFT and LPCC
license.

LMFT/LPCC Program Accreditation Status

Pepperd¡ne University is accredited by the Western Associat¡on of Schools and Colleges
(WASC), the reg¡onal accred¡ting agency for higher education. The Pepperdine PsyD program is
accredited by the Amer¡can Psychological Association; APA does not accred¡t master's degree
programs. The LMFT/LPCC Program (MACLP degree) is NOT accredited by MMFT through its
Commission on Accreditation of Marriage and Fam¡ly Therapy Education (COAMFTE) at this
time.

LEGAL NOTIFICATION

4.



Applicants seeking the LIVIFT or the LPCC license must graduate with a qualifying degree lhat
has been approved by the BBS for the MFT. At Pepperd¡ne, that program ¡s the MACLP degree
We are required by law to not¡fy you that:

The Master of Arts in Clinical Psychology with an Emphasis in
Marr¡age and Family Therapy (MACLP) degree is designed to meet the
educat¡on requirements of Sect¡ons 4980.36 of the Business and
Professions Code of the State of California, leading to licensure as a
Licensed Marriage and Family Therapist. ln addition, the MACLP
degree is designed to meet the education requirements of Sect¡ons
4999.33, .34, and .36 of the Business and Professions Code of the
State of Cal¡forn¡a for licensure as a Licensed Professional Clinical

P¡ease note: The LMFT/LPCC Handbook is designed to supplement the information
distr¡buted by the BBS. As licensing requirements change, academic requirements follow suit.
Pepperdine makes every effort to inform students of changes that impact the¡r programs.
However, it is ultimately the student's respons¡b¡lity to understand the effects of legal and
regulatory changes on license eligibility, as well as to keep original BBS and Practicum
documents safe and secure after graduat¡on (to stay informed, considerjoining CAMFT
and/or CALPCC - see pages 7-8).

GENERAL REQUIREMENTS FOR LICENSURE

ïo obtain licensure as an LMFT or an LPCC, applicants must fulfill specific educational and
experiential requirements, in addition to passing written exams. ln general, applicants must have
completed an appropriate graduate degree and 3,000 hours of experience under the direct
supervision of qualified superv¡sors, To qualify for licensure as an LMFT up to 1,300 hours may
be completed wh¡le enrolled ¡n the masteis program. Al¡ 3,000 hours must be completed in the
six years immediately preced¡ng the fil¡ng date for the exam, although up to 500 hours ga¡ned
dur¡ng practicum are exempt from this time lim¡t (and are secure to be used toward licensure).
As stated previously, to qualify for licensure as an LPCC, all 3,000 hours of experience must be
earned after graduat¡on w¡th the master's degree.

Applicants are el¡gible to take the written exams when all academic and experiential requirements
have been completed. ln orde¡^ for hours to be counted as superv¡sed exper¡ence, students in
master's programs must comply with the spec¡f¡cations of the¡r educational institutions for
appropr¡ate experience, To earn ANY hours in private practice, one must have already graduated
and registered w¡th the BBS as an MFT lntern or an LPCC lntern and have received an lntern
Registration Number from the Board (the LMFT/LPCC Handbook provides a full discussion of
these and other requirements).

Questions about this Document: Rêsources



The LMFT/LPCC Handbook was wr¡tten for the spec¡f¡c purpose of providing informat¡on about
the LMFT/LPCC program. We are happy to answer questions, but we have a favor to ask:
PLEASE READ THIS HANDBOOK BEFORE YOU CONTACT USI

M,A, Clinical Training and Professional Development (CTPD) Staff/Program Administrator

Your first resourcel - Andrea Lipnicki, Program Administrator, provides assistance to the dayt¡me
MACLP Program D¡rector and can answer questions about course enrollment, regìstration,
add/drop, and other academ¡c matters, as well as questions about pract¡cum, countÌng hours,
supervisìon, obtaining an MFT lntern number, etc. She conducts site-v¡sits of curent and
prospect¡ve practicum sites, provides presentations ¡n the PSY 661 course (Preparat¡on for
Pract¡cum) on the practicum applicat¡on process, and conducts meetings to assist prospective
graduates in registering for their intern numbers. Andrea's off¡ce is room 110 in the GSEP
Building on the Drescher campus. Her contact ¡nformation is below:

AndreaLipnicki (310)506-4608 andrea.lionicki@pepperdine.edu

Note: For quest¡ons about Program Ceñ¡fications (not transcripl9 pbase contact Rebecca Reed.
For quest¡ons about academ¡c ver¡f¡cations (not transcripts), please contact Tinnie Taylor or
Bernadette R¡vera. For questions about transcripfs, p/ease ca the Malibu Registrafs Office (310)
506-7999,

Program Director

The Program Admin¡strator works directly with Stephanie Woo, PhD, MACLP Daytime Format
Program D¡rector. lf further consultation is needed, you may reach her at (310) 506-8554, or

Deviat¡on from Policy

Even if they'd like to, the fr¡endly statf of the BBS has no discret¡onary authority to dev¡ate from
the statutes and regulat¡ons govern¡ng the LMFT/LPCC lìcense. Therefore, they can make no
exceptions to LMFT or LPCC requirements, We have a bit more flexibility at Pepperd¡ne, but
would like to request that you follow the polic¡es and procedures for successful completion of your
degree program, We hold firmly to the MACLP Clinical Training procedures as these policies
adhere to state regulat¡ons and have refined our program over time to ensure, to the best of our
ability, that our MACLP students receive the most meaningful practicum experìence possible.

Legal and Professional Boards and Assoc¡at¡ons

Statutes and Regulations

As therapists licensed to practice independently, LMFTs and LPCCs must know the legal
parameters of their profession, Statutes typically originate with the legislators or their lobbyists
and go through the standard legislative channels. The legal code most relevant to the LMFT and
LPCC licenses is the Business and Professions Code. Regulations carry out the law and, in the
case ofthe LMFT and LPCC licenses, are written by the Board of Behavioral Sc¡ences and
adopted after public hearings. The Board of Behavioral Sciences issues the "Laws and
Regulations Relat¡ng to the Practice of Professional Clin¡cal Counseling, Marriage and Family
Therapy, Licensed Clinical Social Work, and Licensed Educat¡onal Psychology." lnstructions on
how to obta¡n the laws and regulations are distr¡buted to students enrolled in PSY 623, Ethics and
Law for Mental Health Professionals.

-5-



Board of Behavioral Sciences (BBS)

The Board of Behav¡oral Sc¡ences (BBS) is a group of licensed professionals and members of the
public who are charged by the Department of Consumer Affairs to protect the consumer by
carrying out the statutes and regulations wh¡ch assure m¡nimum standards foÍ education and
training as well as ethical practice by the professionals under ¡ts jur¡sd¡ct¡on. Members of the
Board are appointed by the governor to represent the licenses that it regulates: Licensed
Marr¡age and Family Therapists (LMFTs), Licensed Clinical SocialWorkers (LCSWs), Licensed
Educat¡onal Psychologists (LEPs), and Licensed Professional Clinical Counselors (LPCCs). Two
public members also serve on the Board. (For more Board history, visit the BBS web site at
wlvw.bbs.ca.gov).

The Executive Off¡cer of the BBS assists the Board in carry¡ng out its mot¡ons, as well as
overseeing the evaluative and research functions of the license analysts (BBS staff members who
determine el¡gibil¡ty for the var¡ous l¡censes and ¡-egistered pos¡tions). Board meetings are held in
both Northern and Southern Cal¡fornia and are attended regularly by a few hardy souls from the
academic community as well as by members of CAMFT, MMFT and other organ¡zations. We
encourage you to attend a meeting-you'll learn about the legislative body that oversees your
professional activities and you may even have an opportunity to influence the direction of the
LMFT and/or LPCC profession through your testimony,

The BBS'S voicemail system handles many quest¡ons. For recorded messages, call (916) 574-
7830. The board may also be reached through e-mail at BBsweblvlaster@bbs,ca.qov or on its
homepage www.bbs.ca.qov. BBS forms are available through the BBS homepage's forms and
publications link, although you will receive most of what you need from the daytime MACLP
administrative staff and instructors for the PSY 661(Preparation for Practicum) and PSY 662
(Clinical Practicum) courses.

There are TWO state professional organizations that licensed LMFTs frequently join. One ¡s
CAMFT, the California Associat¡on of Marr¡age and Family Therapisfs, a free-standing
organization that claims a membersh¡p of about 29,000 comb¡ned licensed and pre-licensed
MFTs and functions more or less as a "professional union" for LMFTS in the state. They can be
contacted at www.camft.orq. AAMFT-CA, the state division oÍ the American Assoc¡at¡on for
Marr¡age and Family Therapy, is smaller but is nationally affiliated, They can be contacted at
www.aamft.org.

The professional advocacy group for LPCC's in Cal¡fornia is the Californ¡a Association for
Licensed Profess¡onal Clinical Counselors (CALPCC). They can be contacted at www.calpcc.orq
ïhe national organization for professional counselors is the American Counseling Association
(ACA) which has been established since 1952. They can be contacted at www.counselinq.orq.

Each of these organizat¡ons offers student-members the opportunity to learn about the field of
marriage and family therapy and professìonal clinical counseling and to receive certain
professional benefits. CAMFT, AAMFT and CALPCC offer impressive annual conferences
and have an active interest in the training and professional development of their members.

The California Association of Marr¡age and Famity Therapists (CAMFT)

CAMFT has been a long-standing advocate for lVìFTs in Calìfornia, working tirelessly with
leg¡slators and with the BBS to ensure a "level playing field" for MFTs. We hiqhlv recommend
that vou ioin CAMFT now, as a preJicensed member. You will receive CAMFï's bimonthly
magazine, The Therapist, the pages of which are full of information about such topics as the
latest BBS actions, new statutes and regulations and their effects on LMFTS, ethical and
practical issues, insurance information, workshops on professional issues and exam



preparation, a classified sect¡on, information on disciplìnary actions against licensed and pre-
licensed practit¡oners, job listings and much, much more. CAMFT members get an added
bonus-the advice of CAMFT's legal counsel. lf you ever have legal or ethical concerns
regarding your clinical work as a studenvintern or a licensed MFT, CAMFT legal staff is
ava¡lable for consultat¡on. To be able to speak with them, however, you'll need to be a
CAMFT member.

CAMFT publishes a two-part pamphlet on professional ethics for LMFTS that is required reading
for students in PSY 623, Eth¡cs and Law for Mental Health Professionals, Students enrolled in
PSY 623 will need to acquire th¡s free pamphlet through CAMFT,

While you're in school, we w¡ll ¡nform you of changes in BBS requirements. Once you graduate,
however, it will be more d¡ff¡cult to stay informed. Joining CAMFT is an excellent way to learn
about changes in the statules or regulations that might affect your practice as both an intern and
as a l¡censed LMFT. You may request an application for membership from CAMFT by calling and
requesting an application packet or by using the appl¡cat¡on on CAIVIFT'S homepage. You are a
Pre-l¡censed Member and your current status is "Student enrolled in a degree program leading
toward licensure." CAMFT's address is:

California Association of Marriage and Family Therapists
7901 Raytheon Road

San Diego, CA 9211'1-1606
(858) 2g-CAM FT (292-2638)

http://!\A/vw. camft . org

CAMFT has a number of local chapters that welcome student members. By affiliat¡ng w¡th
established professionals ¡n your geographical area, you can develop valuable contacts and Iearn
from those who are more exper¡enced. For ¡nformat¡on on local chapters and their contact
persons, check CAI\4FT's website, email or call CAMFT.

IMPORTANT: Those who work in clinical settings should carry professional liability
insurance - th¡s ¡ncludes student MFT and PCC Trainees, LMFT and LPCC lnterns and
licensed LMFTs and LPCCs!

By joining CAMFT, you can purchase a policy at student rates. Contact CAMFT directly for
¡nformat¡on on insurance polic¡es. Again, CAMFï's discounts are for ¡ts members (CAMFT and
AAMFT-CA have joined forces to offer professional liability insurance as a group.)
The Amer¡can Assoc¡ation for Marr¡age and Family Therapy (AAMFT)

AAMFT ìs lhe nat¡onal prclessional organizat¡on for marriage and fam¡ly therapists, equivalent to
the American Psychological Association for psychologists, except that ¡t is multidisciplinary in
membership. AAMFT puts on an excellent annual conference and prov¡des its members w¡th
considerable informat¡on on the pract¡ce of marriage and fam¡ly therapy as well as the research
upon which it is based. MMFT is also working to create parity for LMFïs with other mental health
professionals on the national level, as well as to educate the public about the value of marriage



and fam¡ly therapy. The Journal of Mar¡tal and Family Therapy and its other publications are
excellent; we encourage you to join this excellent organ¡zatron for both professional benefits and
for continuing knowledge about the practice of therapy.

Once you are a member of AAMFT, you are eligible to jo¡n AAMFT-CA. To request an appl¡cation
for MIVIFT membership, write or call AAMFT at:

American Association for Marr¡age and Family Therapy
1 12 S. Alfred St.

Alexandria, V422134
Tel: (703) 838-9808
Fax: (703) 838-9805

1-800-66AAMFT (Toll Free)
Website: http://w!vw.aamft ,org

The Galifornia Association of Licensed Professional Clinical Counselors (CALPCC)

As stated previously, Llcensed Professional Clinical Counselors became a legal profess¡on in
Cal¡fornia in 201 0. Under the guidance of CALPCC, this relatively new profess¡on in California is
work¡ng hard to establish itself as a v¡able addition to other master's-level clinical professionals.
ln theory, the professional status of LPCC's should have a broader scope of pract¡ce, comparable
to other states. Again, there is the possibility of greater ¡nter-state portability of this l¡cense.

CALPCC is a relatively new organization, and is striv¡ng to prov¡de v¡s¡bil¡ty and political viability of
the profession in this state.

CALPCC is eager to encourage student membership and part¡c¡pation in the organization.
Students and lnterns can become members for 930./year.

For further information, contact CALPCC at calpcc.org.

QUESTÍONS ABOUT LMFTs and LPCCs

What's in a Name? - "L¡censed Mar¡iage and Fam¡ly Therapist"

As used by family therapists, the term "fam¡ly" ¡s generic; it ¡ncludes ind¡viduals, couples
(unmarr¡ed, married or divorced), children, adolescents, siblings, single parents and children,
adults and older parents, blended famil¡es, step-families or any social unit where there ¡s a
reìationship by blood, marriage or domestic partnership,
Where does helping children fit in? To an MFT, it is understood that fam¡ly therapy includes
children. And ¡f a child is presented as the troubled member of the family, it is understood that the
parents, guard¡ans or caretakers will be somehow involved in the assessment and treatment of
the chiid's problems. ln fact, many family therapists believe that the best way to help troubled
children is to increase the competence of their parents. This is often best accomplished by seeing
parents and children together, whenever posstble.

Why "therapist"? Family therapists have an eclectic her¡tage that includes psychiatr¡sts,
psychologists, counselors, soc¡al workers, engineers and anthropologists. Because therapists
work with clinical populat¡ons and are required to be trained in the assessment and diagnos¡s of
mental disorders, it is appropriate that LMFTS refer to their work as therapv. LMFTs are defined in



the California Ev¡dence Code as "psychotherapists" and are governed by the same laws as
psychologists and other mental health professionals in the state.

The Business and Professions Code applying to LMFT'S states, "...the pract¡ce of marriage and
famìly therapy shall mean that serv¡ce performed with individuals, couples or groups where¡n
interpersonal relationships are examined for the purpose of achieving more adequate, satisfying
and productive marriage and family adjustments." While the regulat¡ons emphasize the
improvement of relationships, the actual pract¡ce of Marr¡age and Family Therapy has been
broadly defined, permitting any number of emotional and psychological difficulties to be
approached from a relational perspective.

What's in a Name? - "Licensed Professional Clinical Counselor"

It has proven to be a most challenging task to different¡ate the clinical practices between LMFTs
and LPCC'S and there appears to be considerable overlap between the two (e,9., both LPCCs
and LMFTs can pract¡ce individual and group psychotherapy). LPCCS may also be more likely to
practice career counsel¡ng. Further clarity can be achieved by descr¡bing what clinical practices
LPCC's are not permitted to do under current California regulations. Accord¡ng to the California
Business and Professions Code applicable to LPCC's, "'Professional clinical counseling'does not
include the assessment or treâtment of couples or families unless the professional clinical
counselor has completed... addit¡onal train¡ng and educat¡on, beyond the minimum training and
education requ¡red for licensure." íVofe.' Current Pepperdine MACLP education prov¡des the
additíonal education qual¡fy¡ng îor this specializat¡on - see a/so note on page 2),
Furthermore, the Business and Professions Code states that "profess¡onal counseling does not
include the provision of clinical social work services". ln additìon, the admin¡stration of
assessment services, "... shall not lnclude the use of project¡ve techniques in the assessment of
personality, individually administered intelligence tests, neuropsycholog¡cal testing, or ut¡lization
of a battery of three or more tests to determine the presence of psychosis, dementìa, amnesia,
cogn¡tive impairment, or criminal behavior" - apparently this is the domain of clin¡cal
psychoiogists.

Are LMFTs or LPCG's Psychologists?

Only those who have passed the licensing exam for psychology may call themselves
psychologists. LMFTS and LPCCS may NOT call themselves "psychologists," may not refer to
their serv¡ces in any form as "psychological," nor advertise in any medium holding themselves out
to be "psycholog¡sts."

You may refer to your practice as "psychotherapy" or "counseling" and refer to yourself as a
"psychotherapist" or a "counselor" on bus¡ness cards and written materials as long as you also
write out the full name of your license status - e.g. l\4arriage and Family Therapist Trainee, lntefn
or Therapist or Professional Clinical Counselor Trainee, lntern - at the same time. (See also the
discussion about the use of psychological tests, page 17). The Board of Behavioral Science's
main interest ¡s the protection of the consumer, and in th¡s case, the consumer must not be
confused into thinking that the LMFT or the LPCC holds a different license.

Becom¡ng Licensed in another State

As of 2010, all 50 states currently regulate LMFTS and LPCCS, either by license or certification.
Requ¡rements are not identical across states, but there are some similar requirements for
education and train¡ng.
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Histor¡cally, Pepperdine University LIVIFT graduates have been very successful ¡n acquir¡ng
licensure ¡n other states. MACLP program administrators will be glad to assist those who des¡re
to seek out-of-state licensure. Due to the fact that we are only beg¡nn¡ng to provide curriculum
satisfying LPCC educational requ¡rements, we have limited fam¡liarity regarding other states'
recognition of Pepperdine's curriculum for LPCCs.

To f¡nd out about oulof-state requirements for licensure or certification, contact the appropriate
state l¡censing board for the requ¡rements to pract¡ce at the master's level. The CAMFT, AAMFT,
and American Counse¡ing Associat¡on websites contain l¡nks that l¡st the various state regulatory
agency contact information on the¡r websites. Although you will need to complete the required
forms on your own, we will do our best to help you in your efforts.

SUMMARY AND ACTION ITEMS

Review of the termsÌ

. The title of my profession is Marriage and Family ïherapy and/or Professional
Clinical Counselor.

. The title of my license is Licensed Marriage and Family Therapist and/or Licensed
Professional Clinical Counselor.

. The title of my degree is Master of Arts in Clinical Psychology with an Emphasis ¡n

Marriage and Family Therapy.

Have I done the following?

1, _ Read the remainder of the MFT Handbook.
2. _ Read the GSEP Catalog.
3. _ Read the Psychology Division "Policies & Procedures."
4. _ Send completed membership application to CAMFT, AAMFT,

CALPCC oÌ ACA
5, _ Consider joining other professional organizat¡ons.

JOB DESCRIPTIONS

MFT/PCC Trainee, LMFT/LPCC lntern, Licensed LMFT & LPCC

The follow¡ng definitions are taken from the California Bus¡ness and Professions Code spec¡fying
the legal parameters and scope of practice, both before and after licensure as an LMFT (see
Chapter 13, Sect¡ons 4980.02, 4980.03, 4980.43 and 4980.44). The legal parameters and scope
both before and after licensure as an LPCC are designated in Sections 4999.12-51.

"MFT Trainee" & "PCC Trainee"

An unlicensed person who is currently enrolled in a state-approved graduate degree
program, has completed at least 12 semester un¡ts of coursework ¡n that program, fulfilled
practicum course prerequis¡tes and who performs MFT and PCC servrces under superv¡s¡on
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and who has a written "4-Way Agreement" on file ¡n the Clinical Train¡ng Department. (See
page 37 for details about gain¡ng hours.)

What this means:
. You are st¡ll in school and have completed 12 un¡ts ofcoursework at Pepperdine.
. You have s¡gned the "Acknowledgment of BBS Requirements."
. You may NOT gain any hours ¡n pr¡vate practice, even as a volunfeer (see below),
. You may be pa¡d a salary by a non-profit or char¡table corporation, school, college or university,

government ent¡ty or licensed health fac¡lity but you may NOT be paid d¡rectly by your clients.
. You may also work ¡n add¡tional settings ¡n the manner defìned by law and as defined in Euslness

and ProÍess¡ons Code:
A. Lawfully and regularly provides mental health counsel¡ng or psychotherâpy.
B. Prov¡des overs¡ght to ensure that the tra¡nee's work at the setting meets the experience

and superv¡s¡on requ¡rements sel forth in this chapter and ¡s w¡thìn the scope of pract¡ce
for the profess¡ons.

C. ls not a pr¡vate pract¡ce owned by a licensed marriage and family therâpist, a l¡censed
profess¡onal clin¡cal counselor, a l¡censed psycholog¡st, a l¡censed clinìcal social worker, a
l¡censed phys¡c¡an and surgeon, or â professional corporât¡on of any of those l¡censed
professions.

. You must ¡nform your clients before start¡ng therapy that you are unlicensed and ãre work¡ng under the
superv¡s¡on of (your superv¡sor's name).

. As an MFT ïra¡nee, you may count up to I,300 hours of pre-degree exper¡ence. As a PCC
Trainee you must complete at least 280 hours of face-to-face counseling with clients, but no
counseling hours gained as a Trainee count towards l¡censure.

. As an l\¡FT Trainee, you may count up to 750 hours of counsel¡ng and superv¡sion + 250 hours of
workshops and seminars + '100 hours of personal therapy (l hour of personal therapy counts as 3 hours
of credit) = 1 ,300 poss¡ble hours towards licensure.

. The off¡ce of Cl¡nical Train¡ng must approve the practicum experience for every
MACLP student.

No Pr¡vate Practice for Trainees?

The regulat¡ons that restrict MFT and PCC Trainees from working ¡n pr¡vate practice were
adopted to protect Trainees, lt is bel¡eved that a private practice is vulnerable to econom¡c
and other pressures that a public, non-profit agency is not, Although it is an obvious
generalization, private practit¡oners are responsible only to themselves and have the freedom
to move about more or less at will, The Board is concerned that a Trainee in private practice
could be left "high and dry" if the supervisor were to suddenly abandon his or her office.
ln add¡tion, the Board is concerned that the economic pressures upon a private, for-profit
venture m¡ght be placed upon the Trainee, who would then be required to perform duties
beyond those appropriate for his or her level of education and ability. LMFT and LPCC
lnterns, with their M.A. degrees and practicum experience, are thought to be more
knowledgeable about the poss¡b¡lity of exploitation.

"MFT and PCC lntern"

An unlicensed person, who has earned a qualifying masters or doctoral degree, is registered
with the BBS and performs MFT or PCC services under supe¡vision.

What this means:
. You have graduated w¡th your l\¡.4. in Clin¡cal Psychology (MACLP degree).
. You have registered w¡lh the BBS as an MFT or PCC lntern (see page 52 for ¡nstructlons).
. You may work, under supeN¡sion, either in pr¡vate pract¡ce or ¡n a non-profìt venue.
. You may be paid by your superv¡sor or employer, but NOT pa¡d d¡rectly by your cl¡ents.
. You must inform your cl¡ents before starting therapy that you are "unl¡censed and are working under the

supervision of (your supervisor's name)."



. You must earn at least 1,700 hours post-M.A, as an MFT lntern and at least 3,000 hours pos!
degree as an LPCC lntern.

. While working on ¡ntern hours, you must renew your reg¡stration annually. F¡ve renewals are allowed, for
a total of sìx years ¡n wh¡ch to gain hours as an lntern.

. You must furnish your new supervisor with your previous superv¡sor's name and address.

Impoñant: Upon graduation, you may register with the BBS as e¡ther a
MFT Intern or PCC Intern or both if you have saúisfied the practicum
requirements of the respective professions.

"Licensed Maûiage and Family Therap¡st" (LMFT) or "Licensed Profess¡onal Clinical
Counselor (LPCC)

.What it means to be a licensed LMFT or LPCC:
. You have fulfilled all of the academic and experiential requ¡rements forlhe l¡cense, and have

passed all required examinat¡ons for L¡censure.
. You may work ¡ndependently ¡n pr¡vate practice.
. You mây get pâld directly by your clienls or their health care prov¡ders.
. You may call yourself a L¡censed Marr¡age and Family Therap¡st or a Licensed Professional

Cl¡nical Counselor.
. After two years of practice, you may beg¡n to superv¡se your own Trainees and lnterns, following

the requ¡rements for superv¡sors ¡n effect at lhe t¡me.
. You are el¡gible to jo¡n CAMFT and MMFT as full Clin¡cal Members. AsanLPCCyouare

eligible to jo¡n CALPCC as a full Clinical Member.

SUMMARY AND ACTION ITEMS

MFT or PCC TRAINEE:
. still in school
. no private practice
. must be supervised

REGISTERED LMFT oT LPCC INTERN:
. completed qualify¡ng MA degree
. can work in private practice
. must be supervised

LICENSED LMFT or LPCC:
. completed M.A. + 3,000 hours + passed l¡censing exams
. can work independently

1 ._Read, s¡gn and file "Acknowledgment of BBS Requirements" with
your CTC staff.

2._Follow your academic degree program.

THE DAYTIME FORMAT MACLP CURRICULUM: 62 UNITS
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The master's degree that prepares applicants for either the LMFT or LPCC license ¡n Cal¡fornia
must contain a m¡nimum of 60 semester units. lt must contarn specifred content areas covered ¡n
specìfied numbers of un¡ts, and ¡ts title must be specif¡ed in law. The 62 unit daytime MACLP
program meets these requirements and is designed to be completed ìn two academìc years
(taking courses in the fall, spr¡ng, and summer session I terms each year). The daytime MACLP
program is considered a fulltime program; students enroll in between 11 and 14 units in the fall
term and spr¡ng terms, and between 4 and I units ¡n the summer terms.

Students admitted to the dayt¡me MACLP program are assigned to one of two cohorts (Cohort A or
Cohort B) and complete their classes w¡th their assigned cohort during their t¡me in the program.
Students have classes 3 days per week during their first semester of the program and switch to a
two day per week class schedule start¡ng in the spring term of their 1sr year. To preserve the
integrity of the cohorts, we do not allow students to sw¡tch back and forth between cohorts for
classes. Sim¡larly, we do not allow students from the evening program MACLP program to take
classes in the daytime MACLP program and vice versa. Occasionally a student will determine
(e.9., because of Iife circumstances, competing demands, personal preference, etc.) that a fulltime
class schedule ¡s not feasible. ln such cases we would typically adv¡se the student to consider
transfer to an evening format GSEP psychology program where classes can be taken on a part-
t¡me basis. Because students in the daytime MACLP program take courses in a pre-specified
lock-step order w¡th their cohort, it is not possible for us to modify our course schedule to
accommodate students who w¡sh to be enrolled on a part-time basis.

It is important to note that students who temporarily drop out of school may find that degree
requirements have changed during their absence. To keep curr¡cular modifications to a m¡nimum,
it is a good idea to remain cont¡nuously enrolled unt¡l you graduate. If a student in the daytime
MACLP program needs to take a leave of absence, this typ¡cally is for a year-long period (see
below). Students who arc absent for two or more years must reapply to the program and comply
with adm¡ssions and program requirements in effect at the time.

The BBS doesn't care how long you take to complete your degree, but Pepperdine does: The
GSEP Catalog g¡ves a seyen-year /rørt for finishing a master's degree. lf you need an extension
on this limit, please put your request ¡n wr¡ting to Robert de Mayo, PhD, Assoc¡ate Dean,
Psychology.

Leave of Absence

We understand that sometimes there may be circumstances in your life that require you to
suspend your academic progress temporar¡ly. lf this happens, please contact the program
d¡rector, Dr. Stephanie Woo (310) 506-8554, to discuss your s¡tuat¡on and the possib¡lity of tak¡ng
a leave of absence. We want you to succeed and will do our best to assist you in maintaining
cont¡nuity in your program. lf a leave of absence is determined to be appropr¡ate, our program
adm¡n¡strator Andrea Lipnicki (310) 506-4608 can assist you w¡th the necessary paperwork for
initiating the leave and returning. lt should be noted that because of the lock-step nature of the
class schedule in the daytime MACLP program, a leave of absence will typically need to be for a
yearlong period in order to allow a student to resume classes ¡n the term when (s)he left the
program, Any student taking a leave of absence will be asked to meet with the program director
prior to com¡ng back to the program to ensure readiness to resume studies.



THE MACLP DAY PROGRAM TYPICAL CURRICULUM:

REQUIRED COURSES

Start¡ng 2012-20'13 Academic Year

YEAR 1. SUMMER SESSION I

YEAR 2. FALL SEMESTER

f I l Àt I TQ.r¡irììrì:::l:¡

PSY 624: lndiv¡dual and Familv Treatment of Substance Abuse
PSY 671: Career Develooment: Theor¡es and Technioues 3
PSY 662: Clin¡cal Pract¡cum 2
TOTAL I

IJ Nlll..S:,..1ì} l:::.:.i.j:11;l:i.]ii:

PSY 606: lnterpersonal Skills and Group Theraþv
YSY 6lt:

PSY 662: Cl¡nical Pract¡cum 2
11



TOTAL DEGREE UNITS 62

Transferring a Course

lf you have prevtously taken a graduateJevel course that is equ¡valent to a core course, you may
pet¡t¡on to have that course transferred, rather than take the equivalent course at Pepperdine. Up
to six (6) semester units may be transferred and/or challenged. (See discussion under "Total Unit
Lim¡ts" below.) Courses el¡g¡ble for transfer cred¡t must be recent (taken with¡n the past seven
years), must have been earned at an accredited college or university and must have a grade of
"8" or better on transcript.

You must file a "Petit¡on to Transfer Coursework" with the program administ¡'ator for admissions
and provide support¡ng documentation as requested. A transferred cou¡'se becomes part of your
Pepperdine transcr¡pt and counts toward degree requirements. The grade recorded on the
transcr¡pt will be "CR" for credit; letter grades are not awarded for transfers.

Aga¡n, whenever poss¡ble, verify with specific out-of-state licensing boards that a transferred
course will be acceptable to them.

Semester vs, Quarter Un¡ts

Schools offer courses ¡n semester or quarter unìts, depending on contact hours and number of
weeks ofclass, A semester is 15 weeks long and a quarter is 10 weeks long. The difference in
course length means that the units differ in value: 5 quarter units = 3 semester units, Pepperdine
courses are offered in semester units. Courses that are used for waiver or transfer must not only
be equivalent in content, but they must also have equ¡valent unit value.

Challeng¡ng a Course

lf previous coursework is unsuitable for waiver or transfer but you think that you know the subject
matter well enough to take an exam, you might want to challenge lhe Pepperdine course in
question. To challenge a course, file a pet¡tion with the Senior Academic Advisor - Psychology,
T¡nnie Taylor, who will forward it to the appropriate faculty, lf the petition is approved and if the
exam is passed, credit for that course ("CR") appears on the Pepperdine transcript. Please note
that there must be evidence of prior study; challenge exams and course credits are NOT given for
life experience.

Transfer/Challenge L¡mits

Thg number of units vou mav challenqe and/or transfer is limited to s¡x (6) units fofal. Lim¡ts on
transfers and challenges function as a residency requirement, in which schools maintain control
of the qual¡ty of most of the academic exper¡ence required for their degrees (accred¡t¡ng bodies
prefer thÌs). Please refer to the Psychology Division's Pol¡c¡es and Prccedures for more
information,

Need Addit¡onal Units for the Degree?

The MACLP degree must contain at least 60 units. Transferred/challenged courses (see above)
count toward this total. lf additional units are needed to fulfill the 60-unit requirement for
graduation, students may enroll in seminars, electives or independent study. Check the course
schedules or see Tinn¡e Taylor, Senior Academic Adv¡sor - Psychology, for assistance.



THE ASSESSMENT REQUIREMENT

Can MFTs Conduct Psychofogical Testing?

This is a controversial and often misunderstood area ¡nvolv¡ng arguments of restrict¡on of trade,
scope of practice, competence, and similar issues. Under the licensing act, an LMFT or LPCC may
administer, score and interpret tests of ,ntell¡gence, apt¡tucle, and personal¡ty (tadilionally referred
to as "psycholog¡cal tests") ONLY if each of the followjng cond¡tions is met:

e The LMFT or LPCC has rece¡ved adequate training in the instruments used for assessment
and is competent in their use. (Competence ¡s defined by general standards for the profess¡on,
based on education and supervised training.)

. The tests are used for the purpose of assessmenf and treatment of the licensee's own clients.
MFTs cannot hire out their services to test people who are not their cl¡ents.

. The activ¡ty is not called psycholog¡cal testing.

CAREER AND PROFESSIONAL ISSUES

Do you have questions regarding your future as a profess¡onal and the opportunities that exist in
profess¡onal practice? (Who doesn't?) Do you wonder how to work within the current health
services environment? Where are the jobs for LMFTS and LPCCS? These and similar questions
are addressed in PSY 642, Mental Health Systems, Practice and Advocacy.

The results of CAMFT'S 2010 Member Practice Demographic Survey available from CAMFT in
the July/August 2010 issue of The Therapist lend empirical support for an optimist¡c view of
pract¡ce patterns. Here is one important highlighti 20% of licensed therapists surveyed earned
more than $80,000 annually. Appendix ll of this MFT Handbook and the July/August 2010 ¡ssue of
The Therapist lists a sampling of findings from the CAMFT survey.
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CAREER DEVELOPMENT SERVICES AND RESOURCES
FOR PSYCHOLOGY STUDENTS

The office of Career Development offers support services and resources to help students and
alumni ofthe Graduate School of Education and Psychology (GSEP) explore career possibil¡ties,
develop skills for successful employment searches and secure full-time employment, The focus of
the Career Development staff is on individual consultation and interactive workshops designed to
provide students and alumni with the strateg¡es necessary to market their skills in a compet¡tive
environment and establish themselves as competent professionals. Career services include
career counseling and assessment, resume and curr¡culum vitae writing, job search tips, interview
preparation, and employment listings on monstertrak.com. For an overview of services offered,
please vis¡t the Career Services Website at http://gsep. pepperdine.edu/career-serv¡ces/, or call
directly to (310) 568-5666.

CONTINUATION IN THE PROGRAM

The MACLP program ¡s designed to prepare students to become entry-level psychotherapists
who are licensed as MFTS. The assessment, diagnos¡s and treatment of people in crisis or with
ongo¡ng problems require considerable knowledge and skill. But in addition to competence, the
practice of psychotherapy (as well as BBS regulations!) requires the personal qualities of maturity,
integr¡ty, judgment, compassion and flexibility on the part of the therapist. Thus, there are two
sets of cr¡teria for cont¡nuat¡on in the MACLP programr academic and behavioral.

Grade Point Average

Students must maintain a cumulative 3.0 grade point average. lf the cumulat¡ve G,P.A. falls below
3.0, the student has only e¡C term to raise it to 3.0. Grades of "C" or lower will lead to a rev¡ew of
the student's academic record and possible remediat¡on.

lncomplete (l) and ln Progress (lP)

L¡fe's emergencìes do not respect final exams; at t¡mes, they seem perversely drawn to the end
of the term! A grade of "lncomplete" is a temporary grade that is given to a student who is
passing the course and who, at the end of the term, cannot complete all course requ¡rements due
to factors beyond their control. A grade of "ln Progress" is used for students enrolled in PSY
662, Cl¡nlcal Practicum, who cannot complete all course requirements by the end of the term.
"lncompletes" are not to be used to "buy" extra time to bring up a low grade. Please be aware
that ¡f ¡t is not completed by the end oÍ the follow¡ng term, an "lncomplete" grade will
automatically convert to an "F." lf you are hav¡ng difficulty in your academic program and/or
personal life and cannot f¡nish your coursework on time, please speak with your instructor. lf you
f¡nd that you must temporar¡ly suspend your education, you may apply for a temporary w¡thdrawal
(Leave of Absence).

Academic/Grad¡ng Standards

Many students feel that they MUST get an "4" in each course. For these students, an "AJ' w¡ll not
do and a grade of "8" or "B+" ¡s cons¡dered "fail¡ng." We wish to encourage you to do excellent
work, to study very hard and to learn all that you can - the profession of marriage and family



therapy ¡s difficult and demands your best effort. However, please don't let the pursuit of a letter
grade become more important than the level of knowledge that it impl¡es.

A grade of "A" should indicate exemplary accomplishment in a course. A grade of "8" should
indicate satisfactory class work. A grade of "C" should indicate substandard work, and is to alert
the student to deficiencies in academic performance. Plus and minus grades may be assigned for
intermediate grade ach¡evement.

Behavioral Standards

The GSEP Cafalog addresses nonacadem¡c matters, thus:

ln addition to meeting academic standards for graduat¡on, students are expected to meet
generally accepted behavioral cr¡ter¡â for â mentâl health profess¡onal. Relevant areas ¡nclude
following appropr¡ate eth¡cal-legal standards, demonstrating reasonable matur¡ly ¡n
professional ¡nterpersonal contacts, and rema¡ning relat¡vely free of personal-emotional
behaviors thât could constitute â potent¡al threat to the welfare of the publ¡c to be served. A
faculty panel w¡ll review feedback from professors concerning individual students and init¡ate
remedial ¡nterventions where deemed necessary, Whereas every attempt w¡ll be made to
resolve problems, ¡t ¡s poss¡ble that these procedures could lead to d¡sm¡ssal from the
program (GSEP Câtalog,2014-15, page 158).

Evaluation of Students' Suitability to Become Therap¡sts

The BBS has given the educational institutions the responsibility to ensure that their graduates
demonstrate personal characteristics and interpersonal sk¡lls appropriate to the practice of
psychotherapy. Supervisors, agency directors and the BBS strongly request that the schools
screen their students for obvious psychopathology, severe emotional immaturity or questionable
ethics and they not send these students on to clinical sites,

ln order to help students meet MACLP program goals, first year students in the daytime format
MACLP program participate in a first year evaluation process. All faculty teaching first year
classes are asked to provide written feedback regarding student academic performance, clinical
apt¡tude, and personal qualities relevant to becoming a mental health professional (a copy of the
evaluat¡on form that students will receive is included in an Appendix of this manual). Near the
end of the first academic year, the program director will conduct a meeting of program faculty in
which students' performance feedback will be summarized and distilled. Students will then be
contacted for individual feedback sessions with program faculty. These brief, one-on-one
meetlngs provide an opportunity for faculty to share feedback on student strengths and growth
areas. As noted above, the purpose of the feedback meetings is to support students ¡n meeting
program goals. The feedback sessions w¡ll also provide students the opportunity to share any
concerns they might have. lf you have questions or want additional information about the first
year review process, please contact Dr. Stephanie Woo.

ln addition, please note that on an ongo¡ng bas¡s or by request of the MACLP Program Director
(either Daytime or Evening Format), faculty who teach MACLP students are asked to
communicate with the MACLP Program Director and Clinical Train¡ng staff about any student
whose behavior ¡n or around class or pract¡cum sites may lead them to question the student's
su¡tability to work w¡th the public as a psychotherapist. Program and GSEP staff are also asked
to provide the¡r impressions of students based on the¡r interact¡ons with them.

Because it is the goal of the MACLP Program faculty and staff to maintain the integr¡ty of the
program, aspire to ensure the well-being of mental health consumers rece¡v¡ng services from their
students and facilitate students' successful complet¡on of the the¡r program, evaluat¡ons of
student conduct and academic performance are taken very seriously. The MACLP Program
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Director, ¡n concert with CIin¡cal Tra¡ning staff and/or faculty members, may require discussions
with a student who has presented sign¡ficant behavioral or academic concerns to the faculty and
staff. These discussions may result in requirements of student rehabilitation to include faculty or
peer-mentor¡ng and specific evidence of rehabilitation in order for the student to continue in the
pÍogram. There may aìso be requirements for ongoing monitoring of the student's rehabilitat¡on
to ensure the successful resolution of the problems.

The student may choose to concur with these requirements or decide that they do not agree with
the decis¡ons. lf there is not consensus between the Program Director, staff or faculty and the
student, or if the concerns are initially of a nature or of a degree that suggest a student ¡s unable
to prov¡de ongoing clinical services to the publ¡c or substant¡ally participate in coursework, the
student may then be required to part¡c¡pate ¡n a more formal assessment of the problems w¡th the
MACLP Faculty Panel.

MACLP Faculty Panel

The MACLP Faculty Panel, wh¡ch is composed of fullt¡me GSEP psychology division faculty
members, will request ¡nformatìon about the situation from faculty, staff, cl¡n¡cal supervisors and
other professionals, where relevant. The student will also be inv¡ted to share his or her own
experience. The Faculty Panel will assess the situation and make ¡ts recommendations to the
Associate Dean. The Associate Dean w¡ll ultimately commun¡cate the outcome of the faculty
panel process to the student. lf it ¡s decided that there is a problem that should be addressed, a
var¡ety of remediation plans are possrble. However, ¡n extreme cases of an ethical or legal
vjolat¡on or other very ser¡ous concern, a student may be put on probation or dismissed from the
program.

Woúe; lnformation disclosed during the "group therapy" portion of PsY 606, lnterpersonal
Skills and Group Therapy, is confidential. Faculty who teach th¡s course may not reveal this
information to the MACLP Program, but are encouraged to discuss their concerns directly with
the
student.

Personal Therapy: Should You Become a Gl¡ent?

The BBS encourages those who apply for an LMFT or LPCC l¡cense to undergo their own
personal therapy. You may accrue psychotherapy hours towards licensure, but your therapist
must be licensed (i.e., not an LMFT or LPCC lntern or Psychological Assistant). Hours of therapy
received either as a student trainee and/or registered intern are tr¡ple-counted, up to a 300-hour
max¡mum, You can receive individual, couple, family and/or group therapy.

Pepperdine does not require its MACLP students to underqo personal therapv, but we solidlv
recommend ¡t. Page 158 of the 2014-2015 GSEP Catalog statesi

The psychology faculty and admin¡strat¡on recommend personal
therapy for all students training to be psychotherap¡sts since ¡t ¡s
believed that personal therapy ¡s a v¡tal component of the training and
growth of the psychotherapist, and that ¡t ¡s the professional
responsib¡lity of every therapist to identify, address and work
through personal and relational issues wh¡ch may have an impact on
clinical ¡nteractions with future clients.

Personal therapy may increase your chances of securing a practicum site when it comes time to
find a site for pract¡cum and/or your post-degree internshrp. There are some top-notch agencies
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that will ont consider applicants for their trainee or intern positions who have already been in
psychotherapy or who are currently involved in psychotherapy. lf you are planning on contlnued
study in a doctoral program, or even if you are not, personal therapy may demonstrate your
sensitiv¡ty to the ¡ssues of be¡ng a client ¡n therapy.

The members of the Clinical Training staff have a list of Pepperd¡ne graduates who are licensed
therapists and offering to see students at lower fees. Or, ask your fellow students or faculty for
referrals. Just remember that your therapist cannot be your clinical supervisor - now, in the past,
ôr in the future.

When to Receive Therapy

To count personal therapy hours toward your 3,000 LMFT hours, you must be enrolled in a
qual¡fy¡ng degree program; in this case, the MACLP degree. You may enter therapy and count
hours as soon as you are enrolled, but be aware that the hours w¡ll only count towards lÌcens¡ng ¡f
they fall with¡n the six-year w¡ndow of time preceding your applicat¡on for licensure. Also, please
be aware that the regulat¡ons specify that the trainee must be enrol/ed in the qualifying degree
program for any hours to be eligible for evaluation, Thus, therapy received during a Leave of
Absence would not count. IFor add¡tional details, please read the information under "Marriage
and Fam¡ly Therap¡st (or Profess¡onal Clinical Counselor) Psychotherapy Verificat¡on, page 46.)l

CLINICAL PRACTICUM EXPERIENCE

ln addjtion to earning a qual¡fying master's degree, applicants for the LMFT/LPCC license must
learn how to do therapy. Th¡s training occurs when pre-licensed individuals, both tra¡nees and
interns, see clients and receive supervision on therapy performed with those clients. For LMFTs
a complete list of requìrements may be found ¡n BPC Section 4980.36. For LPCCS, a complete
list of requirements may be found in BPC Sect¡on 4999.30-64.

Collectíng BBS LMFT Hours: Required and Allowed Act¡vit¡es

Throughout your 3,000 hours, ¡nclud¡ng both pre-degree and post-degree experience: for a
breakdown of hours, please refer to Append¡x lll, page 59. Note: Pay pañicular attention to
"Changes to LMFT Exper¡ence Requirements effective January 1, 2012".

Collect¡ng BBS/LMFT Hours: Overview of the Process

. You must lake al least two years (104 weeks) to gain your hours; 52 weeks musl occur post
degree.

. You may cred¡t no more than 40 hours of exper¡ence (except for "workshop hours) for any week. Th¡s
includes categor¡es: client contact, superv¡sion, workshops, progress notes and personal therapy.

. For any week in wh¡ch you w¡sh to count exper¡ence (other than personal therapy), you must have al
least one (1) hour of ¡ndividual or two (2) hours of group superv¡sion. No superv¡s¡on, no hours!

. For every five (5) hours of cl¡ent contact you ga¡n as a trainee, you need e¡ther one hour of individual or
two hours of group superv¡s¡on. (As ân ¡ntern, you may work ten cl¡ent hours for the same amount of
supervis¡on). Note: see "How to Calculate Superv¡sion Ratios" on page 48.

. Dur¡ng prâct¡cum, you must gain a minimum of225 superv¡sed hours ofwh¡ch 150 must be direct cl¡ent
contact hours. The 75 add¡tional hours can be credited for d¡rect cllent contact and/or client centered
advocacy.



o According to the Californ¡a Business and Profess¡ons Code sect¡on 4980,03(h), client centered
advocacy "includes, but ¡s not lim¡ted to, research¡ng, ident¡fy¡ng, and access¡ng resources, or
other act¡v¡ties, relâted to obtain¡ng or providing seÍvices and supports for clients or groups of
clients rece¡v¡ng psychotherapy or counseling serv¡ces."

Pract¡cum class t¡me ¡s NOT counted as part of your superv¡sed experiencei it ¡s counted as part of your
ô2 academ¡c units.
You may count up to 1,300 hours before graduation.
After graduat¡on you must gain at least 1,700 hours.
All hours that you w¡sh the board to evaluate for l¡cense requirements must have been earned with¡n the
six (6) yeârs preceding the date you apply for the exam. (See "LMFT Clock," page 51). However, the
Boârd will evaluate up to 500 hours gained dur¡ng pract¡cum (excluding personal therapy), even ¡f they
were earned more than s¡x years before f¡l¡ng for the exam.
LMFflLPCC student Trainees can fulfill pract¡cum requirements fot tra¡ning at sites only after
Pepperd¡ne GSEP, Off¡ce of CI¡n¡cal Training and Protess¡onal Development, has approved the
site and signed a 4-Way Agreement with the site.

Collecting BBS/LPCC Hours: Overview of the Process

The requirements for LPCC licensure are the same for LMFT l¡censure, thereforc. for students
interested in oualifvlnq for both the LPCC license and the LMFT license, hours qained can
be "double-counted". except for the following:

1. The 280 hours of PCC Tra¡neeship do not count toward licensure, therefore
2. AII 3,000 hours must be ga¡ned as an LPCC lntern (post degree).
3. There is no cred¡t for cl¡ent centered advocacy for PCC Trainees
4, LPCC lnterns need to accrue at least 150 hours of clin¡cal exper¡ence in a hospital or

community mental health setting.

(See add¡tional information on the BBS website regarding PCCI hours,

Clinical Practicum Exper¡ence: Pepperdine's Legal Responsibility

Students are often curious about how soon they can begin to earn their 3,000 hours. For LMFT
students, personal therapy may be started and counted as soon as the student has enrolled in
the MACLP program, but for cl¡nical hours to count, the LMFT/LPCC student must have
Pepperd¡ne's form al approval of the supervlsed experience, as follows:

On and after January 1, 1995, all hours of exper¡ence gained as a trainee shall
be coordinated between the school and the site where the hours are being
accrued, The school shall approve each site and shall have a written
agreement with each site that details each party's respons¡bilities, including the
methods by which supervìsion shall be provided. The agreement shall prov¡de for
regular process reports and evaluations of the student's performance at the site.

-Section 4980.42 (bl of Business and Profess¡ons Code

For an LPCC Clin¡cal Counselor Trainee, BPC 4999.34: "A clinical counselor
trainee may be credited with pre-degree supervised pract¡cum and field study
experience completed in a sett¡ng that meets all of the following requ¡rements:

(a) Lawfully and regularly provides mental health counseling and psychotherapy.
(b) Provides oversight to ensure that the cl¡nical counselor trainee's work at the

setting meets the practicum and field study experience and requirements set
forth in th¡s chapter and is w¡thin the scope of pract¡ce for licensed
professional clin¡cal counselors.

(c) ls not a pr¡vate practice



(d) Experience may be gained by the clinical counselor trainee solely as part of
the position for wh¡ch the clinical counselor trainee volunteers or is
employed."

4999.36. (a) A clinical counselor trainee may perform act¡vities and services
provided that the activities and services const¡tute part of the clÌnical counselor
trainee's supervised course of study and that the person is designated by the t¡tle
"clinical counselor trainee."

(b) All pract¡cum and field study hours ga¡ned as a cl¡nical counselor trainee shall
be coordinated betlveen the school and the s¡te where hours are being accrued.
The school shall approve each site and shall have a wr¡tten agreement w¡th each
s¡te that details each party's respons¡bilit¡es, including the methods by which
supervision shall be prov¡ded. The agreement shall provide for regular progress
reports and evaluat¡ons of the student's performance at the s¡te.

(c) lf an applicant has ga¡ned practicum and field study hours wh¡le enrolled in an
¡nst¡tut¡on other than the one that confers the qual¡fying degree, ¡t shall be the
applicant's responsib¡lity to provide to the board satisfactory evÌdence that those
practicum and field study hours were gained ¡n compliance with this sect¡on.

(d) A cl¡nical counselor trainee shall inform each cl¡ent or patient, prior to
perform¡ng any profess¡onal services, that he or she is unlicensed and under
supervision.

(e) No hours earned while a clinical counselor tra¡nee may count toward the
3,000 hours of postdegree internship hours.

(f) A clinical counselor tra¡nee shall receive an average of at least one hour of
direct supervisor contact for every f¡ve hours of client contact in each sett¡ng. For
purposes of this subdivision, "one hour of d¡rect superv¡sor contact" means one
hour of face{o-face contact on an indiv¡dual basis or two hours of face-to-face
contact in a group of not more than eight persons in segments lasting no less
than one continuous hour.

4999.40. (a) Each educational institution preparing applicants to qualify for
licensure shall notify each of ¡ts students by means of ¡ts public documents or
otheM¡se in writing that its degree program is des¡gned to meet the requirements
of Section 4999.32 or 4999.33 and shall cert¡fy to the board that it has so notified
¡ts students.

(b) An applicant tra¡ned at an educat¡onal institution outside the United States
shall demonstrate to the sat¡sfaction of the board that he or she possesses a
qualìfying degree that ¡s equivalent to a degree earned from an institutìon of
higher education that ¡s accredited or approved. These applicants shall provide
the board w¡th a comprehensive evaluation of the degree performed by a foreign
credential evaluation service that is a member of the National Association of
Credential Evaluation Services and shall provide any other documentation the
board deems necessary.

Before these laws were passed, Trainees were pretty much on their own ¡n finding good
supervÌsion and reputable sites. LMFT/LPCC programs could e¡ther take a great deal of
¡nterest in their students' trãining or none at all. Although most agenc¡es employed
consc¡ent¡ous supervisors, there were far too many examples of trainees with considerable
responsib¡lity for client welfare working under inadequate superv¡sion. Understandably,
Trainees may be reluctant to challenge the sfafus quo with the¡r sites or supervisors; schools



are in a far better pos¡t¡on to ensure qual¡ty training by approving the practicum exper¡ence of
each student. CIearly, these laws benef¡t both student and consumer alike.

i Cet ttre "scoop" on your hours with our 'fournalist's questions": :ee. .r,ç ÞevvP vrr yver ¡¡vurù w,u, vu¡ tvu,,,q¡,Ðr o Yuee.,v¡rr . 
:

WHO? Students in the MACLP program, :
WHAT? Gaìn supervised hours, :

While enrolled in Clinical Pract¡cum (PSY 662), :
At a site which meets the BBS requrrements :
With a written agreement (the "4-Way Agreement"), :

: WHY? To comply with state law. !

What ¡s Clinical Practicum?

Clin¡cal Practicum is a structured four-course sequence in which students ga¡n clinical hours by
working under supervision at approved clinical sites, while attending a practicum class
concurrently. Students have on-site supervisors who assume both legal and ethical responsibility
for students' clinical work; the practicum class (PSY 662) is s¡milar to a case management
seminar during which students discuss thelr clinical cases and receive feedback from both the
practicum instructor and the¡r classmates regarding clin¡cal issues and featment.

Practicum also allows us to "encourage students to develop those personal qualities that are
¡ntimately related to the counseling s¡tuation such as integrity, sens¡tiv¡ty, flexìbility, insight,
compassion, and personal presence." 

-Business 
& Professions Code, Section 4980.37(4).

Why Must You Bê Enrolled in PSY 662 - Clinical Practicum, to Have Your Experience
Approved?

Students are legally defined as "Trainees" after complet¡ng 12 semester units in the MACLP
pÍogram and have a written agreement (4-Way Agreement) on file in the Clinical Traìning
Department. Pepperdine does not sanction the acquis¡tion of clinical exper¡ence until
students have enrolled in PSY 662 - Clinical Practicum. The MACLP Committee believes
that the most effective way to carry out the coordinat¡on and approval functron mandated by
state law is to use the Clin¡cal Pract¡cum class to monitor the clin¡cal training experience of
our students and to encourage their growth as therapists. The course structure also allows us
to collect evaluations from supervisors, students and pract¡cum instructors, serving as the
"regular progress reports" required by law.

As of August 1, 2012, ¡he BBS requires that LMFT and LPCC students are concurrently
enrolled in Clinical Practicum (PSY 662) while earning cl¡nical hours. Students may count
hours earned when not enrolled in Clinical Practicum (e.9., during semester breaks) provided
these hours are earned w¡thin a 90 day period that is immediately preceded and proceeded

by enrollment in a practicum course or completion of the degree program.

Most malpractice insurance carriers will enroll pre-licensed persons only when theirwork in clinical
settings is part of the¡r educational requirements. You are not required to work in a cl¡nical sett¡ng
until you take Clinical Practicum. Thus, you may not be able to get insurance if you are not
formally enrolled in this course (see page 7 and 32 for addit¡onal details on insurance.)

WHEN?
WHERE?
HOW?
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Does Pepperd¡ne Actually Approve Hours?

By law, only the Board of Behavioral Sciences has the author¡ty to approve hours and does so at
the time you file your application for the license exam. However, the board has given
considerable responsrbility to both supervisors and schools for guidrng and evaluating students'
clin¡cal experience. Supervisors verify the hours of their ¡nterns and trainees by signing both
weekly logs and Experience Verification forms. Schools attempt to ensure that thelr students'
clinical sites will provide supervision and clin¡cal experience that is consìstent w¡th statutes and
regulat¡ons.

Thus, Pepperd¡ne approves each trainee's clinical experience in general, but not h¡s or her hours
per se. However,

NOTE: For a deta¡led discuss¡on of Practicum, please see page 36.
When to Take Practicum: lt Depends

Students beg¡n the¡r Pract¡cum experience and the PSY 662: Clin¡cal Practicum class in their
second semester in the program (i.e., spring semester, 1sr year).

As a reminder, the LMFT requirement for pre-degree client hours is a minimum 150 c ent contact
hours plus 75 additional contact hours and/or client centered advocacy hours. The LPCC
requirement for pre-degree hours is 280 client contact hours (client-centered advocacy hours do
not count).

Pract¡cum Prerequisites

We also want to give our students a head start when they go out ¡nto the Íeld. Prerequ¡site
courses for Practicum help make the first clin¡cal experience a positive one. From most reports,
Pepperdine LMFT Trainees have a very good reputation throughout the training sites and are
academically well prepared when they go out into the field. Competence at the student level is
important for client welfare and for the maintenance of good professional relationships with our
supervisors and agency directors.

Before taking Practicum, students must have completed the following courses ín
diagnosis and treatment, law and ethics, theories of counseling, human development, and
preparation for practicum that provide the foundat¡on for competent practice as a training
therapist:

PSY 600
PSY 612
PSY 623
PSY 658
PSY 661

Diagnosis and Treatment of Mental Health Disorders
Theories of Counseling and Psychotherapy
Ethics and Law for Mental Health Professionals
lndividual, Couple, and Fam¡ly Development
Preparation for Practicum
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Students must have secured an "approved" pract¡cum site and have a 4-Way
Agreement signed and submitted to your CTC by the end of the fírst week of the¡t
practicum class.

Where to Find a Clinical Practicum S¡te

To gain countable hours, students must be approved to work in sites that have been screened by
the MFT Clinical Training staff. lnformation on sites where students have earned LMFT/LPCC
Trainee hours is accessible on PepPro, the web based Practicum Site Directory. By searching
PepPro, LMFT and LPCC students can view descr¡ptions of sites throughout Pepperdine's four
campuses - WLA, lGC, EGC and Malibu. S¡tes l¡sted in the PepPro Site Directory have been
v¡sited by phone and/or ¡n person by the Clinical Training staff, who have judged that the agency
and its superv¡sors provide an exper¡ence consistent with Pepperd¡ne's philosophy of tra¡n¡ng,
BBS law, and level of student skills. For LMFT/LPCC Student PepPro lnstruct¡ons, please visit the
Practicum Preparation website at

You can also access
through your Wavenet account

The student room also contains practicum directory brnders that list practicum s¡tes and include
¡nformation such as the site location, type of clients served, theoretical orientation, number of
positions available for trainees, and more.

PRACTICUM SITE RESOURCES

For a clear explanation of what the Office of MACLP Clinical Training and Professional
Development can do for you, v¡s¡t: http://community.pepperd¡ne.edu/gsep/student-
services/mfþpracticum/. You will f¡nd l¡nks to the required Clinical Pract¡cum paperwork and
the Practicum resources and events available to MFT students, as well as a list of important
events (from Quick Meets to Pract¡cum Fairs) that you will need to attend throughout the
program.

Students are eligible for Practicum credit and Pepperd¡ne approval of hours when they are
working in sites that have been evaluated and approved by the Clin¡cal Training staff. lt is
possible to gain hours in a setting that is not as vet listed in the Practicum Directory, but the site
must first be approved.

"Un-approved" Sites - How To Get Them Approved

To gain hours at an agency that ¡s not listed in the Practicum Site Directory, you wrll first need to
get it "approved" for you. Before going through the time and trouble to fill out the necessary forms,
interview at the site or accept a posit¡on, p/ease dlscuss the potent¡al site w¡th the Cl¡n¡cal Train¡ng
staff (¡.e., Andrea Lipn¡cki)lThere may be a good reason why the site does not appear ¡n PepPro.
It may have never been included because of some aspect of the site that would make ¡t ineligible
for our tra¡nees.
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lf there are no problems with the potent¡al site that we are aware of, you will be given the
following forms with instruct¡ons:

. "Petition to Gain Approval for a S¡te"

. "Agency lnformat¡on Sheet"

. "Agency and Supervisor Respons¡b¡l¡ty Statements"

To allow for adequate t¡me to review the s¡te, return the completed forms to Andrea Lipnicki no
later than 4 weeks before the start of the term in which you w¡sh to enroll in practicum. The
process of approving a site may take several weeks and does not guarantee that the site will be
approved. Note: Hours worked at a non-apprcved síte will not count toward BBS
requirements, nor will they fulf¡ll the requirement for Practicum course credit.

Out-Of-State Sites

To date, our attempts to accommodate students who have moved out of state before f¡n¡shing
their degrees have largely failed, One requirement of the BBS is that a student graduate from a
sìngle "integrated" program, not a program that has been pieced together between two or more
programs. However, the BBS has recently cleared the way for students to gain the¡r practicum
experience outside of California. But challenges remain. The BBS will evaluate hours earned
out of state, but it has been d¡fficult for students to find approved s¡tes as well as supervisors who
would agree to superv¡se them and s¡gn the required papeMork for both California and
Pepperdine. Until recently, it has been imposs¡ble to find a universlty that would allow an out-of-
state student to enroll in a pract¡cum class. All things cons¡dered, it's probably more prudent to
wait until you have completed your pract¡cum requirement to relocate.

How to Use the Wr¡tten Agreement

To comply with the BBS requirement for a written agreement between the school and the s¡te,
Pepperdine uses a document called the "4-Way Agreement." ln it, the criteria for approval of the
student's clinical exper¡ence are described and those respons¡ble for the student's training sign the
agreement to indicate their w¡llingness to meet the provis¡ons therein, Those sign¡ng are:

(1) The MACLP studenvïrainee,
(2) The Superviso(s),
(3) The representative of the clrnical site (frequently the Agency D¡rector),
(4) The Pepperdine Cl¡nical Training staff for your campus.

The Cl¡nical Training staff will give you a "4-Way Agreement" and explain its use during the
Preparation for Practicum course (PSY 661). Because we want to be sure that your clinical
experience meets BBS specifications, your Cl¡n¡cal Train¡ng staff member (Andrea L¡pn¡ck¡) must
s¡gn your "4-Way Agreement" before your hours will count.

HOW TO LOCATE AN APPROPRIATE PRACTICUM SITE

Although the prospect of locating a practicum site may seem intimidating, in actuality the steps to
follow are relatively straight-forward. They are as follows:

STEP 1: Learn about the process



The primary place where you will learn about the pract¡cum application process is in
the PSY ô61: Preparation for Practicum course. ln th¡s course, you will learn about
topics such as details about gaining clin¡cal hours, what is good clinical superv¡sìon,
what documentation - if lacking - w¡ll cause the BBS to reject your hours, what kinds
of cl¡nical experiences to seek, and other essential information, includ¡ng sites that
have current openings for MACLP Trainees. You w¡ll also rev¡ew how to prepare a
resume and cover letter for applying to pract¡cum sites and practicum interviewing
strategìes. You will also Íeceive up-to-date BBS forms that you will need during your
pract¡cum exper¡ence to, for example, document your 3,000 for MFT l¡censure (you
will want to make multiple copies of these forms).

ln addition to the PSY 661 class, CT staff (i.e., Andrea Lipnicki) is ava¡lable to answer
questions about steps you should take to secure your practicum site and about BBS
requ¡rements.

However, please note that we do not "place" you at d clin¡cal s¡te; rather, as a
graduate student, you are expected to research the information ahout approved
clinical setú¡ngs and consider which s¡tes may be the "best fit" for your clinical
interests.

. lt is also helpful to attend guest speaker events held at the var¡ous graduate
campuses, Practicum Fa¡rs1, Alumni Panels, etc. These events aÍe useful to identify
clinical training ¡nterest areas and ava¡lable agencies. You should also network with
your fellow 2nd year students ¡n the daytime MACLP program, as they are often the
best sources of feedback on the Clinical Practicum settlngs. Add¡t¡onally, each
campus keeps a copy of our sites' "strengths and weaknesses" compiled f¡'om
students' feedback on their practicum experiences.

STEP 2: Select and gather data on practicum s¡tes (during PSY 661)

. Look through the PepPro MACLP database and practicum binders (in the student room) and
select at least five (5) potential sites. lt ¡s often useful to hear what other students have said
about a particular site. Draw¡ng from our database of site-specific evaluat¡ve comments made
by Pepperdjne Trainees over the years, we can suggest practicum sites that are a good
match for your personal training needs. For example, sites that offer considerable structure
may be ideal for beginning Tra¡nees, while sites that tend to provide more Trainee autonomy
may be better for Trainees in the¡r second year in the program. (Keep in mind, however, that
the majority of students stay at the same site throughout their Traineeship.)

. To review our database of strengths and weaknesses of various training sites, make an
appointment with Andrea Lipnicki. Find out how students have rev¡ewed the sites that ¡nterest
you, as well as hear the recommendations of the CT staff for your practicum experience.

. Many s¡tes have a web page, so you can learn more about a site by rev¡ewing the
information available online.

CAUTION: lf you are interested in a particular site but don't see it listed in the directory, don't
assume that we don't know about it and go for an ¡nterviewl Our CT staff is aware ofjust about
every appropriate pract¡cum site in the greater Southern California area. Before contacting a
s¡te that is not listed in the Practicum Site Dircctory, please consult the CT staff (Andrea
L¡pnicki) fitst!

1 The Career and Practicum Fairs are held in the spring term at the WLA and IGC campuses



To continue your search fof a pract¡cum site you will need the name of the contact person and
the telephone number of the agency. You will f¡nd that the initial steps for almost all of the sites
are to telephone the contact person, send a résumé, and arrange an interv¡ew. lt also helps
expedite the possible approval of a new setting when the student facilitates the paperwork
process with the CTC and the prospect¡ve site.

STEP 3: Prepare a résumé and cover letter that are personal¡zed for each site.

A résumé is a summary of your professional and educational history. The headings suggested on
the next page represent a composite from a sample résumé. lf you need assistance with your
resume or cover letter, please contact our Psychology Career Services Department at (310) 568-
5780 or Þsvcareer@oeoþerdine.edu. You w¡ll also be reviewing resume writing in the PSY 661
(Preparation for Practicum) class, As a person entering the mental health field, your background
should indicate ¡nterpersonal sk¡lls and potential strengths as a therap¡st. (On to the next page
for a "sampfe" outline of a resume...)
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NAME

""*Êäi,iï'i,"1ilï,"'-'âl'o*"'
CAREER PROFILE: One sentence stating your skills and what you want. Start with
attr¡butes that describe your skills, such as the ability to mult¡task and/or exper¡ence working
with a diverse population.
Example: "Experienced professional with strong communicat¡on skills and an understanding of
confl¡ct resolution seeks to obta¡n superv¡sed experience in marr¡age and fam¡ly therapy that
w¡ll meet BBS requirements for the lVlFTor LPCC license".

EDUCATION: List educational degrees in reverse chronological order, most recent f¡rst.
Write out degree. Example:
Pepperd¡ne University, Graduate School of Education & Psychology, Los Angeles, CA.
Master of Arts ¡n Clinical Psychology with an Emphasis in Marriage and Family Therapy,
Antìcipated date of graduation (month/year).
Any University, Los Angeles, CA
Bachelor of Arts in Psychology, (date is optional - month/year)
Graduated with Honors"

LANGUAGE: lf bilingual... also include Sign-Language (if applicable)

EXPERIENCE: (can be full{ime, part{ime, research, or volunteer)... include title, agency
name, c¡ty/state and dates of employment (month/year)
Example:
"MFT Trainee
ABC Agency, Los Angeles, CA"

. Use bullets to describe yourjob responsibilities

. Write each ¡n the "Action+Results" format (for description, see below)

. Wr¡te current position ¡n present tense and former positions in past tense

. Under recent or related position, l¡st 4-5 bullets, Use 2-3 bullets for older jobs and
jobs not related to the position you are seeking

. Be concise and to the point

. Write a paraphrase; do not end each with a period.

PROFESSIONAL AFFILIATIONS:
Related to job you are seeking (such as CAMFT or Ps¡ Chi)

SKILLS:
Computer skills or other special skills (such as CPR or PART Tra¡ned)

References available upon request
(Opt¡onal, list Íeferences on a separate sheet of paper)

"Action + Results" format
. Begin with an action verb to describe the type of work you did. lnclude a word that

describes the results or intended results of your work.
Example:
"Coach parents on disc¡pline techniques, communication, and boundary setting to foster
responsibility in home, academ¡c and social settings"

. Sample "results" words - "resulting in", "to foster", "in order to...", "to ensure"
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"Act¡on" words - (go to the Career Serv¡ces website:
serv¡ces/students-alumni/psvchology/)

REMEMBER TO EDIT YOUR WORK! CHECK FOR MISTAKES IN
SPELLING, TYPING AND GRAMMAR! GIVE YOURWORK A

PROFESS'OTVAL APPEARANCE! NEATNESS IS PARAMOUNT!

STEP 4: Create a cover letter,

Taking the time to craft a cover letter now will defin¡tely pay off. A cover letter shows the agency
directors and employers that you have the sk¡lls and characterist¡cs they are looking for, The
cover letter should have the same heading as the résumé and reference page and should be
about 3/4 of a page long, Gu¡delines in creating a cover letter follow:

. . ln the f¡rst paragraph, you should let the employer know spec¡fically for which
job/traineeship you are apply¡ng. Also, ¡t is helpful to the employer if you reveal how you
heard about th¡s traineeship.

. ln the second paragraph, you should detail your skills, qual¡f¡cat¡ons and responsibilit¡es
that are directly related to the LMFT/LPCC traineeship you are seeking. ln a modest, yet
assertive way, you may continue to point out the reasons why you are qualified for this
agency's traineeship.

. In the third paragraph, respectfully and caut¡ously show your appreciat¡on for the
opportunity to interview and let the employer know that you are flexible in your schedule
and are ava¡lable to meet him or her at his or her convenience. Also, include your phone
number before clos¡ng,

It helps the prospective employer if your résumé, cover letter and reference match ¡n color, style
and heading. Remember to use a clear printing font that is eas¡ly transmittable by facsimile
transfer (FAX), in case you need to send your résumé package by FAX.

STEP 5: Arrange for an interview.

Telephone the contact person listed on the site information form and arrange for an inteÍview.
Ask this person what you should bring to the interv¡ew and follow her or his instructions exactly.
Be aware that some agenc¡es conduct the initial interview over the phone. FAX or email your
résumé to the contact person, if requested.



STEP 6: Follow-up w¡th your contacts.

Be d¡l¡gent and follow through after your first contact. After sending your résumé, call sites back
and make and keep your appo¡ntment for an interview, as needed.

STEP 7: Go to your interview.

Dur¡ng the interview, the agency contact person w¡ll attempt to assess your potential as a trainee
therapist and to determine the match between your interests and abilities and those needed by
the agency. Some agencies need Trainees with some prior cl¡nical experience; others are quite
satisf¡ed to use therap¡sts who are just starting out, ln addition to see¡ng clients, some sites want
Trainees to work the desk and help with clinic management. Others want Trainees to have had
personal therapy; still others require Trainees to pay for supervision.

Look at PepPro MACLP Practicum Site information, the practicum binders (in the student room),
and agency websites to find out what an agency requires and/or prefers in terms of Trainee skills,
ava¡lability and requ¡rements. Whenever possible, demonstrate your interest in a particular site by
showing your knowledge of its requirements for Trainees, its clinìcal or¡entations, populat¡ons
served, and so forth. Be prepared to describe a therapeutic approach you would use in a clinical
setting, Feel free to ask the CT staff (Andrea Lipnicki) about agency interu¡ews: we have
excellent resource material and can share with you our experiences-for example, some
agencies screen their applicants more intensely than others. You will also be reviewing
interviewing strategies in the PSY 661 (Preparation for Practicum) class. After each interview.

Quesúrons to ask dur¡ng your ¡nterv¡ew:

. lnquire about PROFESSIONAL LIABILITY INSURANCE.

lnsurance companies who underwrite professional liability coverage to mental health
agencies usually sell an umbrella pol¡cy that covers both licensed and unlicensed personnel.
Ask your potential supervisor or the d¡rector of the agency about its coverage of trainees.

ln addition to agency coverage, students in practicum should obtain their own professional
liab¡lity pol¡cies. An application for such coverage can be obtained onl¡ne, CAMFTS
publication, "The Therapist," also contains advert¡sements for insurance. Note that the
profess¡onal l¡ability carr¡ers only cover students who are required to complete practicum
hours as part of their university programs. This refers only to MACLP students who are
formally enrolled in the practicum course. The coverage requ¡res membership in e¡ther
CAMFT or AAMFT and costs as low as $45.00 a year for a one- million-dollar policy.

. lnquire about your supervisor's exper¡ence and approach to supervision. Good clinical
supervision is of the utmost importance for your clinical training experience, We ask that you
meet with your clin¡cal superv¡sor pr¡or to accept¡ng a Traineeship.

o Excellent articles on clinical supervision can be found on profess¡onal associations' websites,
including: www.aamft.orq and www.camft.orq.

. lnqu¡re about your supervisor's completion of mandated training ¡n supervision (see
discussion, pg. 49).

. lnquire about match¡ng your personal weekly schedule wÌth the¡r weekly training schedule in
the best lnterest of the agency and their clientele.
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STEP 8: Considerations in deciding to work at a site.

By offering a large number of sites, we hope to provide a variety of exper¡ences for our students.
But each s¡te is d¡fferent in its ab¡lity to f¡t your interests and needs. lf you get an offer from a site,
you m¡ght want to consider these factors jn your decision to accept:

. Don't Limit Your Experience Too Much, ldeally, the 3,000 hours of pre-licensed
experience should contain both breadth and depth. Even if you plan to spec¡alize, learning to
work with a variety of clients and problems and using a var¡ety of therapeut¡c modalities may
enhance your versat¡lity and your therapeutic effect¡veness. lf your caseload is restricted by
the specific¡ty of one site or one population, we encourage you to find additional sites before
taking the license exam, as long as you are not break¡ng any contractual agreements by
so doing and can manage the addit¡onal hours without an adverse impact on your
coursework in the program.

One of the more common reasons why people may not do well on the MFT Clinical Written
Vignette Exam is that their prel¡censed cl¡nical experience has been too narrowly focused.
The MFT license is a generalist license, and the BBS needs to know that your knowledge,
skills and abilities apply to a general cl¡nical population, not just to people with one particular
clinical problem or syndrome. We have no history regarding the LPCC licensing exam to
date as thrs is a new profession in California.

. Don't Do Therapy in the Dark. Another thing to consider prior to accepting a position is
whether or not you will have access to enough ìnformation about your cl¡ents. ln the PSY 662
(Cl¡nical Practicum) course, students are encouraged to conceptual¡ze clients system¡cally,
cons¡dering biological, psycholog¡cal, relationship, social, cultural and other systems in which
cl¡ents are l¡v¡ng and which give mean¡ng to their experience, Clearly, this contextual
information ¡s relevant even for clients who present indiv¡dually.

Gather¡ng this informat¡on may be a difficult task if your contact w¡th a clìent's family is either
lim¡ted or forb¡dden or occurs outside the therapeutic context. Assessing relationships may
be difficult or impossible if you are not allowed to interview the couple or family and observe
their interaction, Befo¡'e you agree to work at a s¡te, frnd out ¡f you will have the freedom and
flex¡bility to work with the members of the relationship conjo¡ntly, Can you see children and
parents together? Can you see spouses or domestic partners together? And how about
adults- can you invite the¡r families to therapy?

. And You Have to Conduct Therapy. Please keep in mind that the hours countable as
"counseling performed by you" refers to the use of applied psychotherapeutic techn¡ques to
achieve therapeutic goals. A site that only allows you to do intakes, for example, would not
be an appropriate practicum site for Practicum. (Please let us know if this is all that you are
being offered from a prospective s¡te.)

. With Family Members in the Same Room, Before you apply for the LMFT license
exam, you w¡ll need a minimum of 500 hours counseling couples, fam¡l¡es, and ch¡ldren,
These hours can be gained either as a Tra¡nee or lntern or both. A Tra¡nee who works at
an agency that restricts the practice of Trainees to individuals (adults or children) would
need an internship that would guarantee wotk with couples and families. To keep your
opt¡ons open, discuss whether or not you can tÍeat couples, families, and ch¡ldren at your
potential s¡te. * On or after 11112010, up to the first 150 hours of conjoint couples and
fam¡ly hours will be double counted to a maximum of 300 hours. Please contact CTC or
your supervisor for instructions on how to log/get credit for these conjoint couples and
family incentive hours. The BBS allows LMFT Trajnees and lnterns to double count the



first 150 hours spend counseling fam¡l¡es/couples, however, you must earn a min¡mum of
'150 hours of face-to-face contact for practicum credit.

. CountertransfeÍence? Please also consider the population with whom you would be
working and its problems. A therapist's life exper¡ences can greatly influence her or his
ab¡lity to be objective with certain cl¡ents. Students may find themselves drawn to cl¡ents
who present similar problems to those of the¡r parents or families of or¡gin. However,
unless they have also had the opportun¡ty to resolve their family of origin ¡ssues, students
may find it difficult to view these cl¡ents impartially.

What to do? Be very honest w¡th yourself about your motivation for selecting a particular s¡te
and clientele. Be honest with your potential supervisor about your motivation. Most
importantly, consider entering therapy yourself, so that you can use the "training" you
rece¡ved grow¡ng up in your fam¡ly of origin to heþ, rather than hinder your ab¡l¡t¡es as a
therapist.

STEP 9. You did itl

As soon as you have secured an appropriate pract¡cum site, take all completed documents
(Acknowledgement Statement, 4-Way Agreement and Superv¡sor Respons¡bil¡ty Statement) to
Kathleen Wenger, Rebecca Reed, or Al¡ce Richardson for signature. Practicum hours towards
graduation do not begin accruing until the start of practicum class.

PROBLEMS AT THE SITE?

Note: Most students will sa¡l through their practicum sequence with relatively few, ¡f any,
problems, The selection below ¡s prov¡ded FYl, in the unlikely event that problems do
arise.

Pepperd¡ne's in¡tial approval of your clin¡cal practicum site is based on both verbal and written
information provided to us by the site's director and/or the prospective superviso(s) du¡ing the site
screen¡ng process. The continu¡ng approval of students at practicum sites is largely based on the
end-of-term site evaluations that we receive from students at the sites, as well as our own ongo¡ng
assessment.

Although we do our best to select sites that meet BBS and Pepperdine requ¡rements, problems
occasionally occur. Changes at the site, such as changes in management; loss of operating
license, and changes in supervisors, supervision practices, clients and operating policies may
affect e¡ther the quality of training or the legality of trainee hours. Although we may notice
problems ourselves, we often rely upon student feedback to identify problematic situations.
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lf you have concerns about your pract¡cum s¡te or superv¡sor, please let us know sooner rather
than later. lf we can get involved early on, the chances of correcting the situation are usually
much better. Please d¡scuss the situation w¡th your practicum instructor and with your CT staff.

Please note that you MAY NOT terminate at a site without seeking consultation w¡th
your PSY 662- Clin¡cal Practicum instructor, the Clinical Training staff (Andrea
Lipnicki), and program d¡rector (Dr. Woo). You must have a SupeÌvisor's Evaluat¡on
completed by yout clinical superv¡sor, whenevet you terminate at a pract¡cum site. U
vou were d¡sm¡ssed from a prccticum s¡te or choose to leave a site, vou must meet
wíth the LMFT/LPCC Proqram Director before searchinq for another s¡te and/or
continuinq in the MACLP Program. You cannot begin earnina hours at anothet site
until vou have received approval from vour Clinical Training Coordinator and signed a
new 4-Wav Adreement.

Procedure for lnvestigat¡ng Problems at the Site

We attempt to conduct a fa¡r and evenhanded inqu¡ry into the situation, mak¡ng a preliminary
assessment of the potential problem's nature and severity from the traìnee(s) involved.
Depending upon the circumstances, the Clinical Trainìng staff may recommend one of the
follow¡ng actions:

'1 . lf the problem appears to be one of a minor m¡sunderstanding or miscommunication between
the Trainee and the Supervisor or Site Director, we may encourage the Tra¡nee to go to the
person(s) in question and attempt to resolve the problem Mfhouf the d¡rect intervent¡on of the
Practicum lnstructor or other program staff. lf requested, we can help the Trainee ident¡fy
relevant interpersonal ¡ssues and provide coaching on how to approach the situation. This
procedure can be useful for enhancing students'sense of personal competence and often
resolves the problem.

2. lf the above procedure fails, or if the problem appears to be one that is seriously questionable
in terms of legal or eth¡cal practice, we may contact the supervìsor or site director ourselves
with the assistance of the student, who wlll provide data on the situation. This is sometimes a
deterrent to students, since they believe that if they remain anonymous, the problem w¡ll be
handled and they won't need to get involved. However, it is very difficult to promise
anonymity to students-even if we don't mention names, supervisors usually can figure out
which trainee raised the concern. More important, anonymous complaints tend to be
disrespectful to all part¡es concerned. We will support Trainees who have legit¡mate
complaints but in the spir¡t of fa¡rness, will seek to determine the facts on all sides before
taking action, and wjll share those facts only with those who need to know.

"Losing Hours": The Trainee's Nightmare

Although schools approve students at practicum sites, the persons legally responsible for the
pract¡ce of pre-licensed therapists are the supervr.so/'s. Under penalty of perjury, supervisors
attest that they are both suitable to supervise LMFT/LPCC Trainees and that they will ensure that
the¡r Trainees practice within the law. The supervÍsor is responsible for making sure all of the
condit¡ons are met that would allow the Trainee's hours to be approved by the Board.

Supervisors are required to complete tra¡ning as part of their legal and ethical responsibilities to
Trainees and lnterns. Even so, we want to empower our students to take responsibility for
becoming informed about the elements of both the site and their supervisors that are critical to
legal practice and to the acceptability of hours by the Board. These elements are spelled out in
cons¡derable detail in the "4-Way Agreement" that we use to coordinate students' clinical
experience.

-34-



Given the large number of students that have ga¡ned clinical experience in train¡ng sites over the
years, we have had surprisingly few situations in which supervisors or agency directors have riot
been in compliance with the law and Tra¡nee hours have been lost. We do our best to make sure
that all aspects of the practicum site are appropriate for our students.

LEGAL NOTICE:

Be aware that if Pepperdine, in good faith, has approved you to
earn clinical hours at a site in which hours counted by the
Trainee and signed by the superuisor are subsequently denied
hy the Board due to misrepresentation of qualifications on the
parT of the superuisor and/or agency director, Pepperdine cannot
be held liable for ioss of hours or income or for expenses
incurred by the student or in any other way held liable, This
makes it especially important that you consult with your Clinical
Practicum instructor and/or the Clinical Training staff if you have
any questions about your site, your superuision, or issues
regarding the earning of hours.

PSY 662 - CLINICAL PRACTICUM

Legal Defin¡tion of Practicum

The scope of clinical experience sanct¡oned by the BBS for LMFT pre-interns is quite broad.
According to Sect¡on 4980,37(c) of the BPC, the masteis degree must contain "not less than six
semester units,.. of superv¡sed practicum... in applied psychotherapeutic techniques,
assessment, diagnosis, prognosis, and treatment of premarital, couple, family, and child
relat¡onships, including dysfunctions, healthy functioning, health promotion, and illness
prevent¡on, in a supervised clinical placement that provides supervised fieldwork experience
within the scope of practìce of a marriage and family therapist." PCC Tra¡nees can fulfill
pract¡cum requirements in the same settings and the hours can be "double-counted".

Train¡ng in D¡versity Encouraged by BBS

As you can see, the law permits Trainees to learn, under supervision, a wide variety of skills with
a w¡de var¡ety of client populations and issues. IMACLP students are to become famìliar w¡th the
"wide range of rac¡al and ethn¡c backgrounds common among California's populat¡on".
Educational institutions are required by the BBS to design practica that will "include marriage and
family therapy experience in low-income and multicultural mental health settings". Practicum
provides an ideal opportunity for students to appreciate, firsþhand, how factors of diversity such
as age, gender, culture, ethnicity, rac¡al background, rel¡gion, sexual orientation, SES and other
similar factors contribute to an individual's uniqueness and identity.

What is Practicum at Pepperdine?
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First and foremost, Pract¡cum ¡s a COURSE- PSY 662. lt has unit value (2 units per course
taken over four terms), an instructor, required attendance, requ¡rements for number of hours
worked at the pract¡cum site, ¡n-class activities and "homework" (seeing clients). Students may
have assigned and/or recommended readings and present their cases orally ¡n class. Typ¡cally,
instructors requ¡re wr¡tten and/or oral reports and many require assigned read¡ngs. Students are
evaluated both by the¡r supervisors and their practicum ¡nstructors.

Students receive dual credit for their practicum act¡vities: academic and experiential, The
Practicum courses count for 8 of the total units needed for the MACLP degree; for LMFT
licensure, the hours earned in sites count toward both Practicum cred¡t and the 3,000 hours
needed for the l¡cense. For those students who may be seeking l¡censure as an LPCC, hours
gained do not count towards licensure but do fulf¡ll graduation requ¡rements. Consistent
attendance and participation are key in receiv¡ng a credit ¡n each sect¡on of pract¡cum.

Practicum Course Objectives

The primary goals of the Practicum course are twofold: (1) to help students learn to integrate
theory and practice, and 2) to develop interpersonal skills that are associated with effective
therapy. At the clìnical practicum sites, student Trainees provide therapeutic serv¡ces under
supervision. ln the Practicum class, students present cases, share assessment and treatment
strategies, and discuss problems and issues relevant to case management.

ln their presentation of cases, students are expected to exam¡ne and evaluate clients using
models of fam¡ly therapy, individual counseling models and recovery oriented healthcare models.
The instructor assists students in conceptualrz¡ng the problems from both ind¡vidual and relat¡onal
po¡nts of view. Students are encouraged to reflect upon the¡r preferred therapeutic models and
modalitles and the rationale for their use, and to develop the skills of critical thinking.

The Board of Behav¡oral Sciences [B & P Code, Sect¡on 4980.37(4) expects degree programs to
"encourage students to develop those personal qual¡t¡es that are intimately related to the
counsel¡ng s¡tuation such as ¡ntegrity, sensitiv¡ty, flex¡b¡l¡ty, insight, compassion, and personal
presence. " The four-term Practicum course sequence at Pepperdine g¡ves us the opportunity to
ass¡st students in the development of these personal qualities through feedback from fieldwork
superv¡sors, practicum ¡nstructors, the Clinical Train¡ng staff, and the MACLP faculty.

REQUIREMENTS FOR PRACTICUM COURSE CREDIT

Overview of Requirements for Hours

. When it is time to apply for the LMFT license exam, you may submit to the Board for evaluation ALL
of the hours that you gained while enrolled in Practicum, including direct client contact, superv¡sion,
workshops, paperwork hours, clienlcentered advocacy, and personal psychotherapy,

. For Practicum course credit at Pepperdine, we w¡ll evaluate only HOURS of DIRECT CLIENT
CONTACT, WEEKS OF SUPERV¡SION and CLIENT CENTERED ADVOCACY.



HOURS of DIRECT CLIENT CONTACT: The minimum hours of d¡rect cl¡ent contact required for
I unìts of practicum ¡s 225 of wh¡ch a minimum of 150 hours must be direct client contact. PCC
Trainees are required to complete a minimum of 280 hours of direct client contact. These hours
must be supervised during the week they are gained and must fall w¡thin the 5:1 ratio, This ratio is

MINIMUM CLIENT CONTACT PER COURSE: Students need cases to present. Given the increase
in requirements for hours of clinical exper¡ence, the minimum number of client contact hours for the
Fall, Spr¡ng and Summer terms is 30, 30, and 14. lf these min¡mums are nof met, the student
receives a grade of "ln Progress" (or, lP) until the client contact hour requirement is fulfilled.
Further ¡nformation ìs provided later on this issue.

FLEXIBLE HOURS: As long as the 225 hours requ¡red for the LIVIFT license (a minimum of 150
client contact plus up to 75 client centered advocacy hours) (or the 280 hours of d¡rect client contact
for LPCC licensure, if the student wishes to pursue earning this higher total) are gained by the end
of the four practicum courses, and as long as the course m¡nimums for supervision are met,
students may accumulate hours in a flexible pattern that suits both their experience and the
specif¡cs of their sites,

Students should recognize that just meeting the minimum number of cl¡ent contact hours to receive
credit in the PSY 662: Clinical Practicum Course !41/¿¿9Í result in a sufficient number of hours to
meet even the LMFT l¡censing requirements of 225 hours (th¡s is why the hours necessary for
PSY662 credit are indicated as a minimum requirement). Students are encouraged to keep close
track of the hours they are accru¡ng at their practicum site and calculate the average number of
face-to-face hours they anticipate need¡ng to complete each week to meet the 225 hour LMFT
requirement or the 280 hour LPCC requirement.

For example, assuming that a student has a practicum site secured by the start of the spring term
of the l sr year in the program, the number of weeks to earn hours at the site will be roughly as
follows:

Spring term lsryear: 15 weeks
Summer term 1sr year: 7 weeks
Summer break: 9 weeks (this is allowing for a 2 week break; remember that most sites expect
you will see clients over the summer)
Fall term 2nd year: 15 weeks
Snrinn farm ?nd voar' '16 weoke

Total = aporoximatelv 61 weeks

Usinq 61 weeks as a rouqh est¡mate of the number of weeks cl¡ent contact hours could be
earned would mean a student would need to accrue. on averaqe, about 4 hours of client contact
Þer week to meet the LMFT hour requirement of 225 hours (225 + 6'1 = 3.69) and 5 hours per week
to meet the LPCC hour requirement of 280 hours (280 + 61 =4,59). This examole presumes thata
student is seekinq to comolete all þracticum hours bv the end of the spr¡nq term of vear 2 (when the
f¡nal PSY662: Cl¡nical Pract¡cum course ¡s taken, Technicallv, students have an additional 7 weeks
(the summer term of year 2) dur¡nq which thev could be earninq hours at their practicum s¡tes if
needed (this would raise the number above to 68 weeks).

calculations should take ínto account vour personal circumstances. For example, if you are
delayed in obtaining a practicum site, the number of weeks for earning hours w¡ll be less than 15
during the Spr¡ng term of year 1 in the program. Similarly, if your s¡te requ¡res that you go through
a certain number of weeks of tra¡ning pr¡or to see¡ng clients, this will change the number of weeks in
the spring term of year 1 when you can accrue client contact hours. The above example further



assumes breaks are only being taken during the winter intercession (between fall and spr¡ng
terms), spr¡ng break, and 2 weeks off during the summer between years 1 and 2 ¡n the program. lf
you have different plans for working dur¡ng these breaks, this will add or subtract ava¡lable weeks to
earn hours. L¡mits on supervision availab¡lity must also be factored ¡n since hours that count
towards licensure requ¡rements must be supervised during the week they are gained and fall w¡thin
the 5:1 ratio discussed above. Also remember that the above example provides the average
number of hours that should þe earned per week given a particular scenario. Thus, when you
calculate the average for your own situation, remember that if there are weeks where you earn
fewer hours than your calculated average, this w¡ll need to be "made up" ¡n other weeks.

Once you begin at your pract¡cum site and have settled into your clin¡cal work there, if you are
concerned about not earning enough hours at the site, talk w¡th your pract¡cum site supervisor to
see what can be done about ¡ncreasing your client contact hours. Also make sure to also see
Andrea Lipnicki so that she ¡s aware of the situation and can help you problem solve and determine
a plan of action.

. WEEKS OF SUPERVISION: The minimum number of weeks of superv¡sion is 10 weeks for the Fall
and Spring semesters and 5 ì¡/eeks in the 7-week Summer terms. These limits allow for a variety of
nonscheduled events involving supervisor vacations, cl¡ent no-shows, illnesses, and so forth. (Even
though these are fa¡rly relaxed standards, please recall that no hours will count during any week in
which there was no supervision.)

GÌades for Practicum

Practicum is graded on a "CrediuNo Credit" basis.

"Cred¡t" is given if ALL of the following cr¡ter¡a are met.

The student:
. attended class regularly and to the standaÍds of the instructor,
. performed in class satisfactorily (for example: made accurate and effective case

presentations, contributed to discussions, showed knowledge and understanding of MFT
theory and techniques, demonstrated cr¡tical thinking, was flexible and open to instructor
feedback, showed knowledge of clinical ¡ssues, interacted appropriately with peers),

. earned the minimum number of direct client contact hours for the term

. students in their final practicum are required to have earned 225 hours for LMFT Trainees
and a minimum of 280 hours for LPCC Trainees.

. received the m¡nimum number of weeks of supervision for the term (10/5)

. received a sat¡sfactory evaluation from the clinical supervisor,

. rece¡ved a sat¡sfactory evaluat¡on from the Practicum instructor,

. demonstrated competence as a training therapist,

. did not show any s¡gns of behavioral or emotionaì issues that would affect his or her clinical
judgment and performance,

. showed understanding of and compliance with legal and ethical issues, and

. was d¡rectly obseryed ("1¡ve"-supeNis¡on or v¡deo or aud¡o-tape) by the superv¡sor at least
tw¡ce dur¡ng the fall, spr¡ng and once during the summer term.

"No Credit" may be given if ANY of the following conditions occur.

The student:
. did not file an approved "4-Way Agreement" with the Clinical Training staff.
. failed to comply w¡th the terms of the "4-Way Agreement."



attended class sporad¡cally with unexplained or unexcused absences.
performed in class poorly or did not meet instructor standards for adequate performance
saw no clients.
received an unsatisfactory evaluation from the cl¡nical superv¡sor.
received an unsatisfactory evaluation from the Practicum instructor.
demonstrated gross incompetence as a tÍaining therapist.
showed behavioral or emotional issues that ra¡sed questions about h¡s or her clin¡cal
judgment and performance and/or violated eth¡cal princ¡ples or legal standards in work
with cl¡ents.
was d¡smissed from the practicum site.
failed to complete requirements of a previous semester's "ln-Progress" grade.

"ln Progress" Grade in Pract¡cum:

A grade of "ln Progress" (lP) ¡s given to a student who successfully meets all of the
requirements for credit but does not have enough hours of direct client contact, or enough weeks
of supervision or direct observat¡ons for credit at the end of the term. To be eligible to receìve a
grade of lP, the student is still required to submit the supervisor evaluation, weekly logs, and
tracking forms to the instructor. The student must discuss plans for subm¡tting paperwork or
making up miss¡ng hours with both the Practicum instructor and the Clinical Training staff.
Otherw¡se, a student is at-risk for receiv¡ng a "No-Cred¡t" grade fof that semester, Jusf a
reminder that a grade of "lP" ¡s not a permanent "sta¡n" on your record,

Were you at your site faithfully every week but still didn't get enough hours?

MAKING UP HOURS

The student who does not have enough direct client contact or weeks of supervision may use
those gained during breaks in the academic schedule to count for the Þrev¡ous term's lP. lf there
is not suff¡cient time dur¡ng the break to clear the lP, the student appl¡es the in¡t¡al clinical
experience of the next Practicum course toward the lP grade. lf, after enrolling in Practicum for a
min¡mum of I semester units and the student lacks hours towa¡'ds the minimum practicum hour
requ¡rements (225 for LMFT Trainees and 280 for LPCC Tra¡nees) the degree w¡ll be posted
once the student demonstrates completion ofthe hours. Note: degree posting occurs only
once at the end of each semester.

Earning Hours during Academic Breaks:

Once a student has enrolled in and started Practicum, hours earned during semester and summer
breaks q¡llcount toward the Practicum requirement, but minimum client contact hours are st¡ll required
for each Practicum course. Ihe sfudent should check the box on the Weekly Logs that says "Trainee in
Practicum." These hours must be earned during breaks between Pract¡cum courses, on the condÌt¡on

Planning to Graduate? A Word of Caut¡on

Students in their final term of the program should be aware that an lncomplete ("1" or "lP")
received in any course will not be changed on their transcr¡pts until the end of the following term,
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even if a grade change has been subm¡tted early in the term. Th¡s delay ¡n the posting of the
degree may delay the student's appl¡cat¡on for the MFT lntern reg¡strat¡on number. (See page
52). lf this situation applies to you, consult your CT staff.

HELPFUL HINTS

Terminology: What's ¡n a Name?

The term "practicum" is used ¡n several ways. One usage refers to the co¿rrse or courses taken by
the MACLP students, as ¡n, "l'm in my second term of practicum," Another use refers to the
exper¡ence gained, as in, "How many practicum hours do I need to get credit for the course?" Still
another use refers to the slfe itself, as in, "l'm doing my practicum at the Community Counseling
Clinic at the graduate campus in lrvine. How about you?" Each ofthese uses is acceptable.
A student will sometimes refer to his or her practicum exper¡ence as an "lnternship," which
legally, it is not. Some agencies, however, may refer to Trainees as Interns and to their work
there as ¡nternsh¡ps. Don't worry about ¡t - ygllknow who you arel Students are "Trainees" while
¡n school; they become lnterns after graduation, but only if they register with the 8BS. (See
discussion, page 52).

Sequent¡al Terms

Practicum coufses are to be taken one at a time, in sequence, allowing for a learn¡ng
exper¡ence of over a year. They may not be taken simultaneously.

Number of Sites

The major¡ty of our Cl¡nical Practicum students gain all their required experience at one practicum
sjte. However, some students ga¡n hours at add¡t¡onal sites. Remember that Vou cannot count
more than 750 hours of cl¡ent contact and superv¡s¡on as an MFT Trainee. Consult your CT staff
for recommendations. Note: To change practicum sites, you must f¡rst gain approval of
your Pract¡cum lnstructor and the Clinical Training Coord¡nator and Program Director at
your campus.

Practicum lnstructots

Students will have a var¡ety of instructors across their practicum courses. While what occurs in
class is more or less standardized, each ¡nstructor offers something unique to the process.

Practicum and Financ¡al Aid

Financial Aid views Pract¡cum as an lnternship, a special status in the academ¡c program.
Students whose only course is a 2-unit practicum are therefore considered to be half-t¡me and
may continue to defer payment on student loans and remain eligible for certain types of financial
support.

Reminder-Practicum Requires f¡gg Act¡v¡ties



To get credit for the Practìcum course, students must both attend class for the entire length of the
course AND mustwork concurrently at an approved clinical site, do¡ng psychotherapy under
supervision. Note

pract¡cum site. but not attend¡nq or Þañ¡c¡pat¡no ¡n the þracticum class to the standards of the
instructor will not earn pract¡cum cred¡t.

Working at a Site after Completing I Units of Practicum

Some students have successfully completed I units of practicum and wish to continue work¡ng at
their approved clinical sites wh¡le they take the f¡nal courses needed for the degree. The BBS
requires a 4-Way Agreement as well as wr¡tten feedback to the school.

Concerns? See your Qþþq! Practicum lnstructor First

Your faculty instructor has the responsibility of monitoring the academic course in which you are
enrolled. For Clinical Practicum, this includes not only case conceptualization and traìnìng, but
also those elements of the practicum experience that may be problematic or potentially so. lf you
think that you may not earn enough hours or if you have any practicum-related concerns
regarding your supervisor, practicum site, or other training matters, p/ease consult your Cl¡n¡cal
Pract¡cum instructor as soon as poss/b/e. lf you need further assistance, your instructor w¡ll refer
you to the CT staff. Please don't wait for problems to get out of hand, especially those that may
involve ethical or legal issues - consult your instructor, ASAP.



SUMMARY AND ACTION ITEMS FOR PRACTICUM

Complete ÂLL Five prerequis¡tes pr¡or to enrolling ¡n PSY 662, Cl¡nical Pract¡cum:

_ PSY 600 (Diagnosis and Treatment of l\¡ental Health Disorders)
_ PSY 612 (Theories of Counsel¡ng and Psychotherapy),
_ PSY 623 (Ethics and Law for Mental Heâllh Professionâls)
_ PSY 658 (lndiv¡dual, Couple, and Family Development)
_ PSY 661 (Preparat¡on for Practicum)

_ 1. Attend the "Preparing for Practicum" meeting at your center

_ 2. Examine fhe MFT Agency lnformat¡on online via GSEP Career Services
webs¡te

_ 3. Consult your Clinical Train¡ng staff for suggest¡ons about
the match between your interests and ab¡l¡t¡es and the trâ¡n¡ng
experience offered by the site you are pursu¡ng

_ 4. Contact Psychology Career Services in prepâring your résumé (including cover
letter) for interviews: (310) 568-1580.

_ 5, Telephone the contact person at each site and email/fax your résumé.

_ 6. Be d¡ligent about follow-through after sending your résumé.

_ 7. Be prepared for ¡nterv¡ews by working with the Psychology Career Services.

_ 8. Rev¡ew the consìderations l¡sted on pages 32-33 ¡n agree¡ng to work at a site.

_ 9. Plan to take Pract¡cum in the spr¡ng and first summer session of your first
year and fâll and spr¡ng of your second year.

............._ Term #'1: Frcm I / lo I I
_ ferm#2: From I I to I I
_ Term #3: From I I lo I I
_ Term #4: Frcm I I lo I I

Notes:



FORMS, FORMS, FORMS!

Overv¡ew
Each t¡me a student takes Clinical Practicum, changes sites, changes supervisors or changes
status from Trainee to lntern, h¡s or her progress is accompanied by a paper trail of substantial
proport¡ons. Some forms keep track of cl¡nical hours and supervision; others are used to evaluate
the student's progress as a therap¡st in training. Some forms go directly to the BBS once 3,000
hours are accrued, others are completed and returned to the Pract¡cum instructor to be
subsequently evaluated by and filed w¡th the Cl¡nical Training staff. The grade for the PSY 662
(Clin¡cal Practicum) course is based, in part, upon the data contained in these fo¡'ms.

An application to join CAIVIFT can be found on the¡r website: www.camft.orq. BBS and
Pepperdine forms are dìstributed at LMFT and LPCC program information meetings, in Pract¡cum
and other classes and by the CT staff. BBS and Practicum forms are also available from the
Practicum Prep website http://community. oeoperdine.edu/qsep/studenþservices/mfþpracticum/

Here is a part¡al l¡st of the forms and documents that we provide for our students' conven¡ence:

. BBS Responsib¡lity Statement for Superv¡sor of an LMFT Trainee or lntern

. BBs Weekly Summary of Hours of Exper¡ence

. BBS Experience Ver¡ficat¡on

. BBS lntern Reg¡stration Application and lnstructions

. BBS Program Cert¡ficatìon and lnstructions

. Pepperdine 4-Way Agreement

. Pepperd¡ne Acknowledgment of BBS Requ¡rements

. Pepperdine Pract¡cum Evaluat¡on Forms (Student, Supervisor, Pract¡cum lnstructor)

Pepperdine Forms Used ¡n Practicum

Pepperdine is required by law to oversee the evaluat¡on of students enrolled in Practicum and to
"provide for regular progress reports and evaluations of the student's performance at the site"

[BPC, Section 4980.42(b)1. Toward the end of each term, practicum students rece¡ve a
"Supervisor's Evaluation of MFT Tra¡nee" form to g¡ve to their supervisors and an "MFT
Student's Evaluation of supervis¡on and Agency" form to fill out themselves (See Appendix
Y//- lX pages Q4.-7€).

The clinical supervisor's evaluat¡on is discussed with the student and is signed by the
student. The student's evaluatìon of supervision/site ¡s rev¡ewed by the practicum instructor
and by the CT staff. The Practicum ¡nstructor provides feedback to each student regarding
class performance.

All evaluat¡ons are to be returned to the Practicum instructor dur¡ng the last week of classes fo¡
the term. Evaluations of Trainees are kept in students' clin¡cal train¡ng files. Evaluations of
supervision and sites are kept in s¡te files and are used to make recommendations about the
appropriateness of practicum settings for potential trainees.

Note: Eofh evaluat¡ons of you and your supervisor are requ¡red for a grade. lf they are not
completed and turned ¡n at the appropr¡ate t¡me, you will receive an "ln Progress" (lP) unt¡l both
evaluat¡ons are rece¡ved.

BBS FORMS: DESCRIPTION AND GUIDELINES FOR USE



Most of the forms that you'll need are available through Pepperdine. You may also download
BBS forms from the BBS homepage (Note: While descr¡ptions of forms ¡n th¡s sect¡on
spec¡fy LMFT'9, the BBS has comparable forms fot LPCC'). Or, you may request them
in writing from the BBS, and include a self-addressed, UN-stamped, postcard with your
request. The Board will use your postcard as a mailing label, so be sure that your name and
address are legible.

CAUTION: All forms that accompany applications (for both the intern
number and license exam) must have or¡g¡nal signatures, with no
"whiteout." ll you make a mistake on a form, you'll need to have
your supervisor re-sign it. You are allowed to photocopy any form
used by the Board. Make plenty of copìes of blank forms

t---- ------J
The following forms are required to document your experience. They are distributed to students
during the PSY 66'1 (Preparation for Practicum) course and are also available from the CTPD
staff.

1. "Responsibility Statement for Superv¡sors of a Marr¡age and Family Therap¡st Trainee
or lntern" also known as the "Superv¡sor's Respons¡bility Statement" (SRS):

According to the BPC Section 1821 (b), any person who superv¡ses a Trainee or lntern is
requ¡red to sign under penalty of perjury the "Responsibil¡ty Statement for Superv¡sors of a
Marriage and Family Therapist Trainee or lntern," prior to the commencement of such
supervision. This form specifies the condit¡ons that must be met for a person to superv¡se
according to regulation and for a Tra¡nee's or lntern's hours to count.

How to use the SRS formr Ask your superv¡sor to s¡gn the SRS before supervis¡on begins, lf you
have more than one supervisor, each must sign a separate SRS. At this time, you can request
that your superv¡sor read and sign the "4-Way Agreement". You may verify the status of his/her
license through Online License Verification on the BBS homepage: www.bbs.ca.qov or by calling
the BBS at (916) 574-7830.

Note: Write down the supervisor's license expiration date in your appointment book so that you
will have a reminder to check on whether or not the supervisor renewed her/his license. Do this
for your own protection; any hours you earn under a supervisor whose license has expired w¡ll
not count.

File a copy of the SRS for each of your supervisors with your Clrnical Training staff. Send your
orig¡nals to lhe BBS with your application for the license exâm. Please note that your superv¡sor
will need to complete a new SRS at the end of your LMFT Traineeship, should you decide to
rema¡n at the same s¡te,

2. "Weekly Summary of Hours of Exper¡ence," a,k.a. the "Weekly Log":

You are required by law to mainta¡n weekly logs of all experience gained toward licensure.
Although some supervisors prefer to sign several weeks at a time, the regulat¡ons specify that the
logs "shal/ be slgned by the superyisor on a weekly bas¡s." [B & P Code Section 1833 (e)1. Th¡s
requirement is set up in your best interest. lf a supervisor leaves or becomes otheMise
unavailable, weekly s¡gnatures can prevent the loss of hard-earned hours. When you terminate al
a clinical fac¡lity, change supervisors, or become an lntern at the same s¡te, your supervlsor will
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transfer the hours from your weekly logs to the "L|\4FT Experience Ver¡f¡cation" form (described ¡n

#3, below),

How to use the Weeklv Loqs: Enter into each week the number of hours - not minutes - of
supervised experience that you gained at your clinical s¡te. Also enter the number of hours of
supervision: group and/or individual. After the first unit of supervision, part¡al hours may be
entered. Cl¡ent hours may be partial numbers, Total your hours each week. lf you have questions,
please ask the Clrnical Tra¡ning staff. Ask vour supervisor to siqn vour loq each week. lf vou make
a mistake, have vour suoervisor initial the correct¡on.

At the final class session of each term, Practicum students bring to class a copy of thelr Weekly
Log with totals entered and w¡th appropr¡ate supervlsor s¡gnatures. Students show their logs to
their instructors and to the Clinical Training staff person (i.e., Andrea Lipnicki), who may attend the
class. The logs are examined for clerical accuracy and to verify that the student has completed the
required number of hours for practicum credit. Or¡ginal weekly logs are Iq[ handed in but are kept
by the student for the superv¡sor's use, as described next.

Reta¡n all weekly logs until you are licensed. The BBS may require you to submit all or portions of
yourlogs to ver¡fy hours of exper¡ence. Note: Do NOf send your weekly logstothe 88S unless
tequested to do so.

3, "Maff¡age and Family Therapist Experience Verification," (or Experience Verification Form):

This form is used to document your supervised clinical experience. No corrections or
erasures are allowed. You may need to make many photocopies of this form.

Br¡ng this form and your Weekly Logs to your
supervisor when you:

. get ready to leave a pract¡cum site,

. change superv¡sors at the same sìte,

. graduate and change your status from Trainee to lntern (even if you stay at a site and
have the same supervisor)

Your supervisor transfers the total hours in each category from the Weekly Logs to the Experience
Verification form, completes the appropr¡ate sections, and signs the form. Keep your signed
ver¡f¡cation forms until you have collected your 3,000 hours. When you apply for the license exam,
submit all Experience Ver¡fications to document your 3,000 hours.

Don't Forget This! Experience Ver¡fication forms call for certain documentation to
be attached. The BBS tells us that this item is most often overlooked:

For volunteer supervisors who are not employed by the agency at which you
work, a Volunteer Letter of Agreement completed by the agency must be
attached.

Workshops Attended are documented both on the Weekly Logs and the Experience Verif¡cat¡on
form. With the pr¡or approval of vour suoervisor, for LMFT licensure you may count as Profess¡onal
Enr¡chment a maximum of 250 hours for attendance at workshops, sem¡nars, traìn¡ng sessions or
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conferences d¡rectly related to marr¡age, family and child counseling. To count these hours while
you are ¡n your master's program, you need to be enrolled in Pract¡cum or have a 4-Way
Agreement signed and on file at the CT Department and receive the m¡nimum supervision at your
site.

How to count workshops: On your Weekly Logs, enter the number of hours spent at approved
workshops on the date(s) you attended them. Have your Clinical Supervisor s¡gn for workshop
hours at supe¡'vision that week.

Note: The Board does NOT require thât you submit flyers, brochures or notices of workshops.
Many students find it helpful to keep an ongoing list of all workshops they attend. This l¡st then
becomes a valuable attachment to the resumel

4. "Marr¡age and Family Therapist Psychotherapy Verificat¡on":

Although the Board no longer requires them, we recommend that you complete the two forms thal
are used to document psychotherapy received: a psychotherapy weekly log and a psychotherapy
summary form, both signed by the treating therapist. Students seeking LMFT licensure may begin
count¡ng personal therapy received toward their 3,000 hours as soon as they enter the master's
program*it is not necessary to be in practicum, lt is important that you keep records of
personal psychotherapy dates until you apply for l¡censure,

lf you want to apply your personal therapy hours toward the 3,000 required for licensure,
please be aware of the six-year rule (see page 51). However, you don't have to submit these
hours ¡f you need a later start date, and you can always get more therapy closer to your exam
filing date. The message: to count therapy hours, be sure that you have received them within
6 years of filing for the license exam.

The LMFT license application includes a section in which to record personal psychotherapy
hours. You will need to include the name and license number of the therapist, together with
the total hours of therapy received. Up to 100 personal psychotherapy hours can be tr¡ple-
counted on the license appl¡cation.

Your BBS F¡les: Who Maintains Them?

Students should maintain their own BBS files, including their Weekly Logs, LMFT Experience
Verifications and orlg,nal Supervisor Responsibility Statements. Also, it is a good idea to make a
copy of your "Supervisofs Evaluation of the Student". The documents that are regularly filed by
the CTC ¡nclude:

. Acknowledgements of BBS Requ¡rements

. 4-Way Agreements

. Photocopies of Supervisor Respons¡bility Statements

. Supervisor, student, and instructor evaluations from the practicum course.
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Practicum instructors ver¡fy hours differently: some request to see your orig¡nal weekly logs while
others require that you make copies to be submitted
vour practicum instructor or w¡th CT staff.

SUPERVISION AND SUPERVISORS

Supervision Defined

Section 1833 (b) of the BPC defines supervision as "ensuring that the extent, kind and quality
of counsel¡ng performed ¡s consistent w¡th the education, training and experience of the
person be¡ng supervised; reviewing clienUpatient records, monitoring and evaluating
assessment, d¡agnosis and treatment dec¡s¡ons of the intern or trainee; monitor¡ng and
evaluating the ability of the intern or tÍa¡nee to provide services at the site(s) where he or she
will be practicing and to the particular clientele being served; and ensuring compl¡ance w¡th
laws and regulations governing the practice of marriage and fam¡ly therapy. Supervision shall
include that amount of direct observation or review of audio or video tapes of therapy, as
deemed appropriate by the superv¡sor."

Specific Requirements for Receiving Supervís¡on

You, the supervisee, must meet ALL of the following cr¡teria:

. For every week you claim hours and at each setting you work (if more than one at a
time), you must have a minimum of one (1) hour of indiv¡dual or two (2) hours of group
supervision.

. No more than eight (8) supervisees may attend group supervision.

. A SUPERVISION UNÍT is either one (1) hour of ìndividual or two (2) hours of group
supervision.

. t hour of supervis¡on must be 60 m¡nutes of supervis¡on

. For every five (5) hours of client contact, Trainees must rece¡ve on average over the
length of time at the site ONE UNIT of supervislon. This is called the "five-to-one
rat¡o" and is discussed in greater detail below.

. Post-degree lnterns shall receive at least one hour of direct superv¡sor contact for the
first ten hours of client contact in each sett¡ng and one additional hour for any hours
over ten in a working week.

. No more than 5 total clock hours of superv¡sion may be counted in any one week
(Be sure to record all superv¡s¡on hours on your logs for ratio purposes).



You must receive indív¡dual, face-to-face supervision for at ìeast 52 weeks of your total
prel¡censed exper¡ence. Weeks do not have to be consecut¡ve,

Your supervisor at the clinical practicum s¡te, nof the Pepperdine Clinical Training staff,
decides whether or not workshops, sem¡nars and other training may be counted on the
weekly Iogs.

No supervision during a particular week? No hours may be counted for that week!

How to Calculate Superv¡sion Ratios

Both supervised experience and supervision itself are recorded on the Weekly Summary of Hours
of Exper¡ence, also known as the "Weekìy Logs." However, when you document your hours to
the BBS with your license appl¡cation, you will submit your Experience Verif¡cat¡on forms. These
forms contain a summary of all hours recorded on the "Weekly Logs." On these forms, Trainees
must be able to show at least one hour of individual superv¡sion or two hours of group superv¡s¡on
for every five hours of direct client counseling.

The BBS calculates allowable hours of client contact based on the total supervision received at
each sett¡ng in which the Tra¡nee or lntern gained hours. The time per¡od involved could be as
little as one week or as long as six years. For Pepperdine's purposes, the ratio of client contact to
supervision will be calculated after I units of practicum g!!Lwhen the student has earned a
m¡nimum of 225 (a combinat¡on of 150 direct client contact combined with 75 client centered
advocacy) hours client contact wjth appropr¡ate supervision. To determine your allowable client
contact hours per sett¡ng, first look to see that you have at least the m¡nimum "unit" of supervision
each week (one hour of individual or two hours of group), Add any partial units of supervision to
the sum. Then, multiply the number of "supervis¡on units" by f¡ve. "The product is the maximum
number of client contact hours the BBS w¡ll count for that particular setting.

This system is not so bad, once you understand the principles involved. Study these examples to
see how the ratios work in pract¡ce (Please note: these examples are intended for students who
choose to earn the m¡n¡mum 225 hours of direct client contact by the LMFT Traìnee. Please
make sure that all client contact is within the 5 to '1 supervision rat¡o):

Example 1r lfyou have 6 weeks of individual supervision (one hour) and I weeks of
group supervision (two hours), you have 15 "units" of superv¡s¡on. Multiply 15 times 5 and
you get how many hours of client contact the board will allow, ¡n thls case 75 hours. lf you
had recorded 80 hours of client contact on your experience verification form, the BBS
would "lop off' 5 of those hours.

Example 2: lf you have 15 weeks of individual supervision (one hour) and 15 weeks of
group superv¡s¡on (2 hours), you have 30 units of superv¡sion and are allowed to count up
to 150 hours of client contact (30 X 5) for that sett¡ng. lf you had recorded 120 hours, of
cl¡ent contact on your experience verification form, the BBS would count them all.

Example 3: lf you have 15 weeks of individual supervision and during the same period of
time receive 30 hours of group supervision (2 hours/week), then you would have 30 unìts
of supervision, but still only 15 weeks, This distinction is important on the Experience
Verification form, where ltem #11 asks how many weeks of supervised experience are
being claimed,

As you can see, the actual number of countable client hours is limited by the maximum number of
allowable supervision hours, A maximum of five (5) clock hours of supervision may be
credited during any one week. Note that this is not "units" of superv¡sion, but actual time spent,
in either individual or group supervision. lf you need more than five hours of supervision to cover



your hours of client contact us¡ng the 5:1 ratio, be sure to obtain and record it. Otherw¡se, both
you and your supervisor will be acting in noncompliance w¡th the regulations.

Specific Requirements of Supe¡visors

The BBS requires that supervisors sign a "Responsibil¡ty Statement for Supervisors of a
Maû¡age and Family Therapist Tra¡nee or lntern" before beginning supervision w¡th a Trainee
or lntern. This form assures the Board, the school, and the Trainee/lntern that the supervisor
meets certain standards of experience, and knows and w¡ll follow BBS laws and regulations.

For Trainee hours to count toward BBS and practicum requirements, each supervisor:
. must sign the "4-Way Agreement" and be approved to supervise the student by the cT

staff.
. must be a California-licensed LMFT, licensed LPCC, Clin¡cal Psychologist, LCSW, or Board

Certified Psychiatrist who has held a valid, unexp¡red Calìfom¡a license for at least !ryq years
prior to commencing supervision. (Note that Educational Psychologists do not qualify as
clinical superv¡sors).

Make sure that the supev¡sor's l¡cense ¡s current. To verify that
your LMFT or LCSW supervisor's license is current, you may visit
the BBS website at www.bbs.ca.qov. Click on "online L¡cense
Verification". For supervisors who are Psychologists, you may call
(916) 263-2699 or check on the Board of Psychology website at
www.osychboard,ca.qov/. L¡censed Educational Psychologists
(LEP's) do not qualify as superv¡sors for pre-licensed LMFTs.

. may not be your spouse or relat¡ve by blood, marriage, domestic partnership or anyone with
whom you have or had a personal or business relat¡onship that undermìnes the authorìty or
effectiveness of the supervisor.

. must keep informed of developments in marriage, fam¡ly and child counseling, as well as the
Cal¡fornia laws and regulations governing Trainees and f nterns.

. shall ensure that the extent, kind, and quality of counseling performed is consistent with the
educat¡on, training and exper¡ence of the lntern or Trainee.

. shall evaluate the site where an lntern or Trainee wìll be gain¡ng hours and shall make sure
that the site prov¡des experience that ¡s within the scope of marriage and family therapy and in
compl¡ance with the specific regulat¡ons for supervision.

. must notify the Trainee immediately of any event that affects the superv¡sor's ability to
supervise,

. must give at least one (1) week's wr¡tten not¡ce to an lntern or Trainee of the ¡ntent not to
certify any further hours of experience.

. shall obtain from a future Trainee or lntern the name, address and phone number ofthe
Trainee's/lntern's most recent supervisor and employer.

. Additional requirements may be found in Pepperd¡ne's "4-Way Agreement" and in Sectron
'1833.1 of the BBS regulations.

Supervisor Training

BBSiicensed supervisors (LMFT or LCSW) must complete 6 hours of tra¡ninq in supervision
This training may be included in the 36 hours of cont¡nuing



education required for license renewal every two years, Both AAMFT and CAMFT offer
courses in supervision.

The regulations allow the superv¡sor to begin a supervisory relationship as long as the
supervisor meets the training requ¡rement within 60 days of starting supervision.
Note: lt is important that you ask your supervisor if he or she has taken this mandated
tra¡ning or plans to take it in the time allotted-otherw¡se, your hours won't count.

"lnterim" Supervisor

lf your regular superv¡sor ¡s on vacation, Ìll, or cannot supervise you during a part¡cular week, you
will need a substitute in order to count your hours for that week. According to the BBS, if the
interim supervisor is supervising you less than 3 weeks, th¡s ¡nterim supervisor must only:

. sign a separate Supervisor Respons¡b¡lity Statement pr¡or to superv¡sing you, and
o sign your weekly log..

lf the interim superv¡sor is supervjsing you fot more than 3 weeks, the interim supervisor must:
. sign a separate Superv¡sor Respons¡bil¡ty Statement pr¡or to superv¡s¡ng you,
. sign a separate week¡y log, and
. s¡gn â separate Exper¡ence Ver¡ficat¡on form for the number of houß they superv¡sed.

Paying for Supervision

BBS regulations apply to both Trainees and lnterns-pay¡ng for superv¡sion is allowable.
However, this may change and we will keep you posted.

lnterns who work in nonprof¡t settings follow the same recommendation as that described for
Trainees, lnterns working in private practice may pay for supervision. Be careful how the
accounting is set up. You need a W-2 form from your superv¡sor, who is your employer.
Please be aware that if the accounting is set up so that you give your supervisor/ agency a
percentage of your "fees," this arrangement is actually illegal, since lnterns cannot be paid
directly fo¡' their services.

*According to the Department of Labor it is unlawful for an LMFT lntern or Trainee to pay his
or her employer for supervision. An intern or trainee may lawfully pay for offsite supervision at
any setting other than private practice. This may only be done where an appropr¡ately
executed letter of agreement exists.

Problems with Sites/Superv¡sors

We do our best to cultivate a database of sites and supervisors who are competent and effect¡ve
and have found that problems w¡th sites and superv¡sors are, fortunately, few and far between.
Those that do occur can usually be resolved fa¡rly easily.
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ln general, unless it is one of those rare situat¡ons that requires our immediate intervention, we
encourage students to talk with their supervisors d¡rectly and honestly about problems and to find
solutions together. Most compla¡nts are remediable w¡th open and respectful discussion.

Students may use the Practicum class to d¡scuss the s¡tuation w¡th the instructor and even role-
play ways in which to approach the supervisor, Students with site or supervisor problems should
also consult the CT staff, who may have background informat¡on on the site that would change
the course of action required (for more information, see the sect¡on entitled, Problems at the
S¡te? page 34).

TIME LIMITS FOR GAINING HOURS

The "Six-Year" Rule

Two d¡fferent regulat¡ons provide parameters for LMFT pre-license experience. The f¡rst
ensures that appl¡cants' hours are Ìecent and the second l¡mits the length of t¡me one may
work as an lntern. ln actuality, the time period affected by these regulations may overlap.

1. Recent hours: Spreading supervised exper¡ence over too long a period of time dilutes
the learn¡ng exper¡encei w¡th the exception of up to 500 hours gained during practicum, all
hours must be gained during the six (6) years immediately preceding the date of filing for the
license exam. When you send in your applicat¡on for the license exam, send the BBS your
Experience Ver¡f¡cations for all 3,000 hours. The LMFT analyst counts back six years from
the date your application is rece¡ved and evaluates only those hours ga¡ned dur¡ng that t¡me,
as well as the maximum of 500 pract¡cum hours, which may be older than six years,

2. The "LMFT Clock" starts whenever you log your first countable hour, Th¡s includes therapy
received, However, you are not required to submit to the board all of the hours that you have
actually logged. You can simply hold back your earliest hours, thus delaying the start of the
"clock."

3. lntern Renewal: An lntern may renew five times. This gives lnterns six (6) years in wh¡ch to
gain all of the hours they need for the exam, excluding LMFT hours gained dur¡ng Practicum.
lnterns who have not gained all of their hours (less practicum) within six years need to apply for a
new registration number. Only hours beyond the "six year maximum" will be deducted. The lntern
may not wotk in private practice and will need to qualify under the academic requirements in effect
at the t¡me. Clearly, the Board wants lnterns to finish the¡r hours within the allotted six years!

The story behind the time limits ¡s this: as usual, some people were abusing the system. lt
came to the attention ofthe Board that lnterns working ¡n private practice would renew
the¡r registrat¡ons year after year, either never tak¡ng the exam or taking and failing it
repeatedly. But that didn't mattel before supervis¡on ratios, lnterns could see up to 39
clients per week with only one hour of supervision and could renew the¡r ¡ntern numbers
indefin¡tely. lt was a decent living for lnterns and their unscrupulous supervisors, but ¡t

wasn't the intent of the law. This evasion of the license exam not only took away income
for legitimately licensed practitioners, but it also put clients at risk.

-51



lmportant: Should you reg¡ster as an lntern ¡f you don't want to gaín hours
immediately?

Don't start your ¡ntern clock until you are ready. lf, after graduation, you plan to step
temporar¡ly away from your career path for that ocean cruise or to have a family, we suggest
that you delay your lntern registration until you can be reasonably sure that you can eârn the
required number of hours w¡thin six years.

INTERN REGISTRATION NUMBER: HOW TO APPLY

To count hours gained after you finish your degree, you must register w¡th the BBS as an
LMFT and/or LPCC lntern. The Board requests that vou allow up to 60 davs for your
apþìicat¡on to be Þrocessed. (lnstructions for completing the Livescan fingerprinting w¡ll be
included in the LMFT/LPCC lntern Registration Pâcket found on the BBS website). You may
count hours worked dur¡ng the time per¡od between graduation and receiv¡ng your lntern
Reg¡stration (lR) number as long as you:

. Apply for an lR number within 90 days the date the degree was posted on
transcript, and

. Work ¡n a setting defined by law for Trainees. To work in private practice, even
as a volunteer, you must have your lR number n hand

NOTE: lf you miss the 90-day window, don't panic. The only result is that you won't be able to
count postMA hours until you receive your lntern Registration number.

Steps to Register as an lntern

1. Midway through your final term in school, you w¡ll receive a letter v¡a email ("Dear Prospective
Graduate") from the MACLP Program Director to remind you to apply for an lntern Reg¡stration
number. This letter will include an overv¡ew of the MFT lntern applicat¡on process, informat¡on
about order¡ng an offic¡al transcr¡pt to include w¡th your applrcat¡on and instruct¡ons for
completing these forms.

2. Attend the lntern Reg¡stration Meet¡ng held by the Clinical Tra¡ning staff (Andrea
Lipnicki) during the spring term of your second year in the program

3. About 4 - 6 weeks arler the end of the term, you will receive another letter ("Dear Recent
Graduate") that includes your personalized Program Certificat¡on. This document is a required
part of your lntern application and is completed by the MACLP Program Director to verify to the
BBS that you have fulfilled the academic requirements stipulated by law,

4. Complete and s¡gn the lntern appl¡cation. lnclude a 2"x2" passport quality photo of
yourself, the second copy of the Request for Live Scan Servrce Applicant Submission form,



the fee and the two sealed envelopes containing your official transcript and your Program
Certification and send them to the Board. NoTE: Do not open the off¡c¡ally sealed
envelopes. They must remain sealed. For additional instruct¡ons, refer to "How to submit
documents to the BBS", on the next page.

5. Be patient. The BBS takes from one to three months to ¡ssue an lntern number. As long as you
have applied for your lR number with¡n 90 days of your degree posting date and are work¡ng in a
nonprofit or agency otherwise approvable for Trainees, these hours count as post-degree hours,
any paperwork hours may now count, and your supervision rat¡o is 10i1.

How to Submit Documents to the BBS:

The Board requires TWo applications-one for the lntern registration and the other for the
licens¡ng exam. Each of these applications requires additional paperwork, such as
transcr¡pts, program certificat¡ons, experience verification forms, documentation of sites and
copies of forms related to tax status. We recommend that you:

. Always make photocopies of anything you send. Also, it's a good idea to make your
application packet appear neat and professional: if possible, fype the information required.

. Never send any back-up materials such as transcripts by themselves to the BBS.

. Whether you apply for an lntern Registration Number or for the exam, send everyth¡ng
required in the same application packet. Do NoT submit mater¡als under separate cover.

. Any document for which no applicat¡on has been f¡led w¡ll be returned to the sender aÍer 90
days of its rece¡pt.

The Board requests that you use the follow¡ng procedure to ver¡fy that your documents have
been rece¡ved:

Whenever you send documents to the BBS, include a self-
addressed, stamped postcard with the names of the documents
identified in writ¡ng. When BBS staff open the daily mail, they will
note the documents received, date-stamp your postcard, and mail it
back to you. This can be especially helpful if you are applying for a
position (post degree) that requires you to be a registered lntern.
You can show your potential employer that the Board has received
your registration information and applicat¡on by showing the postcard
that the BBS has ve¡ified for

rHE LMFT LICENSE EXAM

Test Eth¡cs Disclaimer: The following information has been drawn from general knowledge of
licens¡ng exams for psychotherapists, together w¡th ¡nformation about the LMFT exam published
by the BBS. Noth¡ng wr¡tten here has been gained from direct or indirect knowledge of any actual
exam used for the LMFT l¡cense.

Currently, the Iicense exam has two wr¡tten parts - Standard Written Exam and the Wr¡tten Clinical
Vignette Exam - and is designed to assess the candidate's readiness to practice ¡ndependently as
a marriage and fam¡ly therapist. (NOTE: The BBS is currently consider¡ng revising the MFT exam
process. We will keep you apprised of thetr decision and recommend that you bookmark the BBS
webpage for easy reference on important updates regarding the LMFT profession.)This means
that on her/his own, the therap¡st can be expected to handle critical situations and emergencies -
those "red flags" you learn about in your law and ethics class. lt also means that the therapist can
be rel¡ed upon to be generally helpful to cl¡ents, with sufficient skills ¡n the diagnosis, assessment
and treatment of problems.



The content of the exams ¡s based upon an occupational analysis that was conducted by the
Board in 2002. An Occupational Analysis is to be conducted every five yearsi however, the most
recent Occupational Analysis has yet to be released. ln an occupational analysis, a survey is
conskucted and sent out to a random sample of those in the occupation. ltems on the survey
typically ask the respondent to indicate the frequency w¡th wh¡ch a certain act¡vity is performed
and to rate the activity's importance. (For example, a therapist may not need to arrange for the
hosp¡talization of c ents very often, but it ¡s essential that she or he know how to do so,)

The survey that went out to the sample of licensed LMFTS contained many ¡tems of a generic
nature and a minority of ¡tems specific to marr¡age and family therapy. Not surprisingly, the
picture that emerged was that LMFTS have a gener¡c practice and do not do much work w¡th
couples and families. (This is actually more often true than not.) As a result, the newly-
standard¡zed and revised LMFT l¡cense exam tests for a gener¡c, master's-level psychotherapist,
who may or may not necessarily use systemic models of conceptualizing and treating clients.
However, s¡nce the regulations spec¡fy that the academic degree must contain at least 12
semester un¡ts in marriage and family therapy, one would expect that the Board would examine
this area in some fashion.

The BBS will send you ¡nstructions when you apply for the exam. But, why waìt??? Request
¡t be sent to you ¡9q or download it from their website (www. bbs.ca.qov). ln our opìnion,
those who use the BBS Handbook throughout their lnternships w¡ll be better prepared for the
exams!

The Standard Written Exam contains objective ¡tems that are drawn from both the content areas
mandated by law and from the occupational analys¡s. Computerized written exams are g¡ven on a
cont¡nuous basis throughout the year in five Southern Californìa locations. Allow a maximum of 6-8
months for your applicat¡on to be processed. Note: Once you receive clearance from the BBS,
you have a period of one year in which to take the wr¡tten exam.

The Wr¡tten Clinical Vignette Exam consists of a var¡ety of cl¡nical vignettes and a series of
mult¡ple-choice quest¡ons related to each v¡gnette. Each multiple-choice question requires the
cand¡date to select the correct answer from among the four options provided. The possible
answers are longer and more complex than a standard multìple-choice question and list a
sequence of actions or descrÌbe a process of clinically applying knowledge. Fo¡'more informat¡on
and a sample vignette, go to the BBS website: www.bbs.ca.qov.

Apply for the exam after you have completed your academic requirements and your 3,000 hours
of supervised experience. You do not need another Program Cert¡f¡cation if one is already on file
with the BBS (presumably with your lntern application), unless the form has been changed while
you were an lntern. ln this case, you will be ¡nstructed by the board to submit a new Program
Certification. lf this situation applies to you, call Andrea Lipnicki or Dr. Woo for assistance.

The LPCC License Exam

**Please check the BBS website for the latest licensing exam information**
Currently, the BBS is requiring two exams: (l) Cal¡forn¡a Law and Ethics Exam and (2)
National Clinical Counselor Mèntal Health Examination
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ACTION ITEMS
How to Determine When to Apply for the Exam

Use the following guide to determine when you should aim to have your hours completed
and when you should file for the MFT licensing exam:

Write down here the date you logged your first hour of experience:

lf th¡s experience was personal therapy, your 6-year clock has started, if you want it to.
Assuming you want to count these hours, you have six years from this date* to file for the exam.

(Note to myself: I must file for the license exam by: / / .)

lf you need more time, you can start your clock when you see cl¡ents as an lntern, although you
may lose those personal psychotherapy hours.

OR, ¡f this exper¡ence was gained as part of your pract¡cum experience, your 6-year clock has not
yet started. Wait until after you graduate, then:

Write down the date you logged your first lntern houri ___J_l_
You have six years from this date. to file for the MFï licens¡ng exam.
(Note to myself: I must file for the licensing exam by: I I .l

Wr¡te the date you received your lntern Registration Number: _/_/_.
Mark off each t¡me you have renewed your lntern Registration: 01 02 03 04 05

*Computerized written exams are given year-round. As soon as you have all of you¡ 3,000
hours completed, you should file your exam application (see p. !2),

Dear Student:

We hope that th¡s handbook has been helpful to you. lf you have any comments or questions
about the handbook or about the MACLP program, please let us know - we would enjoy hearing
from you. Thank you very much for your attention and diligence in reading this document
completely.

We wish you the best in both your academic program and in your professional career.

Yours sincerely,

Stephanie Woo and Andrea Lipnìcki
August,20'14



AppendÌx I

QUIZ: LMFTs, LPCCs, LCSWs, PSYCHOLOGISTS - WHAT'S THE DIFFERENCE?

Sometimes students are curious about the d¡fferences between Licensed Marriage and Family
Therapists, Licensed Clin¡cal Social Workers, and Psycholog¡sts (licensed gener¡cally, not as
Cl¡n¡cal Psychologists). Can you match the definition with the l¡cense? The followìng are from the
Cal¡fornia Bus¡ness and Profess¡ons Code:

1...Thepracticeof-isdefinedasaserviceinwhichaSpec¡aIknoWledgeof
social resources, human capabilities, and the part that unconscious mot¡vation plays in
determining behavior, is d¡rected at help¡ng people to achieve more adequate, sat¡sfying, and
productive social adjustments.

The appl¡cation of _ principles and methods includes, but ¡s not restricted to,
counseling and using applied psychotherapy of a non-medical nature w¡th individuals, fam¡lies or
groups; prov¡d¡ng lnformat¡on and referraì services; providing or arrang¡ng for the provision of
social services; explaining or ¡nterpret¡ng the psychosocial aspects in the situations of ¡ndividuals,
families, or groups; helping communities to organize, to provide, or to improve social or health
serv¡ces, or do¡ng research related to _," -Sect¡on 

4996.9

2. "The practice of _ is defined as rendering or offering to render for a fee to
ind¡viduals, groups, organizations or the public any _ servìce involving the application
of _ principles, methods, and procedures of understanding, predicting, and
influencing behavior, such as the principles pertaining to learn¡ng, perception, mot¡vation,
emotions, and interpersonal relat¡onships; and the methods and procedures of interv¡ewìng,
counsel¡ng, psychotherapy, behavior modification and hypnos¡si and of constructing,
admin¡ster¡ng, and interpreting tests of mental abìlities, apt¡tudes, ¡nterests, attitudes, personality
characteristics, emotions, and motivations.

The applicatlon of such pr¡nciples and methods includes, but is not restricted to:
diagnosis, prevention, treatment and amelioration of _ problems and emotional and
mental disorders of individuals and groups. Psychotherapy . . . means the use of-
methods in a professional relatronship to ass¡st a person or persons to acquire greater human
effectiveness or to modify feel¡ngs, conditions, att¡tudes and behavior which are emot¡onally,
¡ntellectually, or socially ineffectual or maladjusted." -Section 2903

3. "The practice of _ shall mean that service performed with individuals,
couples or groups wherein ¡nterpersonal relat¡onships are examined for the purpose of ach¡eving
more adequate, satisfying, and productive marriage and fam¡ly adjustments. This practice
¡ncludes relationship and pre-marriage counsel¡ng.

The applications o principles and methods includes, but is not lim¡ted to,
the use of applied psychotherapeut¡c techniques, to enable individuals to mature and grow within
marriage and the family, and the provision of explanations and interpretations of the
psychosexual and psychosocial aspects of relationships." -Section 4980.02

4, The practice of "_" means the application of counseling interventions and
psychotherapeut¡c techniques to identify and remediate cognitive, mental, and emotional ¡ssues,
¡ncluding personal growth, adjustment to disability, crisis intervent¡on, and psychosocial and
env¡ronmental problems. "Professional clinical counseling" ¡ncludes conducting assessments for
the purpose of establishing counseling goals and objectives to empowe¡" individuals to deal
adequately with life situations, reduce stress, exper¡ence groMh, change behavior, and make
well-informed rational decisions.

is focused exclus¡vely on the appl¡cat¡on of counseling lnterventions and
psychotherapeut¡c techniques for the purposes of ¡mprov¡ng mental health, and is not intended to
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capture other, nonclinical forms of counseling for the purposes of licensure, For the purposes of
this paragraph, "nonclinìcal" means nonmental health.

does not include the assessment or treatment of couples or families unless the
professional clinical counselor has completed all of the training and educat¡on, beyond the
minimum tra¡ning and education required for licensure: - Section 4999.20 (a) (b) (c)

4) The practice of "_" means the appl¡cation of counsel¡ng interventions and
psychotherapeut¡c techniques to ident¡fy and remediate cognitive, mental, and emotional ¡ssues,
includ¡ng personal growth, adjustment to disability, cr¡sis intervention, and psychosocial and
environmental problems, "Profess¡onal clinlcal counseling" includes conducting assessments for
the purpose of establishing counseling goals and objectives to empower individuals to deal
adequately with life situations, reduce stress, experience groMh, change behavior, and make
well-informed rational decisions.

is focused exclusively on the appl¡cation of counseling ¡nterventions and
psychotherapeut¡c techniques for the purposes of improving mental health, and is not intended to
capture other, nonclinjcal forms of counseling for the purposes of licensure. For the purposes of
this paragraph, "nonclinical" means nonmental health,

does not include the assessment or treatment of couples or famil¡es unless the
professional clìnical counselor has completed all of the tra¡ning and educat¡on, beyond the
minimum train¡ng and educat¡on required for licensure: - Section a999.20 (a) (b) (c)

Answers, end of Append¡x lV



Appendix II

MFTs IN CALIFORNIA: DEMOGRAPHIGS

ln 2010, CAMFT conducted a survey to compile demograph¡c data on its licensed cl¡nical
members. Of approximately 4,200 surveys ma¡led, 668 surveys were returned, for a response
rate of approx¡malely 160/o. The following general¡zations can be made from the¡r results:

The typical MFT in Galifornia:
. Practices in Los Angeles County (23%), Orange County (7.0%)
. ls female
. ls Caucasian
. ls self-employed in full t¡me or part time practice
. Regularly participates in professional activities not related to counseling or therapy
o ls 56.4 years old
. Sees, on average, '11 patients each week
. Has a master's degree granted by an accredited school in marr¡age, family, and ch¡ld

counseling or marital and family therapy
. Has been licensed for 10 or more years
. Participates in 18 hours of continu¡ng education each year and
. Carr¡es a professional lìability ¡nsurance policy w¡th coverage of at least $1,000,000 per

occurrence
r Does some pro bono work
. Has an annual average income before taxes of $51 ,174 (21% eam more than $80,000)
. Uses a computer for some purposes
. Has access to email
. Uses a fax machine
. Has a usual and customary fee of approximately $104.81 per hour (in real¡ty, however,

collects $85 per hour)
. Prov¡des pat¡ents with a written agreement for serv¡ces/H|PAA Notice of Practices, which

pat¡ents are required to s¡gn
. Has a 24-hour or 48-hour cancellation policy
. Reta¡ns patient records seven or more years beyond terminat¡on
. Spends five hours weekly doing treatment planning, report writ¡ng, ¡nsurance billing and

maintaining progress notes,
. Sees a client somewhere between 13 and 52 times

ln order of prior¡ty, MFTS work pr¡marily w¡th the following client issues:
Depression; anxlety, self-esteem/personaì growth, couples/relationship issues, life
transitions, including divorce, remarriage, step-parenting and post-traumatic stress;
child/adolescents; grief/loss/death/dying; parent¡ngi fam¡lies; addictions/co-
dependency/ACA; child abuse; affect¡ve disorders; job satisfaction; domestic violence;
suicide/cr¡sis; gay/lesb¡an ¡ssuesi aggression; cultural/soc¡al problems; serious emotional
disturbances of children; personality disorders; eating disorders; and catastroph¡c or
chronic illness.

ln order of priority, client referrals come to LMFTS prima¡'ily from the following sourcesl
Patients/cl¡ents; colleagues; managed care companies; families/friends/ne¡ghbors, EAP's;
psychiatrists; schoolsi other professionals; community agenc¡es; courts/probation;
advertising/marketingi and internet searches/therapist locators,

.For further details, please see IHE THERAPIST, July/August 201 1.

Hours Gained on or after January 1,2010"
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MFT EXPERIENCE CATEGORIES
SUMMARY OF HOURS PERMITTED/REAUIREÞ
For Hours Gained on or AfterJânuary l,2O1O

a. wotkshops añ.t T.afarnc'* 25o houBmqxhum 0¡o'rlnrnqrìl No chargo

10- Þlr.ct Eup.rvtsor 1,ZSO hoúß ÐrÞþin6d mqxtúùm WAS: aJnect SüÞerviçor
tnoo{nrñr,D) conl¿c( & Prof€s5jonûl

P.ofê.elonql Eñrlchm6nt

P ers on è I Psyëhoth orapy*
wo¡Rshops & t:lslntñs*

Enri¿hment Activù¡os
co.nÞ'nod môxnrìum of 1,ooo

NEW: Cl¡eût corìtofcd
edvocâ¿y Òôn Do .Ò(nled

Answers to defin¡tions, Append¡x I (in order of appearance):
1. Clin¡cal Social Worker
2. Psycholog¡st
3. Licensed Marriage and Family Therapist
4. Licensed Professional Cl¡n¡cal Counselor



(Special lnstructions)

. After "MFT Experience Categories Summary of Hours Permitted/Required for
Hours gain on or After January 1 , 2010", insert attachment, "Board of
Behavioral Sciences Changes to LMFT Experience Requirements effective
January 1,2012.



Board of Behavioral Sc¡ences
Changes to LMFT Experience Requirements effective January 1,2012

SB 363 Sections Affected

Section Previous Version Chanqes EÍtective 1 I 1 I 12

4980.01

States that the LMFT law does not
constrict various practice acts, such as
the practice act for LCSWs or medical
doctors.

lncludes the practice of LPCCs as one of
the practices LMFT law does not
conslr¡ct.

4980.03 PCCs cannot supervise MFT interns.

LPCCs can supervise MFT interns, but
they must first meet the additional training
and education requ¡remenls of Section
4999.20.

4980.36
An MFT trainee must be enrolled in a
practicum course while counseling
clients.

An MFT student must bè enrolled in a
practicum course while counseling clients
except as specified in Section 4980.42,
which states that trainees may counsel
clients while not enrolled in a practicum
course if the period of lapsed enrollment
is less than 90 calendar days, and if that
period is immediately preceded and
immediately followed by enrollment in a
pract¡cum course.

4980.42
Trainees may gain experience outside
the required practicum

Trainees may gain qE!þnse outside
the required practicum but must be
enrolled in a practicum course to gg@l
cl¡ents. Trainees may only counsel
clients when not enrolled in a practicum
course if the period of lapsed enrollment
¡s less than 90 calendar days, and is
immediately preceded and immediately
followed by enrof lment in a practicum
course.

4980.43

LMFT applicant may have not more
than I ,250 hours of experience in

direct supervisor contact, professional
enrichment activities, and client
centered advocacy. An LMFT
applicant may not have more than 250
hours of experience with psychological
tests, writing clinical reports/progress
notes/process notes,

For all hours gained on or after January
1, 2012, LMFT applicant may not have
more than 1 ,000 hours of exper¡ence in

direct supervrsor contact or professional
enrichment activities. An LMFT applicant
may not have more than 500 hours of
experience with psychological tests,
writing clinical reports/progress
notes/process notes and client centered
advocacy.
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Student Name

Appendix Vll
Pepperdine University

Supervisor Evaluation of MFT Trainee Form

Acâdem¡c Progrâm:

Evâluation Period: D Fall 20 D Spring2o_ O Summer20_ úOther_

Agency Nâme: City:

Clinical Supervisor's Name:

How Competencv wes Assessed. Check âll that apply.
3: Meets standard appropriate to current level of

A, O Direct Obse rvatio n B. D Video ltrå¡ning¿nd
C, O Audio D. D Superuisory Discussion I exper¡ence

G. O Olher{specil,}: ltrâin¡ngând
Ê. O Revìew ofWr¡tten Reports F. O Feedback from others l4r Meetsstandard, appropriateto current levelof

Performance [evels:
Check o boxes thot opply with¡n edch Competency ãrco ãnd rcnk student
7 thtu 6 based on where major¡ty of boxes ore checked foî thot
competency.

1: Fâi19 to meet standard, requires further training
2i Meets minimum standard, would benefit from further training I box for that Competency.

experience.
5: Meets standard, exceeds ìn some competencies
6: Exceeds performânce standard in most
competencies.

Note: lf student Fails to Meet St¿ndard or Needs

lmprovement, provide explanation in the Commenl

:,::f.r-lïilii¡¡rli:1i¡i.,:1ätìt:iir,a-r:¡:lì,i::ì::¡.:..ì1iiljj:.¡!,-',1¡-aÌa-li'ìl';:11i:,i!ì' ::la:Ìlìiì.:::rllri,rrì:rr:i,-ll:

Needs much gu¡dance in
ú identifying presenting
problems, ú ¡dentìfying
client strengths, and
D ident¡fying possible

substance abuse, and O
in connect¡ng presenting
problem to DSM

diagnoses.

ú Can identìfy treatment un¡t,
presenting problems, ând patterns of
behav¡orwith guidance. O Does not
always ¡dentify risks and selÊ
destruct¡ve behav¡ors. d Sometimes
misses client strengths and needs to be
reminded to ¡dent¡fv such streneths. 0
DoeS not always assessfor substance
abuse. O Needs help connecting
DSM criteria to present¡ng problems.

O Has l¡ttle understanding of
prognostic ¡ndicators.

Lr uenerdly gooo dL roenuìy¡ng ufllr or
treatment, presenting problems, and
patterns of behavior. O ldentif ies risks

and selÊdestructive behaviors end
implements prevent¡on techniq!¡es and
identifies appropriâte ¡ntervent¡oñ
resources, 0 Routlnely assesses

client strenBths and copingsk¡lls, and
poss¡ble substance use. ú cenerâlly
suff¡cient in us¡ng the DSM but
sometimes needs help in ident¡fving
appropriate diagnoses. fl Beg¡nning to
understand Dropnostic indicators.

D Consi9tently good at identify¡ng unit of
treatment, present¡ng problems, and
patterns ofbehavior. Ù ldentifies risks
and selÊdest.uct¡ve behaviors and
implements prevent¡on techniques and
¡dent¡fies appropriate interuention
resources. O Routinely assesses
cl¡ent strengths and coping sk¡lls, and
possible substance use, 0 Connects
present¡ng problem w¡th DSM diagnosis
ãnd identifies poss¡ble comorbid
d¡sorders. O Can identify elements
relevånt to makins Drooer Droenosìs-

I
Fa¡ls to Meet Standard

23
llleels l\4inimum Meets Standard

4 5 6
Exceeds Standard

Comments requlred ¡fstudent rants x or 2:
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'ar¡il.:Màilâäôärêñt
D ls ¡nadequate in

¡dentifying indicators of
abuse, danger to self, or
danger to others, û
Sometimes disputes
superviso/s identifications
of such indicators. d
lnadequate in issues

dealinB with traum¿. O
completely rel¡es upon
supervisor to develop and
implement a plan to
reduce the potential for
d¿nger and to report these
¡nc¡dents.

Reouires Comment.

n Somet¡mes misses

¡ndicators of abuse, danger to
self, or danger to others, but
understands these signs aftef
discussion with supervisor.
O Mostlyrelies upon
supervisorto develop and
implement ã plan to redu€e
the potent¡alfor dãnger, ll ls

uncertain Ín ident¡fying and

treat¡ng trauma, O Feels less

conf¡dent ¡n reporting such

crises and defers to superv¡so¡

to complete reportinB
requirements,

D Generally good at observing
and assessing for indicãtors of
abuse, dangerto self, or
danger to others with support
from superu¡sor. Õ Helps ¡n

the development and
¡mplementation of a plan to
reduce the potential for
da¡ger. O Generally Bood at
identirying and treating trauma
with âssistânce from
SUpervisor, o lvlanages

reporting requirements with
assistance from supervisor,

O consistently obsen/es and
assesses for ind¡cations of
abuse, danger to self, or danger
to others,
E Develops/implements a plan

to reduce the polentialfor
danger with ãppropriate input
from supervisor. O
Excellent at ¡dentifyinB and
treating traumâ, O Menãges
feporting requirements
apProPriatelV.

23
Meels llrJnimum Slandârd

4 5 6
gxceeds standârd

r.l;:i:::i):liraÌìäi'.:Ì:.)_::,,i.i¡1(rii:i1;ì;i:.r,.rì-:.:i:ill.r;:'}:iir:..i:i: ÞláÀiiì¡ì;':..,ir::rÌ..i:rì.:;-:¡-rr,l.ìtria!!..::,.!a::tf:iìt:';rl::iliiìü::.i...r,.i,,.._....,,,,.,,

0lnadequâte knowledge
of principles of systems
theory and/or a clinically
appropriate theory. o
DifficultV in ident¡fy¡ng
stages oftreatment and
¡mposes treatm€nt goals.

Û Does not understand
the differences between
short- and long-term
treãtment goals. Cf Does

not recogn¡ze the need for
referraland is not aware of
appropriate referrals.
Requires Comment,

D Often needs help
demonstrat¡ng knowledge of
principles of systems theory
and/or a cl¡nically appropriate
theory. D Needs help in

¡dentiting stages of treatment
and developing mutually
agreed upon/ appropriate
short- and long-term goals. d
often needs help recogn¡zing
the need for referralfor
appropr¡ate seruices and
resoufceS,

û Generally good

demonstration of awareness of
principles of systems theory
and/or a clinically appropr¡ate
theory. o Acceptable
ident¡f¡câtion of stages of
treatment ând mutually agreed
upon, appropriate short- and

ìong{erm treatment goa¡s.

O Sometimes needs guidance

on recognizinB the need for
referral for appropriate
serv¡ces ãnd tesources.

O ConsÍstent demonstration of
awareness of Pr¡nc¡Ples of
systems theory ånd/or a

cl¡n¡cally appropr¡ate theory, O
ldentifies stâges of treâtment
ând sets mutuallv agreed upon,
appropr¡ate short- ãnd long-
term Eoals for treatment. Ú
Recognizes the need for referral
and identifies appropr¡ate
serv¡ces and resoufces.

23
l\¡eets fVinimum Slândard

45
Meets Stãndard

6

Exceeds Standard

Comments requ¡ted ll Stuclent ranks l or z

-63 -



l.::lt,:riCOM PETENCYlì4 :ì:ìRàÞÞb rtì Bùlld¡nc
O lnadequate ¡n

develop¡ng empathy and
sometimes ¡s not aware of
empathy's importance,0
Does not create a safe
env¡ronment. Ú fs

unaware of how one's own
b¡ases affect treatment
outcomes.

Requires Comment,

B Often does not develop
empathy. O Needs help in
creåt¡nB a sàfe environment
and understand¡ng the
problem from the client's
perspective. E D¡fficulty
developing tr u st with clients
and often imposes one'sown
biases. 0 ls not always aware
of one's emotions and imposes
treatment w¡thout much
regard to therapeutic working
all¡ance. Ú ls not åwafe of
¡mpact of self on clients.

D Generally good at
developing empathy, O ls

adequate ¡n creating a safe

env¡ronment and attempts to
understand the problem from
the client's perspect¡ve. 0 ls

¿dequate in developing trust
with clients but somet¡mes
needsto keep biases in che€k.

t ls developing the abilityto
control one's emot¡ons. O
Sometimes proceeds to
treatment before trust ¡s fully
developed. al ls appropriately
âware of ¡mpact of self on

O Consistent demonstration of
empathy. O Creates a safe
environment by understanding
the problem from the client's
perspective, O Consistently in

€ontrol of one's €motions and
assesses fol trust, Ú lsâware
and uses impact of self on
clients in treatment,

1

Fails to Meet Standard It4eels lt4inimum Standard

2 5

Meets Standard
6

Exceeds Standard
ts requlred lfstudent rânks 1or 2:

,l'..i..i:.ilì1,ì'ìii:n!:L;;irit','i:r::'|t jiènt:rÌtü:tilili:.,,:iri::::t|:ìti:.,!Ì:lÌì,,:.t i,::::.1:Ìiì:ì.it::r.::Ìi-ltl,ljl:!::|:¡:,1

E Unable to apply any
therapeutic pr¡nciples.

Requ¡res Comment,

O Poor knowledge of
theoret¡cally appropr¡ate,
ev¡dence based treatment, and
client-specif¡c clinical
interventions. ú Needs help in

evaluating client's coping skills

to determine timing of
¡ntervent¡ons. O Needs

Buìdance in modifying the
treatment process based upon
therapeut¡c progress. ¡ Needs

assistance in understanding
tËnsference ând
countertransference ¡ssues, O
Poor at case management-
related ¡ssues. O Needs help in

ident¡fy¡ng appropriate
term¡nation and transit¡on
from treatment,

0 Generally good knowledge
of theoretically appropriate,
evÌden€e based treatment, and
client-specific clinical
interuentions. Ú ls adequate
at explaining treatments to
c¡¡ents. 0 Good in

evaluating client's coping skills
to determine tim¡ng of
¡nteruentions. O Good in
modify¡ng the treatment
process by monitoring
therapeutìc progress. O ls

Ba¡ning awareness of
tra n sfe re n ce and

countertrensference issues, Ú
Adequate at case

management-related iSsues, o
Good ¡n developing a plan for
term¡natìon w¡th clì€nt to
provide a transition from

D Demonstrates cons¡stent
knowledge of theoreticallV
appropriate, evidence based
treatment, and client-spec¡f¡c
clinìcal interventions. 0 Very
good skills in explain¡ng
treatments ¡n ways clients can

understand. O Consistent ¡n

evaluatinB cl¡ent's cop¡ng sk¡¡ls

to determine timing of
intetuent¡ons. 0Cons¡stent
in modirying the treatment
process by monitoring
therapeutic progress, õ Has

good awareness of transference
end countertransference ¡ssues,

õ Good at case maîagement-
related issues, D Consistent in

develop¡ng a plan for
termination with client to
provide a transitlon from

T

Fâils to Meêt Stãndârd
23

l!4eels l\4inimum Standard
5 6

Exceeds Stãndard

Comments requlred ¡fstudent rânks l or 2:



COMPETËNC¡f,6ti:Humãn:DIùersltV
D Unable to understand
the ¡mportance of issues of
d¡versity.

Reouires Comment,

D Needs help in identifying
issues of diversity which
ìmpact the therapeutic
env¡ronment, D Somet¡mes is

unable to disentangle one's
own values from cl¡ent's
values, wh¡ch sometimes
interferes with treatment
strategies,

ß Generally good at
identifying issues of diversity
which impact the therapeutic
environment. E ls able to
pfovide an uñbiased
therapeutìc envìronment when
client's values or beliefs åre

different from one's own
views. O Can apply treatment
strategies consistent w¡th
client's values, beliefs, and/or

ü Cons¡stent at ¡clent¡tyinB

¡ssues of diversity which impacl
the therapeutic environment,
¡ncluding ¡ssues of gender,

sexual orientation, culture,
ethnicity, age, disabilìty, and
religious/faith beliefs on the
ther¿peutÌc process, Û
Consistent a¡ provid¡ng an

unbiased therapeut¡c
environment when client's
values, bel¡efs, and/or
worldv¡ews are different from

23
I\reels,,linimum Slendârd

45 6
Exceeds Standãrd

Comments requlred ¡fstudent ranks 1or 2r

0 Poor understand¡ng ot
legal issues relevant to th¡s
clinica I setting.

Requ¡res Comment,

û Neec,s help ¡n recogn¡z¡ng

legalissues, mana8inB
mandated reporting
requ¡rements, and obta¡ning
client's {or leBal guardian's)

authorization for release to
disclose or obtain confidential
i¡format¡on, D Does not
always uñderstand the
reasoning beh¡nd the need for
legal requirements, ll Needs

to be rem¡nded of issues

surrounding security of
therapy records. O ls not very
knowledgeable of laws
relevant to ora.ti.ê-

ú Adequatelv knowledgeåble
of le8al ¡ssues relevant to this
clin¡calsett¡ng, Ú Adheres to
le8al statutes, and generâl¡y

understands and appropriately
mãnages mandated reporting
requirements with some
assistance from supervisor. []
obtains client's (or legal
guardian's) author¡zat¡on for
release to d¡sc¡ose or obtain
confide¡tÌal ¡nformation.
D Maintains security of clin¡cal
records. nl ls developing
knowledge ofand follows law
in clini.ãlDrãctic€.

ú Cons¡stent knowledge of legal

issues relevant to this cl¡nical
settin8. Ú Adheres to
legal statutes, and understands
and appropriately man¿ges
mandated reporting
requirements. OObtains
and understands the need for
client's (or legal guardian's)

âuthor¡zation for re'eâse to
d¡sclose or obtain confident¡al
information. n Ma¡ntains
se€urity of client therapy
records. E Awåre ofãnd
follows law ¡n clinical practice,

1

Fâils to Meet Stãndard
23

l\¡eels Minimum Standard

45
Meets Standard

6
Exceeds Standard

Commenß requlred lfstudent ranks l or 2:

D Poor understanding ol
ethical issues relevant to
this clinical setting.

Requires Comment,

0 Needs help in recognizing
ethical issues arising in this
clin ica I setting, O Needs

reminders to ¡nform clients of
parameters of conf¡dentiality
and condit¡ons of mandated
reporting. Ú ls not awâre of
one's scope of practice and
attempts to treat all problems.

õ Needs reminders of
appropriâte therâpeutic
boundaries. 0 Has diff¡culty in
ident¡fy¡ng personal

reâctions/countertransf erence
issues that could ¡nterfere with
the therapeutic process ând
sometimes deni€s or disputes
these issueswhen pointed out
by supervisor,

O Generally good knowl€dge
ofeth¡cal iss¡.res ârìsing ¡n this
clinical settlng. O ls able to
¡nform clients of pârameters of
confident¡ality ånd conditions
of mandated reportÌng. O
Maintains appropriate
therapeutic boundaries. ¡ ls

not ãlways aware of one's
scope of practice. O
Sometimes needs help ¡n

identi¡/ing personal

reactions/countertransf erence
issues that could ¡nterfere with
the therapeutic process, but
can easilV correct oversights ¡n

this area. Ú Together
with supervisor, identifies
pef sonal lìmìtations that
require outside consultation,

O Demonstrates excellent
knowledge of eth¡cal issues

arising in th¡s cliñ¡calsett¡ng. t
Cons¡stently informs cl¡ents of
parameters of conf¡dentiå l¡ty
and conditions of mandated
reporting. D Maintains
appropriate therapeutic
boundaries. O Consistent at
staying within scope of prãctice.

Cl Consistent abÍlity to identify
personal

re¿ctions/countertransference
issues that could ìnterfere with
the therapeutic process, and
identifies personal limitatiofls
that fequ¡re outs¡de
consultation.

L

Fa¡ls to Meet Standard 1\¡eets Minimum Slandâd
2 5 6

Comments requlred lfstudent ranks 1or 2



E Has demonstrated
lapses in integrity,
¡nit¡ative, motivation,
attitude, self awareness,
D Has demonstrated
lapses ¡n oraland written
communication skills,

O Needs improvement ¡n

demonstrating integrity,
init¡ative, motivation, attitude,
self-awareness. O Needs

improvement ¡n oral and
wr¡tten communicãtion skil¡ç.

O G ene ra lly accepta ble
demonstration of integrity,
init¡atìve, motivation, attitude,
self-awareness. D Generally
acceptable oral and written
communication sk¡lls,

0 Cons¡stent demonstration of
integrity, init¡ative, motivat¡on,
attitude, self-awareness, O
Cons¡stently demonstrated good

oral and written communicãtion
skills.

Failsto MeetStânderd
23

l\.4eets N4inimum Standard

5 6

Comments required ¡fstudent ranks 1or 2:

f::.ì,:it:l:-i:r:iìa:.ìri.li',:ì:ìli.::':li.iir:llì!i.ìì1ìll:1::i:.1rìr.'.:tì,:r:

Ù Does not adhere to
deadì¡nes and professional
documentat¡on standards

Requires Comment.

D Does not alwâys maintain
tÌmely and ordely paperwork
and somet¡mes skirts agency
pol¡cies.

E Mainta¡¡stimelyând
orderly paperwork and
adheres to agency policies

O Consistent maiñtenance of
timely and orderly paperwork,

and adherence to agency
polic¡es,

1

Fails to Meet Stendãrd
23

lvleets ltlin¡mum Stândâ¡d
45 6

Comments requ¡red lfstudent rânks 1or 2l

D Does not demonstrate
profession¿lism in the
work setting.

Requires Comment,

D Appearan€e and attire is

frequentlV inappropr¡ate for
a8ency settìng,
O ls ¡nconsistent in punctuality
and in meetìng responsibilit¡es
to agency and to relationsh¡ps
with professional colleagues.
0ls notveryawåre ofthe

D Appearance appropri¿te to
agency settin8, o Acceptable
demonstration of punctuality
and in meeting respons¡b¡l¡ties
to ãgency and to relationsh¡ps
wÌth professional colleagues.
O lsdeveloping the
understand¡ñgofthe
¡mportance of self care.

O Consistently demonstrates
proper appearance appropriate
to a8ency setting, o
Consistently demonstrates
punctuaÌ¡ty and responslbÌlit¡es
to a8ency and to relationships
with professlonal colleaBues. O
Has the abilìty to understand
the need forselfcare es it
relates to effective clinical
practice,

1

FaÌls to Meet Standârd
23

It¡eels l\rinimum Slandard
45 6

Comments requlred lfstudent.anks 1or 2:

O Resistant to supervis¡on
and does not make
improvements after
repeated ¡nput from
superyisot,

Requires Comment.

D Needs to make betteruseol
suPerv¡sion. D Does not
always come prepared to
d¡scuss €ases or ìssues of
con€ern. O Has difficulty in
presenting fu ll case

coñc€ptual¡zations. 0 ls

somewh¿t resistànt to

O Does not always seek

superv¡sion when needed,
preferringto waìt untìl
regu'arly scheduled
suPervisory sessions. O Comes

Prepared to supervision
sessions, but sometimes needs
oromDtins bv suoerv¡sor to

E Seeks supervis¡on when
needed, comes prepared for
superuision sessions, and openly
shar€s concerns and ¡deas with
supervisor, D Can present full
case conceptualizations, o
consistently demoñsträtes
ooenness to feedback ând r¡1êç



superv¡sory ¡nput, and
sometìmes openly argues w¡th
supervisor's obseruations
and/or suggest¡ons,

share concerns, D ls Benerally
good at presenting full case

conceptualizations but
sometimes leaves relevant
details out of presentat¡on, O
ls generally open to
supervis¡o¡ and makes

iûprovements when needed.

supervisory suggest¡ons to make
improvenents when needed.

1 2 3

Iìreels,4in¡mrrm Slandârd
5 6

Comments requlred lfstudent ranks x or 2i

L

Fails to Meet Standard
2 3

l\.4eets Minimum Standard

5
Meets Standard

6

Exceeds Standard

coûñents requhed lfstudeht ranks l or 2l

Areas of Strength:

Areâs in Need of Further Development:

Plans for Development or Remediation:

consultation with school requested by clin¡câl superv¡sor: No Í Yes D Best day/time:

SignatuÌes:
Dãte



Student's Slgnature

Supervisor's S¡gnature

Pepperdine Un¡versity Practicum lnstructor Signature

Supervisor's Comm enls (o ptiona I ) :

Student's Comments ( opt¡o nd I )l

Hours of Supervlsed Exper¡ence During This Evaluation Period

Dates covered by this evaluat¡on and reflected ¡n the BBs weekly summary of Hours: JJ_ to

Total hours of cl¡nical services provided during th¡s academ¡c term:

lnd¡v¡dual lherapy:

Couple, Family & ch¡ld Therapy:

croup Therapy/Counsel¡ng:

Hours

Hours*

Hours

Total Face-to-Face Client Contact: Hours

*Do not double count conjo¡ntcouples dnd føm¡ly therupy hours



Total hours of superv¡sion and trainlng rece¡ved dur¡ng this academic term:

lnd¡v¡dualSuperv¡sion: _ Hours

Group Superv¡s¡on;

Were d¡rect observat¡ons completed (two direct observations for fall and spr¡ng semesters, one
for summer term)

YesO NoÍ

D¡d the student meet for clinical supervision at least l0 weeks dur¡ng the t¡me stâted above Yes

tr Noù

The clinical superv¡sor met, reviewed and discussed th¡s evaluation with the student.
YesE No[

lf No, please expla¡n:



Appendix VIII
Peprrerdinc Un iversitv

MFT Clinical Trainins Proeram

MFT STUDENT'S EVALUATION OF SUPERVISION AND AGENCY

Note: Please return this evaluation to your practicum instructor by the last week ofclass.
Should you have more than one practicum site or supervisor, please contact your Clinical
Training Coordinator to discuss the evaluation procedures. Please know that a general
evaluation of your site (including this forrn) will be anonymously shared with other MFT
students.

Student name: Date:

Student's phone number: C__,-) Email:

Primary Supervisor:
(Narne)

Practicum Site:
(Degree/Title) (License)

Addless:

Agency Telephone: ( )

In which semester of Practicum are you enrolled? lst _ 2nd _ 3rd _ 4t" _
Please note: Ifthis is your third term ofPrâcticum and you plan to grâduâte, you must have
received 150 hours of client contact. lfyou have received any IP grades in Placticurn, you must
have thern changed to a grade of"credit" in order to graduate.

Dates covered by this evaluation: January 7th - April 19th to 2013

PART I: Gtr,NERAL INI.ORMATION

1 . Type and amount of supervision received:
a. _ hours per week of individual supervision
b. _ hours per week of group supervision (with 8 unlicensed

individuals or less)

2. Supervision approach: (Check all that apply) Please note: You will need 2 Direct
Observations for the term, however, they may be earned by completing one at each
site (preferable) or if one site does not permit Direct Observation, then both Direct
Observations are allowable at the same site.

Case Report



b. _ Audio Tape
c. _ Video Tape
d. _ One-way Minor
e. _ Supervisor in room

3. Did your supervisor utilize family therapy models in discussing clients? (Clieck one)

_ always _ most of the time _sometimes _seldom nevel

Please specify which systems orientation (s)
4. Approximately what percentage of counseling did you do at this site?

_ Children _ Couples _ Families _ Individuals _ Group

5. What kinds of client problems did you work with at this site?

6. Does this agency specialize in a specific type of client and/or problem?

_ No _ Yes (Specify:

PART II: EVALUATION OF SUPERVISOR
(Circle one response for each item)

Outstandins Good Average Below Poor

1 . Was open to my ideas & opinions 5 4 3 2 1

2. Related well to me interpersonally 5 4 3 2 I

3. Helped me better understand my 5 4 3 2 1

theoretical model(s)

4. Helped me better understand and 5 4 3 2 1

use family thcrapy models

5. Assisted me in assessing interactions 5 4 3 2 1

more skillfully

6. Helped me improve my therapy 5 4 3 2 1

skills and techniques

7. Assisted me in learning how to 5 4 3 2 1

develop better treatment plans

8. Made clear the expectations regarding 5 4 3 2 I
supervision

- tl-



12

9. Provided me with freedom to develop
rny own counseling style

10. Recognized & encouraged strengths

11.

13.

Recognized and assisted me with my
areas of improvement

Was responsible in regards to
supervision (on time, kept
appointments, etc.)

Demonstrated appropriate ethical
behavior

14. Was a positive role model

OVERALL EV,A,LUATION OF THE
QUALITY OF MY SUPERVISION

OVERALL RECOMMENDATION
OF THIS SITE F'OR OTHER
PDPPERDINE STUDENTS

5

5

PART III: EVALUATION OF PRACTICUM SITtr
(Circle one response for each item)

Outstanding Good Averase

Knowledge and skill of 5 4 3

Professionals (administration,
General staff, othel supervisors)

Ability ofprofessionals to relate 5 4 3

to students

Amount of training provided

Quality of training provided
(other than regular supervision)

4321
4321

Below Poor

2t

54321

54321

2.

J.

4.

72



PART IV: DESCRII'TION OF PRACTICUM SITE EXPERIENCE

Please describe what you believe are the major strengths and major challenges ofyour practicum site
2¿ experience. This feedback is very important in the overall assessment ofthis site. Use the back ofthis

fo¡m ifadditional space is needed.

Strcngfhs:

Challenges:

IF YOU ARD A 3RD TERM PRACTICUM STUDDNT PLEASE CONTINUE TO TH¡] NDXT PAGE



APPENDIX IX
Pepperdine University

MFT Clinical Training Program

VERIFICATION OF'150 HOURS F'ORM

This section must be completed by third term practicum students only:

Student Name

Student Signature.

Note to grâduating students: You should attend the MFT Intem Registration rneeting that will
be held during the Psy 642 class at any of the three evening campuses. If you missed the Intern
Registration meeting, please set a time to meet with your CTC to review important MFT intern
registration infonnation.

(A)
TOTAL Dircct Clicnt Contact

Hours accumulated over 6
Semester units of practicurn

Notc: You must have a lninimum
of 150 hours of direct client
contact to gladuate. (Do not

include telephone client contact
hours.)

(B)
Total Supervision Units

Accumulated over 6 Semesfer
units of prâcticum

Nofe: I sLrpervision unil = I horrr
indìvidual or 2 hours group)

(c)
Did you mect the 5:1 ratio for

the minimum rcquircd 150
direct client contact hours?

Note: To determine your ratios
divide your total direct client
hours by 5. Your total supervision
units (ilì section B) should meet or
exceed this number. (i.e., ifyour
total client contact hours = 250,
you will divide tlris by 5 and 50
units of supervision will be
required for all 250 to be counted
toward licensure). Ifyou do not
have enough supervision units to
meet the 5: I client contact to
supervision ratio, you will not be
able to count excess client contact
hours for licensure.

Total Direct Client Contacl
Hours

Total Supervision
Ilnits

Yes_ No



APPENDIX X:

Critical Reminders
For Interns, Trainees, and Supervisors
Mary Riemersrna, CAE (Forrner CAMFT Executive Director)
Updated April2012 by Arm Tran-Lien, JD, Staff Altorney

-|-
I Iìe infonnation that follows has been compiled to assist intems, trainees, and applicants in navigating

the sornetimes couìplicated inlricacies ofthe licensing law and regulations while putsuing licensule.
Underslanding the law and rcgulalions is critical to acquiring hours ofexpetience and subsequently
qualifying for the Iicense as quickly and efficiently as possible. Use this resou¡ce as a guide to assure the
protection ofyour hard-earned hours ofexperience. This infolmation is likewise critical to superyisors to
be able to provide the most accurate information and to not lead supervisees astray.
BBS' Current Address:
Board ofBehavioral Sciences 1625 Nofth Market Blvd., Suite 5-200, Sacramento, CA 95834; Phone (916)
57 4-7 830; Fax: (916) 574-8625; Website: www.bbs.ca.gov.
Requests for applications and forms can be printed from the BBS website, which is likely the most
expeditious way to acquire the forms. Requests for BBS forms and applications may also be made in
writing to the above address or by telephone. Ifyou request by telephone or in writing, be sure to tnake
your requests for forms early so that you are prepared with forms when you need them. Generally allow at
least two weeks for requests by mail or phone to be processed.
Commun¡cat¡ng with the BBS
When communicating with the BBS, especially when submitting forms and applications, it is recommended
that you mail "cenìfied, return receipt requested." Likewise, keep photocopies ofall that you submit fo the
Board and attach the "certified retuu receipt" to the copy you retain. It is to your advantage to keep
accuLate records, as you rnay need these should there be any question about your hours of experience or
supervision.
Retain Copies of Appl¡cat¡on Mater¡als
On another note, be sure to keep copies ofany applications in perpetuity. One never knows what directiol
life events will take. Your application may get lost in the mail. You may need the application many years

later when you, because of life events, wish to relocate tô another state and need to apply for licensure
within the new jurisdiction. Expecting to acquire copies ofthe forms from the BBS, after mary years have
passed, may be difficult ifnot impossible.
Be Truthful on Appl¡cations (Even ¡f ¡t Hurts)
Be caÌeful, cautious, and tluthful on applications. Do not fail to disclose a past conviction even ifyou
believe it is no longer accessible, or has been expunged. Providing a letter describing what happened, what
you have accomplished to assure rehabilitation, and enclosing a copy ofany disposition would be

woÍhwhile.
lntern Reg¡strat¡on
Allow at least 60 days fol processing your application for Inteln Registration. Processing may be more
rapid, but it could also be delayed, especially if something is inadveftently omitted from the application or
not cleal in the application. Urueadable fingerprinting may also cause a delay and sometimes resubmissions
are necessary, which could significantly delay the processing ofapplications. ln other words, apply as early
as possible. lfone submits an appìication for intern registlation within 90 days ofbeing granted a degtee
(regardless ofhow long it takes to process the application), the hours ofexperience gained post-degree will
courìt as long as lawfully employed and not employed in a prìvate practice.
lntern/Post Degree Exper¡ence
Applicants who are post-degree who did not apply for intern registration within 90 days oftheir degrees

being granted will not be able 10 accruc any hours post degree until the intern registralion numbers are

actually granted. One should anlicipate that âpplication processing could take 60 days or in some cases

even longer ifthere ale unanswered questions, finger-printing difficulties, or other problems.
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First-T¡me Exam¡nation Cand¡dates
The Iixam Eligibility application is whele you submit all houls ofexpe|ience for the Board's review to
qualify fol the license. Currently, LMFT exam applicants should allow a minimum of five months for
processing.
Wr¡tten Examinat¡ons
Applicants fol the LMFT exam must take written examinations that are administered continuously. Wherì
you are notified by the BBS ofeligib¡lity to take the w|.ilten examination, you will need to schedule
yourself with the entity with whom thc Departrnent ofConsumer Affairs has contracted to administer the
exarninations,
Re-Exam¡nêes
Candidates who do not pass either the legulal written exam ol the clinical vignette written exam will need
to sign-up to be reexamined. Candidates being le-examined will be lequiled to pay an additional
oxamination lee in a timely manner. Re-exarninations are required to be at least 180 days follow¡ng the
candidates' most rccenl examination date. Re-examinees must wait until the next sxamination cycle to
retake a "failed" examination in order to take a new form ofthe exarnination. This "waiting" period also
provides ample time to study and fuflher prepare for retaking the examination.
Cl¡nical Vignette Exam¡nation First T¡me Candidates
Candidates are considered eligible for the clinical vignette examination after passing the writtcn
examination. Like the regular witten examination, candidates schedule themselves to take the exams.
Taking Exams When Offered is lmportant
CttuÍion-Generally speaking, a pelson who does not take an examination or re-examination within one
year ofeligibility ofexamination will have his/hel applicatiou abandoned, which will requite re-
application, Ifyou must reapply, you may possibly lose hours ofexperience that may be too old to be
countable at the lime of re-application.
Recommendation-lake exams whenever they are available to you even ifyou do not feel 100 percent
prepared. Thele is no limit to the number of times one can take an exam.
P|câse Note: Effective January 1,2013, applicants fol the MFT licensure will be required to pass two new
exams: a California law and ethics examìnation and a clinical examination (SB 704). These new exams
would replace the standard written and the clinical vignette exams cuffently in place. The California law
and ethics examination must be taken during the registration period while the applicant gains hours of
experience. The registrant will take the clinical examination once all supervised work experience and
education requirements have been completed, and the California lâw and ethics examination has been
successfully taken.
lnformat¡on for Tra¡nees, lnterns, and Applicants
A "trainee" is a pelson who is in his/her graduate degree program to qualify for the license and has
completcd l2 semester or l8 quarter units ofstudy. An "intern" is a person who has been granted his/her'
degree to qualify for the license, has applied for and been granted his/her intern registration number from
the BBS. A "post-degree applicant" is either a pelson who has been granted his/hel degree and applies for
intern registration within 90 days ofbeing granted that degree or has applied for the license and/or is in the
process ofbeing examined to qualify for the license.
Gu¡delines on Hours of Exper¡ence
Following are requirements for collecting hours ofexperience for licensure as an LMFT in the State of
California. These requirenents are paraphrased flom the licensing law and regulations govelning the
marriage and family therapist profession. A minimum of3,000 hours ofexperience is required. Such
experience may be gained in no less than 104 weeks, which spans the period from being a trainee thlough
being a registe|ed intern.
Tra¡nee Exper¡ence
Not more than 750 hours ofcounseling and direct supervisol contact may be obfained prior to the granting
ofthe qualifying degree (This limitation on hours does not include professional enrichment activities such
as workshops and personal psychotherapy received). "Trainees" are unlicensed persons enrolled in
qualifuing master's or doctor's degree programs who have completed no less than 12 semester units or l8
quarter units ofcoulsework. As a trainee, one can gain a maximum of 1,300 hours, including a maximum
of750 hours of counseling and dilect supervisor contacl. A minimum of 1,700 hours must be gained
subsequent to the grânting ofthe master's or doctor's degree. frainees are not required to have completed
l2 semester or 18 quafter units ofstudy to receive personal psyclìotherapy for countable hours. These are
the only houls that do not lequile supe¡vision. Keep in rnìnd, however, tlìat such experience will only counl



if the psychotherapist is a Iicensed professional, but such licensee needs only a current and valid license
and does not need to be two years licensed.'l-he psychotherapist provides verilÌcatio¡r for
these houm that do not require supelvision. There is no BBS-specific form to record these houls.
Practicum Hours of Exper¡êncê
I'louls ofexperience gained during the practicurn, as requiled within the educational plogram, may be
counted as hours ofcxperience (i.e., houls ofexperience gained doìng therapy, as opposed to classroom
instruction). Fuülìer, up to 500 clinical hours ofplacficum experience is exempt from the "six-year-rule"
(see page 46). Even though all placticum hou[s may be countable as hours ofexperience, only 500 hours
may be older than six years. Additionally, hours ofexperience gained as a trainee nrust be coordinated
between the school and the site where the houls ale beirrg accrued. The school must approve each sìte and
tì'ìust have a written agreement w¡th each site. Ilours gained during practicum, like all other hours of
experience, must be accounted fol on the BBS Weekly Sumrnary of Hours Forms. Students who enter into
a graduate program on or afler August l, 2012 or studenfs who are curl ently enlolled in a graduate program
that meets the requirements ofthe "new curiculurn," must complete a minimum of225 hours of
experience in supervised practicum, ofwhich 75 hours may be in client-centered advocacy. Further, these
students rnay only counsel clients and gain theso hours loward licensure when enrolled iu a ptacticum
course, with the exceplion ofa 90 day period, ifthe 90 day period is immediately preceded and proceeded
by enrollment in a practicum course.r
Max¡mum Hours Per Week for lnterns and Trainees
No more tharì 40 hours ofexperience may be credited for any seven consecutive days. These 40 hours are
inclusive ofall categories ofexperience (e.g., supervision, wolkshops, client contact hours, etc.).
M¡n¡mum Hours for Couples, Fam¡l¡es, and Ch¡ldren
Not less than 500 total hours ofexperience shall have been gained in diagnosing arìd treating couples,
families, and child¡en. These hours may be in any combination, e.g., all childlen or a mix ofcouples,
families, and children. The first 150 houls oftreating couples and families the hours ale double-counted.
Psychological Test¡ng, Process/Progress Notes and Cl¡ênt-Centered Advocacy
Not more than 500 hours ofexperience will be credited for administering and evaluating psychological
tests ofcounselees, writing clinical reports, wriÍing progress notes, or writing plocess notes and client-
centered advocacy. These hours ate optional.
Group Counseling or Therapy
No more than 500 hours ofexperience will be credited for providing gLoup thelapy ol group counseling.
Group counseling hours are optional. When counseling groups ofchildren, you may record the hours under
"children,"
Telehealth
Not mole than 375 houls ofexperience may be counled toward providing psychotherapy, crisis, or other
counseling services via telehealth (Telephone and/or Internet therapy). These hours are optional.
Hours of Superv¡s¡on-lnd¡v¡dual and Group
During each week in which experience is claimed and for each work setting in which experience is gained,
an applicant shall have at least one houl ofdirect supervisor colrtact or two hours ofdirect supervisor
contact in a group ofnot morc than eight persons receiving supervision. The intern/trainee shall have at

least two hous ofgroup supervision in every week in which group supervision is claimed. Group
supervision is optional. Group supervision may be acceptable when gaining, for example, an hour on
Monday and an hour on Wednesday, as long as the hours are both in the same seven day period making up
the week. Supervision hours are actual ó0 minute hours, not 45 to
50 minute therapy hours. Each hour ofgroup supervision counts as an hour ofexperience. Ifless than two
houls ofgroup supervision are provided within the week, the supervision hours will not count and one's
hours ofexperience may be jeopardized. The irtern/tlainee shall receive at least one hour ofdirect
supervisor contact per week for a minimurl of52 weeks. These weeks need not be consecutive. Individual
supervision means one supervisor and one person being supervised.
Note: In other worcls, there must be 52 sepqrqte weeks withìn which at least one hour of individuø\, face-to-
face supervision høs been provided. Direct supervisol contact means face-to-face supervision, which also
includes contact via two-way, real-time video conferencing for interns who work in a non-profit,
governmental, or educational iDstitution.
Max¡mum Counlable Superv¡sion Per Week
Not mole than five hours ofsupelvision, whether irdividual or gÌoup, shall be credited during any single
week. Keep in mind, however, that it may be necessaly to gain and recold more than five hours of
supe|vision in a week to be able to cÌedit all hours ofexperience gained.



Ratios for lnterns, Trainees, and Applicants
'frainees shall Ieceive an average ofat least one hour ofdirect supelvisor contact for every five hours of
client contact in each setting. Vy'hile there must be supelvision within each week, these tatios need not be
accounted fot within each week, they are calculated based upon the average gained over the entire period of
time one works in a given work-setting, Inter¡s shall receive at least one hour ofdirect supervisor contact
for the first ten houls ofclient contact in each setting and one additional hour for any hours over ten in a
work setting. When the hours have been approved by the BBS (following the application to take the regular
written examination), it is no longel neccssary to meet the ratios ofexperience 1o supervision. However, at
leasl one houl of individual supervision or two hours ofgroup supervision continues to be required for each
work setting until licensed.
Supervision/Profess¡onal Enrichment Act¡vities
Not mole than a coÍrìbined total of 1,000 hours ofexperience for Ielated professional enrichment activities
will I¡e counted. Such activities include:
. Not more than 250lrouls ofworkshops, training sessiors, seminars, and conferences while under
supervision and as approved by supervisor. The maximum while as an intetn, a tlainee, or both is 250
hours. These hot¡rs are optional,
. Actual houls of supervision.
. Not more than 300 hours (when 100 hours are triple-counted) ofpelsonal psychotherapy received from a
California licensed mental health professional. These houls do ¡rot require supervision. One may not get
psychotherapy from olìe's supervisor. Psychotherapy hours include group, marital or conjoint, family, or
individual psychothempy received. The two year license requirement applicable to supervisors is not
applicable to this experience. These hours are optional. Thele is no BBS form for these hours. Applicants
will log these hours on the Exarn Eligibility application. Have the mental health professional plovide a

letter or statement verifying hours.
Weekly Summary of Hours
Each tlainee and inteln shall maintain a weekly summary ofall hours ofexperience gained toward
licensule. The weekly surnmary shall be signed by the supervisor on a weekly basis. An applicant shall
retain all such logs until such time as the applicant is licensed by the Board. The Board shall have the right
to require an applicant to subrnit all or such portions ofthe weekly summary as it deems necessary to veriry
hours ofexperience. (These logs are generally not submitted to the Board with the application for
licensure.)
Notc: Make sure your supervisor tigns the logs each week. These documents provide verilìcqtion lhqt you
ãctuqlly gq¡ned experience during the períods indicated. AddÌtìonølly, we would recotnn¡end that you rclain
these documenls indefirùtely. You never know when you mighl need lhem.
Exper¡ence Ver¡f¡cation
Each fiainee and intern shall submit to the BBS a completed and signed Experience Verification form with
his/her exam eligibility application. The supervisor must complete and sign the forrn. Any changes should
be initialed by the supervisor and the Board may verifu such changes. A separate form should be used for
each supetvisor verifying hours ofsupervised experience and for each employment setting. A separate form
should be used for ple-degree and post degree hours.
"Six-Year Rule"
All 3,000 hours ofexperience, with the exception ofthe placticum hours described above, nlust have been
gained in the six years immediately preceding the date the application for examination is filed. Thus, the
rnaximum amount of time for which hours may be credited, with the exception ofup to 500 qualirying
placticum hours, is six years (This is affectionately known as the "six-year ruIe."). This "six-year rule,"
provides that all experience shall be gained within the six years immediately preceding the date the
application for licensure was filed, except that up to 500 hours ofclinical experience gained in the
supelvised practicum shall be exempt from this six-year requirement.
Another way to view the six-year lule is ifyou \ryant to count the first hour you have gained and that hour is
not an hour gained in practicum, you would have to appJy for licensure/examination within six years ofthat
first hour. For example, ifyou applied fol licensure on January l, 2020, all houls except for the 500
protected practicum hours would need to be completed between January 1,2014 añ Decembe¡ 31,2019.
The Other Six-Year Lim¡t-lntern Reg¡stration
Persons who do not complete their hours ofexperience within the initial six-year intorn registration period
lnust leapply for a new intern registration. Such persons may not work in private practice, Hours from one
inter'r registration roll into anotlìer intern registration period; however, in no case lnay the lìours submitted
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to qualify for licensure be older than six years, with the exception ofup to the 500 exempt hours gaiDed

duÌing the practicum.
Note'. I'he six-year intern reg¡sû qt¡on qnd the six-year linitalion on hot$s ncty lotølly or parlially oterlo¡t,
bttt lhey
are separole ond distinct periods of tine thctt shoulcl not be confused, These two six-year periods of lime
qre ct¡t¡cctlfor applicqnls to undetslqnd, If lhe inilicll six-ye¿v inlern regìstrqtion is exhqusted, one üus¡
øp¡tly for ond qtrøliþfor q new in¡ern reg¡slr.úion numben The hours now cartyfon/qrd into the nexl
¡ntem registrqtion period (which was, qt one ¡¡me, not the case),
Supervision Rem¡nders Current Val¡d License
Make sure youl supervisor holds a cur¡ent, valid license, which is not under suspension or probation by a
licellsiug boald. Sometimes licensees neglect to notiry the BBS, or other licensing board, ofa move*
consequently, they may neglect to renew their licenses in a timely manner, Also, be certain that the
supervisol has been California Iicensed for two years prior to colnmencing supervision. The following
Iicensed professionals rnay be supervisors: Iicensed marliage and farnily therapists, physicians certilìed in
psychiatry by the American Board ofPsychiahy and Neurology, psychologists, licensed clinical social
workers, and licensed professional clinical counselors (must complete additional training and education as

specified in Business and Professions Code prelicencees' corner 4999.20(3)). Verify on the licensing
boards' website that the supervisor's license is culrent, valid, and nol under suspension or probation, Be
sure to check again at the time ofthe supervisor's next rerìewal 1o rnake sure that the license is

subsequently rene\ryed. A supervisor's failure to renew his or her license will result in a loss ofhours to the
supervisee.
Note: The onþ exception to lhe lwo-yeat license requirement is superv¡sors who provide supervision only
to trqìnees ql an qcademic insl¡tul¡on that offers a qualfuing degree program, where the strpervisor has
been licensed in CqlifornÌø ønd in any other stqle, for a totql ofqt least lwo yeqrs ptiot to commencing qny

supervision.
Superv¡sor Mandatory Cont¡nu¡ng Education
Supervisols, licensed by the Board ofBehavioral Sciences who supervise MFT interns and lrainees, are
required to complete cach license renewal period, six hours ofcontinuing education in supervision. This
coursework is to be taken either prior tô or within 60 days after comlnencing the supervision ofan intern or
trainee. However, the supervisor's negligence in failing to take the required coursework will not result in
the loss ofhours lor the intern or tlainee.
Payment for Supervision
According to the DepaÍment ofLabor it is unlawful for an MFT inlern o¡ trâinee to pay his or her
employer for supervision. This restriction would also be applicable to volunteers who would likewise not
be permitted to pay his/her volunteer setting for supervision. An intern or trainee may lawfully pay for
offsite supervision in any setting othel than private pmctice.
Offs¡te Superv¡sion or Supervision Not Paid for by the Employer
It is pennissìble to get offsite supervision in any wolk setting other than private practice. It is also
permissibìe fol MFT interns, trainees, and applicants to pay f'or supervision to their otfsite supervisors, but
only where an applopriately executed letter ofagreement exists. This letter ofagreement (the original) nust
be filed by the applicant with his/her applicafion to take the examinations fol licensure. A Sample "Letter
ofAgreement For Offsite Süpervision" can be found at the end of thìs article. This letter of agreement
should be typed onto the letterhead ofthe employer as it is the employer who is permitting the "offsite
supervision," or permitting the supervisee to get supervision not p|ovided by the employer.
Who May Not Supervise
Interns and trainees are not to gain any expelience under the supervision ofa spouse, relative, or doÌnestic
partner. Any experience obtained under the supervision ofa supervisor with whom the applicant has had or
currently has a personal or business relationship that undermines the authority or effectiveness ofthe
supervisor shall not be credited toward the required hours ofsupervised experience. Additionally, interns
and trainees cannot receive supervision flom anyone who has ever been their thelapist.
lndiv¡dual Supêrv¡s¡on
Individual supervision means one supervisor and one person being supervised. As regulation specifies,
supervision is to be "one-on-one, individual, and face-to-face." One hour of individual supervision means
60 minutes of supervision.
Group Superv¡sion
Group supervision means a group ofnot more fhan eight pelsons being supervised by one supervisor.
Agailr, the supervision, acco|ding to regulation, is to be "face-to-face." Two supervisors for a group of
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sixteer superyisees would not be acceptable. Two hours ofgloup supervisiol tneans one hundred twenty
minutes ofsupervision, Each hour ofsupervision lìlay occur on different days as long as it occurs within
the same week in whìch the hours are being clairrred.
Exception to Face-to-Face Superv¡sion
An exceplion to face-to-face supervision is whele an intern is working in a gove ìment entity, a school,
college, or university, or an institution that is both nonprofit and charitable, ârd such intern rnay gain
supefvision by two way, real-time videocorfelencirg.
Other Superv¡sion Gu¡dance
Supervisees may have some weeks whele they leccive solely individual supervision and sonle weeks wlìere
they receive solely group supervision. Separate supervisior is required for each work setting in which one
is gaiuing hours ofexperience. F'or exâmple, intern in setting one gains three hours ofexperience and is
therefore lequired to have oue hour of iudividual ol two hours of group supervision in that setting, and in
setting two sees five clients and is also required to lìave orìe hour of individual or two hours ofgroup
supervision for this setting. For houls ofexperience to coulrt within a given week, supervision must occur'
within the same week thaf the lìours ale gaiued. Ilowever, fol trairees the rutios are not necessarily Ìequired
to be achieved within the same week as the houls ofexperience are gained. A supeNisor may supervise an
unlimited number of interns and traiüees in any ap¡rlopriate wolk setting other than plivate practice, but is
limited to supervising three MFT interns when those interns are employed in private practice. Supervisors
are limited to supervising groups ofno morc than eight persons undcr supervision. A supervisor shall give
at least one week's written notice to an jntern or tlaineg ofthe supervisor's intent not to sign for any further
hours ofexperience for such person. A supervisor who has not provided such nolice would be obligated to
sign for hours ofexperience obtained in good faifh whele such supervisor actually provided the required
supervision and the supervisee actually gained experience. The supervisor is required to have practiced
psychotherapy or provided direct supervision for at least two years within the five yeal period immediately
preceding any supervision. The supervisor is required to address with the intem or trainee the manner in
which emergencies will be handled. The supervisol is required to obtain from the supervisee, the name,
address, and telephone number ofthe plior supervisor and employer. The intent is that the supervisor will
address with the plior supervisor and employer issues and concems that will benelit the supervision ofthe
intern or trainee, The supervisol is required to velify that the site is appropriate for gaining hours of
experience.
Miscellaneous Rem¡nders EmploymenUVolunteer/lndependent Contractor
lnterns, trainees, and applicants may only perform services as employees (IRS Form W-2) or as volunteers,
and not as independent contractors (IRS F'orm 1099). Interns, trainees, and applicants who have been hired
and paid on an independent contractor basis will have their hours denied. The BBS views independent
contractor status as self-enìployment, which is the reason such hours are denied. One may only be self-
ernployed following licensure. Ifemployed, an applicant for the license shall provide the Board with copies
ofthe couesponding W-2 tax forms for each year ofexperience claimed when applying for the license. If
volunteering, an applicant shall provide the BBS with a letter from his or her employers verifying the
intern's ernployrnent as a volulìteer when applying fol the license.
Payment for Expenses
Trainees, interns, and applicants who provide volunteered services or other services, and receive no more
than a total, from all \¡,,ork settings, of$500 per month as reimbursement for expenses actually incurred for
services rendered in any lawful work setting other than private practice, shall be considered employees and
not independent conüactors. The Board rnay audit applicants who receive reimbursernent for expenses, and
applicants have the bùrden ofdemonstrating that the payments received wele for reimbursement of
expenses aclually incurred.
D¡sclosure
Interns, trainees, and applicants ale required to inform clients, prior to performing professional services that
they are unlicensed and working under the supervision of licensed marriage and family therapists, licensed
clinical social workers, licensed professional clinical counselors, licensed psychologists, ol licensed
physicians cetified in psychiatry by the American Board ofPsychiatry and Neulology.
Remunerat¡on from Patients,/Cl¡ents
Interns, Íainees, and applicants shall not receive any remuneration from patients or clients, and shall only
be paid by their employels.
Where Services May Be Prov¡ded
Tlainees, interns, and applicants shall only perform services at the plâce where their employers regularly
conduct business, which may include performing services at other locations, so lorìg as the seLvìces aLe
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performcd under the dilection aud control oftheiÌ cmployels and supelvisors and irì colnplialìce with the
Iaws and regulations pertaining to supervision. For example, an irìteln working iu private practice may see
a patient in the hospital. Or, a trainee may see a patient who is hornebound, o¡r behalfofthe agerÌcy that
enrploys him/her', in the holne ofthe patient.
Private Pract¡ce
Interns must be "registered" at the time ernployrnent ¡n a private practice begins. Intems must be in their
initial six year intern legistration petiod while gairing any hours ofexperience in private pmctice.
Superv¡s¡on in Private Practice by Someone Other ïhan Employer
The supervising licensee in a plivate practice slìall either be employed by and practice at the same site as

the intern's employer, or shall be al ownel or shaleholder in the private practice.
Supervision when Superv¡sor ¡s on Vacation or S¡ck Leave
Altelnative supervision may be ananged during a supervisor's vacation or sick leave ifthe supervision
other\ryise meets the requi¡enìents ofthe licensing law.
Lawful Employment Settings for Tra¡nees
A trainee may gain experience as an employee or volunteer in any setting that lawfully and regulally
plovides mental health counseling or psychotherapy; provides oversight to ensure that the trainee's work at
the setting meets the experience and supervision requirelnents requir.ed by law, is within the scope of
practice fol the profession, and is not a private practice. All houls ofexperience gained as a trainee must be
coordinated between the school and the site \ryhere the lìours ae being accrued. The school must approve
each site and must have a written agreement with each site,
Lawful Employment Sett¡ngs for lnterns
Registered interns may work in all of the settings in which trainees may work, and in addition, they may,
during their initial six-year intern registration, be employed or volunteer in private pÌactices.
Lawful Employment Settings for Applicants for lntern Reg¡strat¡on
A pelson who is post degree, awaiting intern regislration, may wolk in any setting appropr¡ate for a trainee,
and lray not work in private practice. Persons who are ir their second six-year intern registration period
may likewise not work in private practice.
Ownership of a Pract¡ce or Business
Trainees and interns shall have no ploplietary (ownership) interest in their employers' businesses and shall
not lease or rent space, pay for furnishings, equipment oÌ supplies, or in any other way pay for the
obligations oftheir employers. This means that interns and trainees will not be signers onjoint checking
accounts with employers, pay remodeling costs for office space, pay advertising costs, etc.
Employèe vs. Volunteer
The requirenents of law and regulation are applicable equally to persons who are employees and persons

who are volunteers. Do not presunìe that ifyou are a volunteer and law or regulation says "employee," thal
it does not apply to you. You are bound by the same requilenents whether you are an employee or a
volunteel.
Respons¡b¡l¡ty Statement for Supervisors
This statement is to be signed by the supervisor prior to commencing supervision with an intern, üainee, or
applicant. These folrns are on the BBS website at www.bbs.ca.gov. Interns ale to submit Supet visor
Responsibility Statements to the Board for all supelvìsors npon application to take the examinations for
licensure.
Notification of Change of Address
Licensees, registered interns, alld applicants are required to notify the BBS within 30 days ofa change of
address. The form can be found on the BBS website.
Endnote
1 The originalintenl of SB 363 (sludenis mlsl be enrolled in praclicumto gain hours ofexperience requlrenenl)was lo apply onTylo lhose sludents
who a¡e affecled by SB 33 (sludenls who enter a degree program on or after Augusl 1, 2012 and sludenls who €nroll in a degree program lhal meels
the requiremenl o¡the new curriculum requireñents). SB 363 unlnlenlionalÌy âffecls allsludenls regardless of date of enrcllmenl ln gÉduâle sludy
SA æ2 "urgoncy l€gislslion" woufd clariÍylhe language ln SB 363 and spplythe nsw praclicum requiremenls onlytothose kainees lhal were lnlended
lo þe alfecled by sB 363. Thus, rl sB 632 passes, studonls who âre notaffecled by sB 33 would be abie lo couns€lclients outside of a pfaclicum
course if lhe school approves and has a w tlen âgreemenl wilh lhe work sile



APPENDIX XI

Peppcrdinc University
Graduate SchooI of Dducation and Psychology

M.A. in Clinical Psychology (MALCI') Program
Malibu Campus

Program Expectations for Professional Conduct

Mental health professionals such as Marriage and Family 'Iherapists (MFTs) and
Licensed Professional Clinical Counselors (LPCCs) are in a unique and privileged
position. They have the opportunity to know and work with individuals and families on a
very private and personal level. The therapeutic relationship is often one of the most
intimate relationships a client will experience, and one that can be empowering and life-
changing. Because ofthe powerful position afforded MFTs and LPCCs, graduate

training programs carry a responsibility to ensure that they, and the students they
graduate, do no harm to the public, either intentionally or unintentionally, directly or
indirectly. Therefore, our program must uphold a standard ofprofessional behavior that
applies to both faculty and students.

At the beginning of your program, you will be trained in the ethical and legal guidelines
that apply to MFTs and LPCCs. You will be expected to adhere to those guidelines, as

well as to the Professional Conduct Standards put forth by the MACLP program,
throughout your training at Pepperdine's Graduate School of Education and Psychology
(GSEP) and later as MFT/LPCC inte¡ns and licensed professionals in the field. Our
standards and guidelines are described in this document, the LMFT/LPCC llandbook,
and the GSEP Academic Catalog. These guidelines and standards were developed to
ensure that you are given clear expectations about what a graduate program requires, in
general, and what our training program requires, in parlicular.

In order to ensure that all students understand their responsibility in meeting these
standards, please carefully read the GSEP LMFT/LPCC Handbook (which will be given
to you early in the Fall semester), sections of the GSEP Academic Catalog pertaining to
conduct and ethics, and the Professional Conduct Standa¡ds presented below. We are

obligated to the public to train graduate students who are ready, both personally and
professionally, to take on this sensitive work. Therefore, we have developed the standards
and processes described in our materials to meet our obligations.

Should any ofthese guidelines and standards not be met during a student's training at
GSEP, the student will be asked to participate in a mandatory meeting with a faculty
member, program administrator, and/or MACLP Program Director to determine and
implement a plan for strengthening growth areas and/or to monitor problematic issue(s).
Ifsuch efforts are not successful, referral to the MACLP Faculty Panel may be made, as

outlined in the GSEP LMFT/LPCC l-landbook and GSEP Academic Catalog. If a student
is unable or unwilling to remedy the situation through such efï'orts, the student will be
counseled as to other training options that are open to him/her, or will be asked to leave



the program. Willful ol very serious disregard ofthese professional, ethical, and legal
standards may result in dismissal from the prograrn without the option of remediation.

Students of the daytime format MACLP program at Pcppcrdine GSDP are expected
to abide by the following Professional Conduct Standards:

Understand that enrollment in our MACLP training program requires a high level of
maturity, flexibility, dedication, and personal responsibility, and that one should conduct
oneself accordingly.

Be respectful to others by maintaining a professional demeanor during in-person or online
interactions with other students, staff, faculty, clients, and supervisors.

Treat this tlaining program as you would any other professional position. This includes
applopriate conduct during class and training sessions, being prompt to and attending
class sessions in their entirety, submitting work on time, coming to class prepared and
ready to discuss the readings/topics, participating in class discussions, being prepared to
give and receive constructive feedback, and turning in one's best work.

Be open to constructive pe¡sonal and professional feedback, and incorporate suggestions
made by faculty and peers that will improve your work as a member of the program and as

a trainee or licensed maruiage and family therapist.

Become familiar with the University Code of Ethics (see Pepperdine GSEP Academic
Catalog; http://esep.peþþerdine.edu , which includes academic
integrity standards (e.g., prohibitions on plagiarism), and abide by the proper writing and
citation methods outlined in the most recent ve¡sion of the American Psychological
Association (APA) Publication Manual. Writing suppoú services are available to assist
students (see http://community.pep ).

When dealing with a personal issue that impedes progress in the program, inform
professors, staff and supervisors as soon as reasonably possible to develop a plan to
continue or suspend work in the program until the issue is resolved (see GSEP catalog
policies on leave ofabsence and incomplete grades;
http://eseþ.peÞperdi ).

If a disability is present requiring reasonable modifications, special assistance, and/or
accommodations in courses, promptly contact the Disability Services Office on
(http://www.pepperdine.edu/di ). Then, share documented accommodation
requests with professors at the beginning ofthe semester.

Ifyou have a concern or dispute that relates to or affects your work in the MACLP
program, you will first approach the person with whom you have the concern or dispute
and try to settle the matter constructively and respectfully on your own. Should you be
unsuccessful in addressing your concern or settling the dispute on your own ,you will
notify the program director or program adminislrator. If the concern or dispute is not



resolved to the nutual satisfaction ofthe parties, the next steps in your lecourse ale
outlined in the section "Right to F'ile a Complaint" of the Pepperdine GSEP Academic
Catalog (htto://ssep.Þelrperdi ).

Adhere, at all times, to the ethical guidelines set forth by the California Association of
Mau'iage and Family Therapists (CAMFT) and the American Counseling Association (see

http ://www. camft .or g/CamftBenefits/whæi ;

http://www.counseling.org/resources/codeolèthics/TP/home/ct2.aspð) and the laws set

forth in the business and professional codes of the state ofCalifornia, as they relate to
LMFTs and LPCCs.

Demonstrate respect for others, as exptessed in the lJniversity's Ethics Policy and as is
supported in GSEP's mission and expressed values, and refrain from discriminatory
behaviors toward others regarding race, religion, national origin, gender, age, ability, or
sexual orientation (see http://qseÞ.peÞperdi@;
httplÁörywçalqlftBrg/CamftBenefi ts/whatiscamft ethnicl.html;
http/wwwçautseling. olg/resouroes/codeofethics/TP/home/ct2.aspx)

Understand that admission to the MACLP program does not guarantee graduation from
the program. If, at any time, the MACLP faculty and administration determines that a
student is not adequately progressing through the program or is unsuitable for the
program, (s)he may be asked to remediate parls of his/her training or may be dismissed
from the program. Ifnecessary, a student will paficipate in the development ofa
remediation plan and will agree to seriously consider implementing that plan, including,
but not limited to, repeating a course, doing extra work to become proficient in an area of
weakness, seeking personal counseling where appropriate, etc. Failure to implement such
a plan could result in dismissal from the program.

Strive to serve, change, and improve the lives ofindividuals, families, and communities
with whom you will work, in keeping with Pepperdine's mission to prepare students for
lives ofpurpose, service, and leadership.
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APPENDIX XII

].ST VEAR STUDENT EVALUATION

201,2-2013 Academ ic Year

PepperdineUniversity,M.A.Program Student:_

Malibu Campus Student Evaluat¡on Faculty Member

Please provide the student with an assessment of his/her performance in each of the
general areas listed below. lnclude qualitative remarks, as well as a rating of
performance. ln consultat¡on with the student, develop a specific plan to address any
behaviors and/or attitudes that were assessed as "needs improvement" or "deficient."
Please have the student sign the evaluat¡on and g¡ve her/him a copy.

The ratins scale is as follows:
1 Deficien! functions at a level substantially below that expected of first

year students
2 Needs improvement; functions at a level somewhat below that expected

of first year students
3 Good; functions at a level appropriate for f¡rst year students
4 Very good; functions at a level above that expected of first year students
5 Excellent; functions at a super¡or level relative to first year students
NA No ability to assess

1.2345N4
AcademicPerformance n tr tr n n f]
Strengths:

Areas for growth:

I2345NA
clinicalAptitudenntrtrnn
Strengthsi

Areas for Frowth:
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Personal Attributes Related 1" 2 3 4 5 NA
toAcademicPerformance ! tr t] n f] n
or Clinical Training

Strengths:

Areas for growth:

Behavioral Plan (if required); describe how improvement will be assessed.

ÏARGET BEHAVIOR STRATEGY/INTERVENTION ASSESSMENT

Additional comments and/response by student:

Student:

Faculty Member:

Date: I I
Date: I I
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